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Graduate Nursing Handbook

All graduate students in nursing are responsible for being familiar with the policies and
procedures of the Graduate Nursing Program at the College of St. Benedict, in partnership with

St. John’s University. All graduate students in nursing are required to submit a signed copy of
the following document.

COLLEGE OF

Saint Benedict

The College of St. Benedict, in partnership with St. John’s University, Graduate Nursing
Program

I understand that, as a graduate student enrolled in graduate courses, | am responsible for being
familiar with and following the policies and procedures as pertains to graduate coursework
published in the current Graduate Nursing Student Handbook and the graduate nursing website.

Student Signature:

Printed Name:

Date:




Graduate Nursing Handbook

Table of Contents

1. Introduction
a. Mission statement
b. Vision statement
i. Core values
Graduate program goals and outcomes
d. Standards and laws guiding the graduate nursing program
i. ANA Scope and Standards of Practice
ii. ANA Code of Ethics for Nurses
iii. Minnesota Nurse Practice Act
iv. Department of Nursing Technical Standards
v. AACN Essentials
vi. NONPF, AONL, and NLN Competencies
e. Program accreditation and regulation
i. Higher Learning Commission
ii. Commission on Collegiate Nursing Education
iii. Minnesota Board of Nursing
iv. Compliance with Federal Regulation 34 CFR 668.43
2. Admission policies
a. Eligibility for all programs
i. Specific eligibility requirements for DNP-FNP applicants
ii. Specific eligibility requirements for DNP-Leadership applicants
b. Application process
i. Transcript evaluation for transfer credits
ii. Transcript evaluation for gap analysis for post-master's students
c. Acceptance
i. Conditional
ii. Deferral
3. Academic policies
a. Academic integrity
i. Authenticity and Turnitin
Access to learning management system (Canvas)
Accommodation statement
Appearance/dress code
Assignment due dates/extensions/late submissions
Attendance and participation
i. Absence policy
i. Course access and federal financial aid
ii.  Online attendance, engagement, and participation (asynchronous)
iv. Residency and face-to-face attendance, engagement, and participation
(synchronous)
g. Clinical compliance
i. Clinical requirement adherence

o

D o0 o



Graduate Nursing Handbook

CPR certification
Registered nurse licensure
RN clinical practice hour documentation
Malpractice insurance
Health screening
Tuberculin testing
Vaccinations
Criminal background study
9. Urine drug screen
ii. Preceptor qualifications
Iii. Preceptor selection, orientation, and evaluation
iv. Professionalism/clinical performance
Complaint policy
Course and instructor feedback
Course load policy
Credit hour/time requirement policy
i. Practice projects
ii. Clinical practicums
Curriculum review
. Drug and alcohol policy
Grading policy (grading, grading scale, final grades)
Grade disputes
Graduation
Handbook review policy
Inclement weather policy
Injury/exposure in lab/clinical
Nondiscrimination statement
Progression
i. Satisfactory academic performance
ii. Incomplete grades
iii. Progressing to the next term
iv. Repeating a course
v. Withdrawal/leave of absence/return to program
vi. Time requirements for completion
Social media policy
. Student support services
Transcripts
Tuition and fees
. Variable credit courses
aa. Verification of student identity and authentication
4. Disciplinary policies
a. Verbal/written warning
b. Level I contract

NN

e

cS~ v S0TOS 3

N< X =<



Graduate Nursing Handbook

c. Level Il probationary contract
i. Implications while on probation
d. Termination
e. Appeal
f. Reinstatement



Graduate Nursing Handbook 6

Introduction

Mission Statement
Our mission is to inspire students to elevate their voices through inquiry and ethical leadership.

The College of Saint Benedict/Saint John’s University Department of Nursing provides an
innovative and integrative baccalaureate and graduate level nursing education grounded in our
Catholic and Benedictine tradition. Through ethical leadership and advocacy, the nursing faculty
mentors graduates to advance the nursing profession and utilize their voice with confidence and
compassion to preserve human dignity, promote inclusivity, equity, justice, and improve health
care for a global society.

Vision Statement

The College of Saint Benedict/Saint John’s University Department of Nursing will strive for
excellence in the areas of advocacy, quality, innovation, and ethical leadership. We envision a
strong emphasis on lifelong learning, global citizenship, and scholarship, particularly through
immersion experiences with diverse cultures and partnered scholarly inquiry.

Core Values

As the Department of Nursing moves forward with its mission and vision, it is guided by the
following core values. These values are grounded in Catholic and Benedictine traditions and
values, the liberal arts, and professional practice. The College of Saint Benedict/Saint John's
University Department of Nursing values are:

e Ethical Leadership as a mindset embracing vision, courage, and integrity to inspire
others to take action to promote social justice and the common good; we apply leadership
concepts and skills in the provision of high-quality nursing care, healthcare team
coordination, and the oversight and accountability for collaborative care delivery in a
variety of settings.

e Professional Advocacy as we consistently demonstrate and apply principles of altruism,
excellence, caring, ethics, respect, communication, and accountability in all areas of care
in order to achieve optimal health and wellness outcomes in individuals, families, and
communities (AACN, 2008).

e Scholarship as contributing to knowledge development through research, analysis, and
application of evidence-based practice and dissemination of findings to achieve optimal
health and wellness outcomes and advancement of the profession.

e Global Citizenship where we become aware of the wider world and a sense of role as a
world citizen; respects and values diversity; understand how the world works
economically, politically, socially, culturally, technologically and environmentally.

e Innovation as we explore, experiment, develop, and apply transformative pedagogies and
care practices for the preparation of the future generations of nurses who will lead the
utilization and integration of technology in health care.


http://www.csbsju.edu/about/catholic-benedictine-tradition
http://www.csbsju.edu/about/catholic-benedictine-tradition
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Graduate Program Goals and Outcomes

Program Goal 1: Provide an exceptional educational experience to develop graduate-level
prepared registered nurses to perform at the highest professional level through development of
ethical leadership, advocacy, and transitional skills. Our graduates are expected to advance the
art and science of nursing and improve health outcomes for all

e Program (Curriculum) Outcome 1.1: Apply scientific underpinnings, and appropriate
analytical methods for the advancement of scholarship in evidenced based practice.

e Program (Curriculum) Outcome 1.2: Apply organizational and systems leadership, health
care policy, and information technology to advocate for quality health care delivery and
improvement of outcomes.

e Program (Curriculum) Outcome 1.3: Perform at an advanced level of nursing practice
using interprofessional collaboration to impact patient and population outcomes to
improve the nation’s health.

Program Goal 2: Provide a supportive environment for an engaged, innovative, and
collaborative faculty team who is invested in graduate nursing education.

e Program (Faculty) Outcome 2.1: Demonstrate effective teaching and curriculum design,
implementation, and evaluation using innovative and evidence-based strategies.

e Program (Faculty) Outcome 2.2: Engage in scholarship and creative work that is publicly
accessible and enhances teaching effectiveness and/or advances the discipline of nursing.

e Program (Faculty) Outcome 2.3: Engage in advanced practice (APRNSs) to enhance
teaching effectiveness.

e Program (Faculty) Outcome 2.4: Assist students to expand professional network,
advanced learning opportunities, and resources that support their advanced practice goals.

e Program (Faculty) Outcome 2.5: Actively contribute to department and college
governance and other community service activities.

e Program (Faculty) Outcome 2.6: Establish a professional identity that integrates the
activities of teaching, advising, scholarship/creative work, and service with the
individual's strengths, personal professional goals, and the mission of the college
[university].

Standards and Laws Guiding the Graduate Nursing Program

The graduate program in nursing adheres to standards, laws, and regulations that guide nursing
practice. Students enrolled in the graduate programs are expected to adhere to each of these
standards and laws. If a student is not able to meet or maintain the graduate program’s
professional standards or regulations outlined above, the nursing student may be dismissed from
the program.

ANA Scope and Standards of Practice
The graduate program faculty and students adhere to the ANA Scope and Standards of Practice
(ANA, 2016), which includes the Standards of Care and the Standards of Professional
Performance.
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ANA Code of Ethics for Nurses

The graduate program faculty and students adhere to the Code of Ethics for Nurses (ANA,
2001).

Minnesota Nurse Practice Act
The CSB/SJU Department of Nursing abides by the rules and regulations for the operation of
schools of nursing as specified by the Minnesota Board of Nursing. A copy of the Nurse Practice
Act can be found at https://mn.gov/boards/nursing/laws-and-rules/nurse-practice-act/.

Faculty and students in the graduate program must maintain an unencumbered active license as a
registered nurse in the State of Minnesota and always abide by the rules and regulations of the
Minnesota Nurse Practice Act. Students must hold a valid license at admission and throughout
their enrollment in the graduate program. Student failing to comply with the regulations set for in
by the Minnesota Board of Nursing will be subject to dismissal from the graduate nursing
program.

Department of Nursing Technical Standards
Technical standards are necessary to successful fulfillment of the nursing role. Graduate nursing
students are required to adhere to the technical standards as set forth by the Department of
Nursing at https://www.csbsju.edu/nursing/student-resources/student-handbook/technical-
standards-policy.

Students are required to carefully read and acknowledge these technical standards. By signing
acknowledgement of this Graduate Student Handbook, the student indicates they have reviewed
the technical standards at the link provided. Students enrolled in the graduate nursing program
must be able to demonstrate meeting these technical standards with or without accommodations
and continue to demonstrate performance throughout their nursing education program.

Any limitations that are identified by the student must be reviewed with and cleared by a
qualified health care provider prior to beginning graduate courses. See Accommaodations for
further information on requesting appropriate accommodations as indicated.

AACN Essentials
Nursing faculty are committed to professional nursing standards in the development,
implementation, and evaluation of curricula. Professional standards are also used by nursing
faculty to promote and evaluate student learning.

The American Association of Colleges of Nursing publish Essentials for nursing education
programs. The DNP Essentials (2006) provide the foundation for the DNP programs. Master's
programs are structured around the MSN Essentials (2011).

NONPF, AONL, and NLN Competencies
In addition, courses focused on the nurse educator role adhere to the Core Competencies of
Nurse Educators (NLN, 2018) and courses focused on leadership development adhere to the
Association of Nurse Leader (AONL) Nurse Executive Competencies (AONL, 2015). Nurse



Graduate Nursing Handbook 9

Practitioner programs are held accountable to the National Organization of Nurse Practitioner
Faculties (NONPF) Competencies (2017).

Program Accreditation and Regulation

The Department of Nursing adheres to the expectations of program accreditation and regulation.
Programs are reviewed on a regular schedule (annually and every 5 or 10 years upon
accreditation renewal).

Higher Learning Commission
The Higher Learning Commission (HLC) serves as the regional accreditor to CSB/SJU. HLC
reviewed and approved the graduate programs in nursing on July 16, 2021.

Commission on Collegiate Nursing Education
The baccalaureate degree program in nursing is accredited by the Commission on Collegiate
Nursing Education, 655 K Street NW, Suite 750, Washington, DC 20001, 202-887-6791. The
Department of Nursing holds membership in the American Association of Colleges of Nursing
(AACN). The MSN and DNP programs in nursing are undergoing processes for initial
accreditation with the Commission on Collegiate Nursing Education as per their usual schedule.

Minnesota Board of Nursing
The Department of Nursing and its programs are approved by the Minnesota Board of Nursing.
The most recent approval occurred in 2017 for the baccalaureate and 2021 for the DNP-Family
Nurse Practitioner program.

Compliance with Federal Regulation 34 CFR 668.43
Pursuant to Federal Regulation 34 CFR 668.43 (a) (5) (v), CSB/SJU nursing graduates, upon
completion of the curriculum, meet educational requirements necessary to be eligible for
licensure in all fifty of the United States.

Admission Policies
Eligibility for All Programs

All applicants (MSN and DNP) must provide proof that they have earned:

1. A baccalaureate nursing degree from a CCNE- or ACEN-accredited program. Applicants
completing a baccalaureate degree during the application process must successfully
complete the baccalaureate degree prior to the start of the graduate program.

A minimum cumulative grade point average (GPA) of 3.0 on a 4.0 scale.

A current, unencumbered RN license with registration in the state of Minnesota.

It is recommended applicants have successfully completed an inferential statistics course

prior to application.

5. Drug/alcohol screening and other compliance items are also required prior to admission
(see clinical compliance below).

o

In addition, the following program tracks have additional admission requirements.
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Specific Requirements for DNP-FNP Applicants

1. Must hold an unencumbered RN licensure and be registered in the state where clinical
experiences will occur.

2. Must have at least 1 year of work experience as an RN prior to beginning clinical
practicum coursework. It is preferred to have 2 or more years upon application.

Specific Requirements for DNP-Leadership (BSN to DNP or MSN to DNP) Applicants
1. Itis preferred to have 1 year of leadership experience prior to application.

Applicants with educational preparation outside of the United States must contact the Graduate
Program Chair for additional requirements.

Application Process

Applications will be accepted starting mid-August for the following academic year. Applicants
are to use the Nursing CAS system and reach out to CSB/SJU Admissions Office for a link to the
application site and specific instructions on submitting materials. Official transcripts are required
from all post-secondary institutions attended.

Review of priority applications begins with those applications received by January 1, after which
acceptances occur on a rolling basis, until the available space is filled. Applicants who meet

the January 1" priority review date have a greater probability of being admitted. To be
considered in the January 1 priority review group, all parts of the application must be fully
completed and submitted prior to 11:59 PM CST on January 1.

Applicants are responsible for assuring that all application materials have been fully submitted
by the deadline, including transcripts, letters of recommendation, and essay submissions. Any
materials not received by the deadline cannot be considered during the priority application
review.

Applicants must meet the required minimum criteria above to be considered. Students who have
not earned a baccalaureate nursing degree from an accreditation program (or will not complete
this prior to the fall start in the graduate program), do not have a GPA of 3.0 or higher, or do not
hold an unencumbered RN license, or are not registered in the state of Minnesota will NOT be
considered.

Applicants providing false or inaccurate information may be subject to disciplinary actions,
including revocation of acceptance, expulsion from the program, and/or revocation of course
credit or degree.

For eligible applicants, a holistic review process is used. This review includes:
e Essays focusing on goals, purpose, and potential candidate success indicators.
e Experience and education documented in a current resume or curriculum vita.
e Letters of reference from academic or professional associates. The letters must speak to
the applicant's potential for success in graduate education. One of the letters must be
written by an academic or professional associate who holds a master's degree or higher.
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Transcript Evaluation for Transfer Credits

Transcripts that are submitted for consideration of transfer credits will be evaluated by the
Graduate Program Chair. The Graduate Program Chair holds the authority and full discretion to
approve up to six credits (or the equivalent) to be applied toward the graduate program. Eligible
courses must meet the following criteria:

Graduate level course designation (400 or higher).

Completed at an accredited post-secondary institution.

Posted final grade of B or higher. Courses posted as pass/fail or audited are NOT eligible.
Content of the course does NOT fulfill the program requirement for pathophysiology,
pharmacology, advanced pharmacology, health assessment, or any clinical hours.
Courses under these topics are NOT eligible for transfer credit approval.

oo

Transcript Evaluation Gap Analysis for Post-Master's Students

This policy is related to students who hold a master's degree in nursing and request transfer of
master's-level coursework toward the doctoral degree (DNP). The purpose of the transcript
evaluation gap analysis is to ensure the appropriate foundation for the doctoral degree and to
identify any gaps that must be completed to achieve the competencies for the DNP and to assure
the student is able to meet all criteria for graduation and certification/licensure as appropriate.
The Graduate Nursing Chair will be responsible for completing the gap analysis.

1. Student requests a gap analysis.
2. Student provides official transcripts of undergraduate and graduate coursework. Courses
are only considered to be applied with/if:
a. Graduate level course designation (400 or higher).
b. Completed at an accredited post-secondary institution.
c. Posted final grade of B or higher. Courses posted as pass/fail or audited are NOT
eligible.
Student provides course descriptions and syllabi for courses to be considered.
4. The Graduate Program Chair reviews gap analysis findings with the student. Discussion
ensues between the Graduate Program Chair and student about which courses meet the
criteria and will be applied for transfer of credit.
An academic plan is developed and finalized by the Graduate Program Chair.
6. Transfer credits then appear in the action column of the transcript. Transfer credits will
not be calculated into the student's GPA.

w

o

Acceptance

Students will be notified by email upon acceptance to the program. Upon acceptance, students
are required to successfully complete a background study, provide documentation of required
immunizations, and provide documentation of current CPR certification. Updates to RN
licensure or other documents will also be needed prior to starting clinical experiences.
Conditional Acceptance
For new baccalaureate graduates, acceptance will be conditional pending licensure by the end of
the summer semester. For all students, acceptance will be conditional upon successful
completion of background study, completed health form and immunization documentation, drug
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and alcohol screen, providing current CPR certification, and RN licensure documentation. For
FNP students, this must be a Minnesota RN licensure.

Deferral of Acceptance

Because of the competitive nature of admission, students who are accepted to the graduate
program but wish to defer will be required to reapply to the graduate program the following year
and be considered a new applicant and be accepted through the established admission and
acceptance procedures.

Academic Policies

Academic Integrity

The Department of Nursing adheres to the CSB/SJU Policy on Academic Misconduct found in
the most recent Academic Catalog (https://www.csbsju.edu/academics/2022-2023-
catalog/academic-policies-and-regulations/rights/academic-misconduct). The nursing faculty
take cases of academic misconduct very seriously, including evidence of cheating, plagiarism,
lying, falsifying records or scholarly work, or other acts determined to fit under the college's
definition. Nursing faculty will follow the procedures outlined in the most recent Academic
Catalog if academic misconduct is suspected.

Authenticity and Turnitin
Turnitin is used by the graduate nursing program to determine authenticity of student work.
Turnitin is embedded in Canvas and students are expected to submit draft work to Turnitin to
detect plagiarism. Faculty are to review Turnitin results and report evidence of academic
misconduct. Any evidence of misconduct determined using Turnitin or through other means will
be subject to Academic Integrity Policies as found in the Academic Catalog.

Access to the Learning Management System (Canvas)

Students will have full access to the learning management system at least 3 days before the start
of the term. Student access to current courses in Canvas will be removed at the conclusion of the
course and once grades are posted. It is the sole responsibility of each student and faculty
member to keep copies of all files uploaded to the online learning management system. The
College/University is not responsible for making course content or files submitted to the online
learning management system available to students or faculty members past course completion
and closure.

Accommodation Statement

The graduate nursing program is committed to equal access for all persons in its programs,
facilities, and employment. The College/University abides by the Americans with Disabilities
Act, Section 504 of the Rehabilitation Act of 1973, the Minnesota Human Rights Act, and other
applicable statutes and regulations relating to equality of opportunity.

The student must request of the faculty any needed accommodations by the first day of class.
Such requests need to be verified by Student Accessibility Services. Every effort will be made to
provide the requested accommodations.
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Appearance/Dress Code

There is no established dress code for regular classroom attendance of courses in the Department
of Nursing. Professionalism is expected. In clinical areas, each student represents the
professional standards of the Department. Therefore, general uniform standards must be
followed in each clinical area, and specific codes must be followed to accommodate different
institutional preferences. These requirements will be discussed with students prior to starting in
the clinical areas. Students not in compliance or properly attired, may be sent off the clinical
unit, which may negatively impact course completion.

Assignment Due Dates/Extensions/Late Submission

Assignment due dates are established in the course syllabus. Any assignment not submitted by
the due date is considered late and is subject to point deductions. Students may request an
extension in advance of the due date if a late submission is anticipated. Granting an extension is
at the discretion of the instructor.

Attendance and Participation

Attendance and full participation in classroom (face-to-face and online), laboratory/simulation,
and clinical experiences is expected. Most courses have an online (asynchronous) component
and residency (face-to-face/synchronous) experiences. Some courses include laboratory
simulated practice experiences and clinical performance expectations. Students are expected to
be fully engaged in all modes of learning.

Absence Policy
Absence is defined as not meeting academic obligations, including failing to participate in an
online discussion or other online requirement, attend class, simulation experiences, or clinical
experiences. Students must notify the faculty of any absence that would impact their ability to
meet the course expectations.

Students are required to attend all clinical experiences as scheduled. Clinical hours are
mandatory so all missed clinical experiences must be made up. The student will be responsible
for notifying the course faculty and clinical preceptor for any absence. The faculty will work
with the student, but it is the student's responsibility to arrange for clinical make up as
appropriate. The student may be required to pay a fee for clinical make up. Students must
appropriately plan for the time and rigor of clinical experiences. Students should anticipate
completing 8-16 clinical hours a week once they start in their clinical practicum courses.
Adjusting work and home schedules will be necessary to fulfill the clinical hour expectations.

If for any reason, the student is unable to make up clinical experiences, the student will receive a
failing grade for the course. Students who are unable to participate in the course, including
online, face-to-face, or precepted clinical experiences for 2 weeks or more will be automatically
and administratively withdrawn from the course.

Course Access and Federal Financial Aid
In accordance with the U.S. Department of Education’s guidance regarding regular, substantive
class participation, CSB/SJU requires that all students must access the course within the first 5
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calendar days of the course AND submit their required Week 1 assignments within each course
during the first 7 calendar days. Students who fail to log-in and access the course within the first
5 calendar days will be administratively withdrawn from the course. The online week begins on
Monday (Day 1) and concludes on Sunday (Day 7). Students must access the course by the first
Friday to maintain enrollment in the course. Students failing to submit Week 1 assignments by
Day 7 must communicate the reason for the delay with the faculty member and determine a plan
of action. Students who do not develop a reasonable plan for submitting Week 1 assignments by
Day 7 will be withdrawn from the course. Financial Aid cannot be released without class access
and participation within the first 7 days of the term.

Online Attendance, Participation, and Engagement (Asynchronous)
Students are expected to engage in online courses on a regular and substantive basis. Regular
engagement entails accessing and establishing presence in the online classroom at least 3 times
during the calendar week. Students should check their email, Instructor Contact forum, and
course modules at least 3 times (preferably more) throughout the week. Substantive participation
involves integration of the course learning materials into original analyses, robust participation in
discussions, advancing what is written by peers and supporting this with scholarly sources, and
responding fully to faculty questions.

Most weeks in the online environment will include an online discussion. During discussions,
students are expected to complete a main post and 2 peer responses on the due dates published in
the course. Rubrics are provided and should be reviewed prior to submitting discussion posts to
assure the student understands the evaluation criteria. Discussions require students are present in
the discussion on 3 separate days. Student are expected to engage with peers in a collegial
manner, respectfully advancing learning and appropriately citing sources using APA format (7th
edition).

A student who fails to demonstrate an adequate level of participation in a course will be
evaluated accordingly and may receive a failing grade. Students will be administratively
withdrawn from a course if they do not demonstrate participation over a 2-week period, are
unresponsive to instructor inquiries, fail to notify the College of their intent to withdraw, or fail
to pass at least one course in a term. Lack of adequate participation leading to administrative
withdrawal can lead to the requirement for the return of federal financial aid previously
awarded to the student. Students are responsible for pay for any outstanding balance created by
return of federal student aid funds.

Residency and Face-to-Face Attendance, Engagement, and Participation (Synchronous)

Students are required to attend orientation, residency cohort sessions, and any laboratory or
clinical components of the program. Engagement and full participation in course activities is
expected. A student who fails to demonstrate an adequate level of participation in a course will
be evaluated accordingly and may receive a failing grade. Students will be administratively
withdrawn from a course if they do not demonstrate participation over a 2-week period, are
unresponsive to instructor inquiries, fail to notify the College of their intent to withdraw, or fail
to pass at least one course in a term. Lack of adequate participation leading to administrative
withdrawal can lead to the requirement for the return of federal financial aid previously
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awarded to the student. Students are responsible for pay for any outstanding balance created by
return of federal student aid funds.

Clinical Compliance

Students participating in clinical experiences are representing the College of St. Benedict and St.
John’s University and are expected to adhere to all clinical requirements and expectations for
professional advanced nursing practice and performance.

In addition, the Graduate Nursing Program reserves the right to require a student to undergo
professional evaluation regarding personal health issues as a condition of continued enrollment
in the major. The student will be responsible for any diagnostic or treatment costs. Optimal
management of health is encouraged. In the event of diagnosed or undiagnosed health issues, the
student will remain accountable to the expectations of the program and profession.

Clinical Requirement Adherence
Adherence to clinical requirements is essential for progression in the graduate nursing program.
Students who do not adhere to these requirements will be subject to disciplinary action (see
Disciplinary Policies).

Students will be responsible for maintaining records needed to comply with contractual
requirements of clinical facilities and supply these facilities with copies of all required
documentation when requested. If the student fails to maintain copies of his/her records and
requests to have copies made within the Nursing Department, a fee will be charged.

Failure to submit the required documentation by the deadline specified in the emails will result in
a warning notification to that student. The student will have one week to respond to the
notification and submit the required documentation. If the required documentation is not
received within one week of notification, disciplinary action will be initiated per the Graduate
Nursing Student Handbook (see Disciplinary Policies).

CPR Certification

Current CPR certification from the American Heart Association-Healthcare Professional BLS
Provider is required. Recertification must occur prior to expiration. Updates to certification must
be provided to the Graduate Program Chair annually before August 1.

Registered Nurse Licensure

All students must submit evidence of a current, unencumbered RN license and be registered in
the state of Minnesota prior to the start of the first graduate course. Students must also provide
evidence of a current Registered Nursing license in the state where clinical experiences are
completed. Updates to the licensure must be provided to the Graduate Program Chair upon
renewal.
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RN Clinical Practice Hour Documentation

DNP-FNP students must submit evidence of a minimum of 2000 practice hours as a Registered
Nurse to the Graduate Nursing Chair prior to enrolling in APN I and Clinical Practicum |
courses.

Malpractice Insurance

For students in the DNP-FNP track, malpractice insurance is required, and evidence of insurance
must be submitted to the Department of Nursing prior to the start of the first clinical rotation.
Malpractice insurance is required for DNP-FNP track students prior to the start of the first
clinical rotation. Evidence of insurance must be submitted to the Nursing Department prior to
the start of the first clinical experience or the student will not be allowed to complete the clinical
experience.

Health Screening
Students are required to provide clearance by a health care provider upon acceptance to the
program, including a current physical examination. Students must report any significant changes
in their health status to the Department of Nursing as they arise. The Graduate Nursing Chair
reserves the right to require a health care provider's statement approving a student's return to
course/clinical activities.

Tuberculin Testing

Tuberculosis screening is required annually through a tuberculin skin test (TST) or a
QuantiFERON blood test. Students who have a positive TST will need to provide proof of a
negative chest x-ray (CXR) and then will need to repeat the CXR if they experience symptoms of
tuberculosis. A screening questionnaire for active disease completed by a health care provider
will be required annually. Proof of absence of active TB must be submitted to the Department of
Nursing annually, prior to August 1. Clinical circumstances or international travel may require
more frequent testing as defined by the Centers for Disease Control or clinical placement sites.

If the TST is contraindicated, then the student must provide evidence of a negative CXR and will
need to repeat the CXR if they experience symptoms of tuberculosis. A screening questionnaire
for active disease completed by a health care provider will be required annually.

Vaccinations

The following immunizations will be required for all students accepted to the program:

1. MMR. Completed measles/mumps/rubella series (two-doses of MMR vaccine
administered at least 28 days apart) or titer blood draw showing immunity to all three
diseases.

2. TD. Tdap booster administered after age 11 then TD (tetanus, diphtheria) booster every
10 years.

3. HepB. Completed hepatitis B three-dose series OR first dose administered by final
acceptance to the program with completion of series within 6 months.

4. Varicella. Varicella vaccine (two doses administered at least 28 days apart) OR positive
varicella titer. A history of varicella disease is not sufficient.
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5. Influenza. An annual influenza vaccine or declination statement will be required.
6. Other vaccines may be required as directed by clinical placement facilities.

Criminal Background Study

A criminal background study is required for all nursing students to verify that the student can
provide direct patient care. Students who are not cleared will be restricted from participation in
clinical activities.

Urine Drug Screen

Students must provide documentation of a witnessed negative 7-panel urine drug and alcohol
screen within the timeframe and by the deadline specified. The 7-panel drug screen and alcohol
screen must include: amphetamines, cannabinoids, cocaine, phencyclidine, opiates, barbiturates,
benzodiazepines, plus alcohol with adulterants testing. No online or mail-in drug screen testing
will be accepted. Results must come directly to the Department of Nursing. Student may be
subject to random urine drug testing at any time to remain in compliance with clinical agency
requirements. Students bear the cost of the screening.

A positive result for the drug and alcohol screen will result in implementation of institutional
policies. According to these policies, a student who is experiencing health issues associated with
the use of chemicals may be required to undergo professional evaluation and treatment (at the
student's expense) for continuing enrollment. Testing positive for illegal substances will result in
a report to the Minnesota Board of Nursing and to other relevant Boards of Nursing as indicated
by the student's current practice.

A positive urine drug and alcohol screen may result in the inability to complete the clinical
requirement of courses and may subsequently affect progression through the graduate nursing
program.

Preceptor Qualifications
Preceptors must be qualified (academically and experientially) to facilitate learning. For DNP
clinical courses, the DNP preceptor is an important mentor who provides guidance throughout
the practicum experience.

For DNP Leadership students:

You should carefully select a preceptor who has knowledge and expertise in your area of interest.
DNP preceptors must be individuals who hold a doctorate such as a DNP, PhD, DNS, EdD, MD,
DO, etc.

For the DNP-Family Nurse Practitioner students:

Preceptors must have the academic credentials, professional experience, ability for students to
meet the learning outcomes at the placement site, and willingness to mentor a student in the DNP
program. At a minimum, preceptors must have a graduate degree aligned with the program for
which they are precepting and 1 year of practice experience in the professional role. DNP-Family
Nurse Practitioner preceptors can be a NP, PA, Certified Nurse Midwife or a physician.
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For MSN track students:

You should carefully select a preceptor who has knowledge and expertise in your area of interest.
MSN preceptors must be individuals who hold are a licensed registered nurse who holds a
graduate level degree such as an MSN, DNP, PhD, etc.

Preceptors must have a current, unrestricted nursing or medical license in the state where the
practicum will take place. The preceptor must also have at least one year of practice experience.
A preceptor may supervise only one DNP student at a time.

A preceptor may supervise two students during the same session only if each student’s practicum
hours are scheduled on different days. If the practicum site is agreeable, your preceptor does not
necessarily need to be employed by your practicum site. However, if the preceptor is not
employed at your practicum site, you will be required to have an individual with a minimum of a
master’s degree at the site who supports your project and can help regarding knowledge of the
organization and key stakeholders. Depending on student learning needs, more than one
preceptor may be used for a practicum site. The use of multiple preceptors must be
communicated to your faculty. Ensure you provide the CV for your preceptor(s) to the instructor
within each of your project and practicum courses. DNP-FNP preceptors will also be required to
submit additional documentation including their current license and certification.

NOTE: Preceptors cannot be a family member, relative or friend. Preceptors/mentors cannot be
responsible for supervision of the student as an employee; the student cannot be responsible for
supervising the preceptor/mentor in the workplace.

Preceptor Selection, Orientation, and Evaluation (Criterion 1.K)
Recruitment and selection of preceptors is based on their academic credentials, professional
experience, ability for students to meet the learning outcomes at the placement site, and
willingness to mentor a student in the DNP program. At a minimum, preceptors must have a
graduate degree aligned with the program for which they are precepting and 1 year of practice
experience in the professional role.

The Graduate Nursing Chair will assure that appropriate clinical contracts are in place prior to
the student initiating the precepted experience. For students assigned to CentraCare, priority will
be given to students who are current employees of the organization and have a minimum of 2
years of professional experience as a registered nurse prior to entering the program. Students
assigned to clinical facilities outside of CentraCare will be assigned based on their professional
experience, learning needs and location.

Orientation for preceptors will occur in each precepted course and be conducted by the course
faculty and/or the program director. Within the first 3 weeks of the term, course faculty will
arrange for a meeting with the preceptor and student to discuss the course expectations, student
expectations, and preceptor expectations. Each preceptor will be provided with a copy of the
preceptor handbook during orientation. A minimum of 2 visits will be completed each semester
between the student, faculty, and site preceptor. These visits will be conducted virtually or in
person depending on student needs and location.
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Evaluation of preceptors will occur at the end of each course. Students will provide feedback on
preceptor effectiveness using the designated evaluation form.

Preceptor Policies and Procedures-DNP-FNP students:

1. Definition: The Graduate Preceptor Program at the College of St. Benedict (CSB) is a
component of the Graduate Nursing Program that includes a teaching strategy designed to
provide students with learning experiences that are guided by a Primary Health Care
Provider with a family/across the lifespan focus. For the specialty care rotations, the
preceptor must be an expert in his or her area of specialty practice.

2. Selection of Preceptors .

a. A preceptor must have: .

i. A current license to practice in the state of Minnesota either as a
physician, physician assistant, certified nurse midwife, or as a nurse
practitioner.

ii. At least one year of clinical experience either as a physician, physician
assistant, certified nurse midwife, or as a nurse practitioner.

Iii. Inagroup practice, any other provider participating in supervision of the
student must also meet the same qualifications regarding education and
clinical experience.

1. With the advance permission of the clinical instructor, a relief
preceptor, who meets the qualifications specified by CSB Nursing
Department, shall be available on the designated preceptor’s days
off to:

a. Ensure continuity of the student’s precepted learning
experience.

b. Ensure that a preceptor is present and available on the
patient care unit at all times while the student is providing
care/nursing services.

3. Students shall be enrolled in the designated CSB course in which he/she is assigned to a
preceptor and will not be compensated by the clinical facility where the clinical rotation
occurs.

4. Qver the course of the program, the student must complete a minimum of 120 hours with
a nurse practitioner.

5. The Preceptor Program files shall be kept in the CSB Nursing Department office and

includes the following information for the designated semester/year assigned:
a. Dates of preceptorship
b. Preceptor’s name
c. Preceptor’s current licenses
d. Preceptor responsibilities (as designated by the assigned course)

Preceptor responsibilities (as designated by the assigned course)

o
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7. Preceptorship Orientation

a. The Preceptor Handbook orients preceptors and serves as the written guidelines
regarding the program, courses, role, and responsibilities of Nursing Faculty
(Course faculty, Clinical faculty), Preceptor, and Student and the required forms.

b. The Preceptor Handbook and syllabus are kept on file in the Nursing Department
for all graduate clinical courses.

c. Clinical faculty orient the preceptor to ensure adequate identification of
performance expectations and goals/objectives for the students’ learning
experience.

d. Faculty/Graduate Student ratio shall not exceed 1:6.

Tips for the Preceptor

As the preceptor, you are the main source of experienced information for the student. It
is not uncommon for you to want to explain everything there is to know about the patients,
procedures, medications, patient care systems, etc. In addition to role modeling advanced
nursing practice for the student, the following tips may help you to maximize the learning
experience.

1.

~

Be patient. What seems like simple for the experienced practitioner can be quite a
challenge for beginning FNP students.

Keep your hands behind your back and lips sealed. Allow the student to make the
decisions as you watch, unless he/she is proceeding in an unsafe manner.

Use guided questioning with the student, allowing the student to give the rationale for
an action. Talk the student through decisions and procedures, and ask them how they
would complete the task or complete the clinical decision making. This helps them
develop their critical thinking ability.

Do not be too quick to give the students answers to their questions (unless it is a life-
threatening situation); instead, help them to develop their clinical reasoning skills.
Review the course objectives for each course and help the student seek appropriate
clinical skills/experiences. Each student clinical experience is unique and not all
students have had the opportunity to perform every advanced nursing procedure.
Encourage the student to communicate patient status and needs with you.

Have the student document in the patient record.

Provide plenty of verbal feedback, both positive and negative. Most students want to
be told if they have done something wrong in order to learn the correct process. A
good practice is to provide to positive items of feedback prior to providing
constructive feedback.

Complete the student evaluation; the evaluation is a written report of student
performance. It will be used in conjunction with the Clinical Instructor’s evaluation
and other assignments to determine the student’s final grade (see forms).
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10. Enjoy the experience. You have an excited student with a strong desire to learn and

help you.

Roles and Responsibilities

1. . Graduate Nursing Student
a. The Students are responsible for being self-directed in identifying initial and
ongoing learning needs, for seeking learning opportunities to meet identified
needs, and for being accountable for their performance in advanced practice
nursing.
b. The Student responsibilities include:

iv.

Vi.

Vii.

viii.

Xi.
Xii.

Xiil.

XiVv.

Provide the preceptor with the preceptor handbook

Present the preceptor with a copy of the student’s resume and clinical
objectives

Review the clinical objectives and negotiate clinical schedule with the
preceptor prior to actual clinical experience

Maintain a clinical log online through Typhon Group Software For NP
clinical

Track clinical hours in Typhon and have all clinical hours verified by the
preceptor using the Clinical Hour Verification form. Clinical hours should
be initialed by the preceptor at the end of each clinical day.

Demonstrate progressive independence and competency in the advanced
practice role in accordance with one’s academic progression

Arrive at clinical sites on time and prepared to perform in accordance with
the assigned learning activities in accordance with the course

Perform the advanced practice role under the supervision of the preceptor
recognizing the limitations of educational preparation and complying with
professional standards, clinical site policies, and advanced practice
protocols

Demonstrate Professional behavior of the advanced practice nurse and
demonstrate accountability for thoroughness and timeliness in completing
assigned role responsibilities

Actively seek input into the evaluation process and participate in self-
evaluation of strengths and identified areas for professional growth with
preceptor and clinical faculty .

Contact clinical faculty if faculty assistance is necessary

Respect patient confidentiality and HIPPA laws at all times during the
clinical experience

Complete preceptor and clinical site evaluations at the end of the clinical
rotation

Ensure patient safety
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XV.

Seek guidance from preceptor and clinical faculty
(Adapted from Georgetown University AG-ACNP/CNS Preceptor
Handbook, 2013)

2. Clinical Faculty
a. Collaborates with the Graduate Nursing Student and the Preceptor to ensure
adequate identification of performance expectations and goals/objectives for the
student’s learning experience.

Vi.
Vil.
Viii.
iX.

This includes assisting with the assessment, planning, implementation, and
evaluation of the student’s learning experience.

Provides guidance and learning materials or tools to assist in identifying
and meeting the student’s learning needs and clinical outcomes

Serves as a resource to the Graduate Nursing Student and to the Preceptor;
assisting as needed with the implementation of an action plan to address
identified areas for improvement of the student’s performance.

Provides reliable contact information to preceptors and students.
Maintains availability by phone with prompt response to messages.
Performs site visits to evaluate both clinical placement sites and student
performance.

Provides feedback and assigns grades for all required written assignments
and on campus conference participation/performance.

Helps to navigate the preceptor/student clinical relationship.

Serves as an advocate for the student to ensure learning outcomes are met
Completes student’s evaluation with input from the Preceptor and the
graduate nursing student.

3. Preceptor
a. The preceptor serves as a mentor to the students. The preceptor will support
students by:

Assist the student by arranging opportunities and resources to obtain
learning experiences appropriate to the course and individual learning
objectives.

Assign patients as appropriate to the daily or course objectives.

Assign patients consistent with the education and experience level of the
student.

iv. Enable The student to perform comprehensive and focused history and
physical exams, rechecking any history or physical assessment, as
necessary.

v. Guide the student in developing appropriate patient management plans
including pharmacologic and non---pharmacologic management

vi. Guide the student to develop differential diagnosis for patients
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vii. Encourage the student to investigate and participate in clinical inquiry or
research.
viii. Contact the clinical faculty advisor if any problems arise.

iX. Complete the student evaluation at mid-- Semester , term and upon
completion of the clinical experience. Verify Clinical hours at the end of
each clinical day by signing the Clinical Hour Verification form and
Complete Preceptor Evaluation of Preceptor Experience at the end of the
semester.

(Adapted from Georgetown University AGACNP/CNS Preceptor Handbook, 2013
and California State University Preceptor Handbook 2022)

Professionalism/Clinical Performance

Students are expected to adhere to professional behaviors in all course and clinical-related
contexts and activities. Professionalism is illustrated in the ANA Scope and Standards of Practice
and the ANA Code of Ethics. Students who do not adhere to the professional practice,
performance standards, and ethics are subject to disciplinary policies. Examples of professional
behaviors include but are not limited to:

Provides safe nursing care during clinical experiences.

Punctual, attendance within expectations, reliable and dependable.

Completes tasks and assignments on time, with minimal supervision.
Demonstrates application of theoretical knowledge to clinical setting.

Verbal and non-verbal communication is professional.

Responsive to communication cues with appropriate situational adjustments.
Documentation is professional, legible, and complete.

Listens actively, courteous, polite, compassionate, supportive, reassuring.
Demonstrates sound judgment and clinical decision-making, able to set priorities.

. Responds appropriately to the emotional response of self, patients, and/or family.
. Demonstrates awareness of strengths and limitations.

. Seeks assistance in evaluating practice when appropriate.

. Accepts constructive feedback in a positive manner.

. Takes initiative to improve and/or correct behavior.

. Intervenes appropriately before issues become problems.

. Demonstrates thoughtful self-reflection, remains flexible and open to change.

. Collegial and collaborative.

. Maintains appropriate professional boundaries.

. Trustworthy, honest, respectful.

. Demonstrates sensitivity to vulnerable and/or diverse individuals and/or populations.
. Advocates for patient and family.
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Complaint Policy

Formal complaints against the program are defined as grievances provided in writing (email
included) to the Graduate Nursing Chair. Formal complaints must identify the person filing the
complaint (signed if a hard copy) and the date. The document must state that the individual is
filing a formal complaint. Students and other constituents who think they have been unfairly
treated by those in the department can file a formal complaint.

e The Chair will recommend that the person filing the complaint discuss the matter directly
with the parties involved and seek resolution to the problem. A copy of the formal
complaint will be provided to named individuals if not provided by the person filing the
complaint.

e If the matter remains unresolved, the chair will work with the person filing the complaint
to continue the process for seeking a resolution to the problem. If the complaint is against
the chair, the Academic Dean or Dean's designee will serve in this role.

e |If the matter remains unresolved, the person filing the complaint will be referred to the
appropriate grievance procedures for the College of Saint Benedict/Saint John's
University.

e Documentation of action/resolution in response to the complaint will be secured (locked)
in a department office file. A request to withdraw the formal complaint must be
submitted in writing and will be filed with the original complaint.

e Should a consideration be made to file a formal complaint about the program to an
accrediting or approving body, the complainant must follow the criteria and process
established by that agency.

Course and Instructor Feedback

Students will be provided the opportunity to provide anonymous course and instructor feedback
for each course within the graduate program through a secure link. Access to the feedback tool
will occur generally within the last 2 weeks of class. Faculty will not have access to student
identities when receiving the aggregated data.

Course Load Policy

Full-time status for graduate students is defined as enroliment in six or more credits per semester.
Part-time status is defined as enrollment in less than 6 credits per semester. The maximum course
load is typically no more 10 graduate level credits per semester. Students can request an overload
to the maximum course load by emailing the Graduate Nursing Chair.

Credit Hour/Time Requirement Policy

A semester contains 14.5 weeks of classes plus a 3-day final exam period. Each graduate full (three-
credit) course includes, at a minimum, the equivalent of 80 instructional hours. Instructional hours
for online courses (estimated at 5-6 hours per week for each course) include access to readings,
videos, formulating discussion posts, and other activities. Instructional hours for face-to-face courses
include actual time in class. In addition, students are expected to devote a minimum of 2 hours for
every hour of "instructional” time. So, students can plan to devote up to 10 hours per week per course
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in homework related activities, such as completing assignments. These basic measures may be
adjusted proportionately to reflect a modified academic calendar and/or format of study.

Practice Projects

Faculty supervised DNP or MSN projects require a minimum of 30 hours of documented coursework
for each credit awarded. Students document project-related time, which is approved by the preceptor
and by the faculty overseeing the course. The learning objectives and academic requirements for
these courses are established in the course syllabus. Students may also generate independent learning
goals that complement the course syllabus.

Clinical Practicums

Clinical practicums require a minimum of 120 hours for each credit awarded. Graduate nursing
students should expect to have 10-20 hours onsite with their preceptor each week. The learning
objectives and academic requirements are set by the course faculty and clinical site preceptor.

Curriculum Review

The curricula and course descriptions are published in the Academic Catalog. Curricula are
reviewed regularly to maintain currency and adherence to professional and accreditation
standards.

Drug and Alcohol Policy

To protect student and public welfare, the illegal use, possession, or distribution of alcohol,
controlled substances, drugs and/or drug paraphernalia on campus premises and off-campus in
settings related to graduate nursing coursework are prohibited. No student shall come to class,
laboratory, field experiences, or clinical settings under the influence of alcohol, marijuana,
controlled substances, or other drugs that can impair cognition and function. Evidence of usage
or reasonable suspicion will result in immediate dismissal of the student from the setting, and
additional follow-up. Reasonable suspicion of use may be based on, but not limited to, one or
more of the following:

e Smell of alcohol or drugs
e Impaired alertness, perception, coordination, reactions, responses, or effort
e Suspected impairment that has the potential to affect the safety of others

Procedure:

1. If the clinical agency, faculty, or fellow students form a reasonable suspicion that a
student has used, is using, possessing, transferring, or selling alcohol or illegal drugs, the
faculty will notify the Graduate Nursing Chair.

2. The student will be immediately dismissed from the site after the student has arranged for
safe transportation. This transportation must be deemed appropriate by the faculty.

3. The student is to be tested according to clinical agency protocols at the request of the
faculty or clinical agency representatives upon reasonable suspicion. The fees associated
with testing will be the responsibility of the student.

4. The nursing department’s disciplinary policy will be followed for infractions of this Drug
and Alcohol Policy.
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5. The Graduate Nursing Chair will notify the Academic Dean. Further disciplinary action
may be taken upon recommendation of the College/University.

Grading Policy

Student performance is evaluated by qualified faculty and reflects achievement of expected
student outcomes as defined in the syllabus. All faculty listed in the syllabus are qualified faculty
(as documented by the Faculty Qualification Grid maintained by the chair of the graduate
nursing program). In the event of a calculated score, faculty will round to the nearest whole
number for the final course grade. (For example, if the final grade is 91.5%, this would be
rounded to 92%; if the final grade is 91.49%, this would be rounded to 91%).

The graduate nursing grading scale is published in the course syllabus as follows:

GradelAchievement Range Et(:lor
A Superior 92-100 4
AB 88-91 3.5
B Good 83-87 3
BC 79-82 2.5
C Satisfactory 75-78 2
CD 70-74 1.5
Minimum Passing 65-69 1
Failure 64 and 0
under

D

F

H Honors

I Incomplete
S Satisfactory
U

wW

Unsatisfactory
Withdrew without
prejudice

* No grade report

Grade Disputes

Students have the right to appeal their final grade if they believe that they were not evaluated
accurately and according to the standards put forth by the instructor in their syllabus or through
other instructions. Being unsatisfied with your final grade is not grounds for an appeal, but rather
you must demonstrate a reason as to why the grade should be different. Students should first talk
to the instructor to gain clarification. If still unsatisfied, students appealing their grade should do
so within 7 days of the final grade being posted. The procedures for grade appeals should follow
the Academic Catalog/Academic Policies and Regulations/Rights and Responsibilities/Student
Right to Appeal. The levels of appeal include the Graduate Nursing Chair, then to the Academic
Dean or Dean's designee.
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Graduation

Students must satisfactorily complete all program requirements, including successful completion
of courses, clinical hours, and project-related activities to graduate from the program. All failing
(“F”), and Incomplete grades must be cleared or completed by graduation day or the student’s
name will be removed from the graduation list. A cumulative GPA of 3.0 is required. All college
balances must be paid in full.

Handbook Review Policy

The Handbook will be reviewed annually by the Graduate Nursing Chair for accuracy.
Corrections, additions, or deletions to the Handbook will be communicated to the students within
72 hours of the correction.

Inclement Weather Policy

The graduate nursing program will follow the directives of the College/University related to
inclement weather. In-person meetings can be rescheduled via Zoom at the discretion of the
faculty. Clinical cancellations will be at the discretion of the Graduate Nursing Chair. All
cancellations will be communicated to students in a timely manner. Clinical experiences may
need to be made up at a future date to meet the required clinical hours.

Injury/Exposure in Lab/Clinical
See current Lab Safety Manual. Students are expected to be familiar with this document.

Nondiscrimination Statement

Title IX makes it clear that violence and harassment based on sex and gender are Civil Rights
offenses subject to the same kinds of accountability and the same kinds of support applied to
offenses against other protected categories such as race, national origin, etc. If you or someone
you know has been harassed or assaulted, you can find the appropriate resources at
http://www.csbsju.edu/human-rights/sexual-misconduct/csbsju-sexual-misconduct-policy. Please
note that faculty and staff are considered required reporters—this means that if you disclose to
faculty, or another employee of CSB/SJU, that you have been a victim of sexual violence we
have the obligation to report the situation. The faculty report does not mean that you are
officially reporting the incident — rather, this process is in place so that the College/University
can make sure you are able to receive the support and resources you need. Additional
information may be found at the following website (including confidential sources on and off
campus). Resources: http://www.csbsju.edu/human-rights/sexual-misconduct/resources

Progression

Program progression is dependent upon satisfactory academic performance, clinical
performance, professional behaviors, and adherence to all policies and procedures outlined in
this Handbook. Student performance will be monitored by the Graduate Nursing Chair. Concerns
will be communicated to the student, course faculty, and student's advisor.
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Satisfactory Academic Performance
Students must achieve a "C" or higher in each course AND maintain a cumulative grade point
average of 3.0 AND remain in good academic standing to progress through the program.

A student whose cumulative grade point average falls below 3.0 or receives a grade less than "C"
will be placed on academic probation (see Disciplinary Policies), which will remain in effect
until graduation. Cumulative GPA will be tracked over subsequent semesters. At the conclusion
of the any subsequent term, a student who does not achieve the required 3.0 cumulative GPA
will be terminated from the program. For example, if the student obtains a 2.99 cumulative GPA
in fall semester and remains 2.99 in the spring, this student will be terminated from the program.

Incomplete Grades
Students may request an Incomplete grade be applied to delay completion of coursework. Such
extensions may not extend beyond the last day of finals (close) of the following term. For
example, if the student is granted an Incomplete in Fall term, all coursework must be completed
by the close of Spring term. Approvals to Incomplete requests and earlier limits to the deadline
may be set at the discretion of the instructor. The instructor must report on the official grade
roster the grade I, followed by the grade that the student will receive if the coursework is not
complete by the end of the following semester (e.g., I/F, or 1/C or I/B). That grade will be used in
the computation of grade point averages until the incomplete is removed.

When coursework is received, the instructor will notify the registrar of the grade change from the
| to the awarded grade. If the student does not complete the course requirements by the end of
the following term, the provisional grade, which was assigned along with the I, will become a
permanent part of the transcript.

Degree candidates are cautioned that failure to have all degree requirements satisfied (including
removal of incomplete grades in courses needed for graduation) by the dates set by the registrar
will necessarily postpone their graduation.

Progressing to the Next Term
Students are required to achieve a grade of "C" or higher in each graduate nursing course.
Students may not progress into the next term until the course in which the "C" was obtained is
successfully repeated. A student may continue into the next term if an incomplete is applied, and
that student is likely to successfully complete coursework from the previous term. The exception
to this is if the courses in the next term hold prerequisites that have not been met. Then the
student with an Incomplete is not allowed to progress into courses where the prerequisite has not
been completed.

Repeating a Course
Graduate nursing courses can be repeated one time. If the student repeats a course and again
receives a grade less than a "C", the student will not be allowed to progress in the nursing
graduate program and will be terminated from the program. A student is limited to no more than
two course withdrawals (as noted with a W on the transcript) or retakes (or combination thereof)
in graduate nursing courses.
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Withdrawal/Leave of Absence/Return to the Program

In extraordinary circumstances, a student may need to withdraw from a course or from the
program. A student is limited to no more than two individual course withdrawals throughout the
program. A student who exceeds the two individual course withdrawals will be terminated from
the program. Withdrawal deadlines are published by the registrar.

If a student requests to withdraw from the program, the decision must occur by week seven and a
half (7.5) of the term. For example, if the student wishes to withdraw from the program during
Fall term, the notification must occur within 7-1/2 weeks of the start of fall term. Beyond 7-1/2
weeks, the student must continue in the term and receive the awarded grade. Students who
withdraw from the graduate nursing program with or without intent to return, must provide a
formal written Withdrawal Notification to the Graduate Nursing Chair. Email will suffice as a
formal written Withdrawal Notification. The maximum length for a leave of absence is one (1)
year. Students wishing to continue progression in the graduate nursing program at the conclusion
of a one (1) year maximum leave of absence must notify the chair of the graduate nursing
program of the intent to return no later than the first week of the preceding term. So, for
example, if the student wishes to return fall term, then the student must notify the Graduate
Nursing Chair by week one (1) of summer term. All leave of absence reinstatements and
requirements for returning to the graduate nursing program will be made at the discretion of the
Graduate Nursing Chair.

Students who choose to return beyond the one (1) year maximum or at any point in the future
must reapply to the program and be accepted in order to continue; the student will be considered
a new applicant using established acceptance procedures.

The Graduate Chair will complete the following form to notify the registrar of the program
withdrawal: https://www.csbsju.edu/registrar/withdrawal-grad

Time Requirements for Completion
All DNP-FNP or DNP-Leadership graduate students are required to complete the program within
eight (8) years of the start date of the first course. So, for example, if a student takes their first
course on August 25, 2024, they must complete all coursework and program requirements by
August 24, 2032. All MSN-DNP or MSN graduate students are required to complete the program
withing five (5) years of the start date of the first course. Extensions to these completion time
restrictions may be granted by the Graduate Nursing Chair in extenuating circumstances.

Social Media Policy

Social networks and the Internet allow opportunities for rapid knowledge exchange and
information dissemination among many people. This exchange does not come without

risk. Graduate students are obligated to be aware of the benefits and potential consequences of
engaging in the use of all types of social networking and are expected to follow the principles
and guidelines listed below.

1. Nurses must not transmit or place online individually identifiable patient information or
any information including photos gained from the nurse-patient relationship.
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2. Nurses must observe ethically prescribed professional patient-nurse boundaries this
includes online contact with patients or "friending" patients.

3. Nurses should understand that patients, colleagues, institutions, and employers may view
postings.

4. No statements should be made within social media about patients, employers, or
coworkers, even if they are not identifiable (such as clinical sites).

5. Nurses should take advantage of the privacy settings and seek to separate personal and
professional information online.

6. Nurses should never take photos or videos of patients on personal devices, including cell
phones.

7. Nurses should bring content that could harm patient's privacy, rights, or welfare to the
attention of appropriate authorities.

8. Nurses should participate in developing institutional policies governing online conduct.

Students exhibiting behaviors that are deemed illegal (e.g. violations of HIPAA, patient privacy,
confidentiality), or in violation CSB/SJU behavior expectations, are subject to disciplinary
proceedings.

Student Support Services

A full range of student support services will be made available to graduate students including,
but not limited to, academic advising, student accessibility services, libraries, writing and math
skills support, technology services, counseling, and health promotion. Information on access to
services is published in each course in Canvas and on the College/University website.

Transcripts

Grade reports can be accessed by students at any time through Degree Works. Students can
request to receive their grade report by mail from the Office of the Registrar. Transcripts are
maintained by and can also be requested through the Office of the Registrar.

Tuition and Fees

Tuition is charged based on the number of credits taken in each semester. Students will also be
charged a Program or Technology Fee each semester, and in some semesters may be charged
additional fees (such as simulation laboratory fees) that are associated with certain courses.
Current tuition information can be found on the Tuition section of the website:
https://www.csbsju.edu/graduate-nursing-programs

Once students begin participating in class, they are considered active and are responsible for
adhering to all university policies and for paying all applicable tuition and fees.

Personalized financial assistance is available through the financial aid office. Students should be
aware that there may be the opportunity for tuition discounts if you are a CSB/SJU alum,
employee of CentraCare, or the VA health system. Please contact the chair of the graduate
nursing program for more information about tuition discounts.

Variable Credit Courses
Some courses have a range of credits offered, depending upon accreditation or program
requirements. For example, NRSG 580 is 1-2 credits. Instructions for students on how to register
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for the correct number of credits is found at https://www.csbsju.edu/reqistrar/registration-and-
class-schedules/banner-login-information.

Note: Variable credits, during registration, default to zero credit so all variable courses will need
to have credits designated.

Verification of Student Identity and Authentication

Students who register for distance learning courses must be the same student who completes the
course and receives academic credit. Therefore, student identification must be verified, and
students provided with authentication information to allow access to the online environment.
Students who do not adhere to this policy will be subject to the CSB/SJU Academic Honesty and
Academic Misconduct Policies.

Upon admission, IT Services provides each student with a network account and information on
how to log-in as part of onboarding a new student. At first log-in, students are required to set-up
two-factor authentication. With two-factor authentication, students are prompted to verify their
identity when logging into their account using a pre-determined secondary device (such as their
cell phone).

The user’s IP address indicates if they’re on-campus or not and if they are off-campus they face
more rigorous checks on their identity than if they are on-campus. The is intended to stop
identity theft with the assumption being if a user is on-campus using their credentials they are
more likely to be “them” than if someone from off-campus is using the credentials.

Also, upon admission, students provide a recent photo to the DNP Program Director, who then
forwards the photo to CSB Security, and this photo is used to create a Student ID card. Photos
must meet specifications as directed by CSB Security. Cards are processed by CSB Security and
mailed to the students. This card allows access to library and other services when the student is
on campus. Student photos are loaded into the Hive (student success portal) and held in a secure
folder within the Nursing Department and distributed to the faculty teaching in the graduate
courses. Every effort is made to protect the privacy of students. This includes securing access to
photos and limiting distribution to CSB Security and the faculty teaching in graduate courses.

Students are required to use their cameras during synchronous class sessions and label their
image with their full name so that their identity can be compared to the photo provided and
verified by faculty.

The DNP program does not charge an additional direct fee for identity verification. If a fee must
be charged in the future, due to verification of identity for proctored exams or other incurred
charges, the student will be notified of the fee via email and the fee charges will be posted on the
Nursing Department website at https://www.csbsju.edu/nursing.
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Disciplinary Policies

Students failing to meet the academic and professional expectations outlined in this Handbook
are subject to disciplinary proceedings. Students are responsible for reading, understanding, and
asking questions about these policies prior to starting the program.

The colleges have established probation and dismissal policies that are published each year in the
Academic Catalog. These are the minimum criteria for all students at the colleges. However,
professional expectations, including the safety of the public, demand that the graduate nursing
program extend the minimum criteria set forth by the college.

Verbal/Written Warning

Students exhibiting minor, correctable, isolated unprofessional behaviors, are provided with a
documented warning notification and constructive advice for modifying behavior(s) to meet
professional standards. The faculty will utilize the Notice of Disciplinary Procedure form and
submit this to the chair of the APR Committee, Office Manager, and the student. This does not
require a student signature. This form should be placed in the student's file. The faculty
initiating a minor correctable infraction warning will inform the Graduate Nursing Chair, faculty
advisor, and as needed other nursing faculty teaching the student. The student is expected to
modify the behavior accordingly. If the behavior is not modified or if new unprofessional
behaviors arise, the instructor initiates LEVEL | or LEVEL Il action.

Names of students receiving a documented warning are entered into the disciplinary procedure
tracking document accessible only to faculty within the Department of Nursing. The student's
name will be deleted from the tracking document upon graduation.

Level | Contract

Students exhibiting repeated or multiple, correctable minor unsatisfactory professional and/or
personal behaviors, and/or academic performance issues, will require a Level | Contract.

The behaviors/performance(s) cited will be recorded on a Notice of Disciplinary Procedure form.
The faculty or Graduate Nursing Chair will designate on the form that this is formal written
notification, establish the explicit timeframe, and establish conditions for Level | Contract
completion. The form will be signed by the instructor, student, and Graduate Nursing Chair.
Student signature acknowledges receipt of the form.

Names of students receiving formal written notification are entered into the disciplinary
procedure tracking document accessible only to faculty within the graduate nursing program.
The student's name will be deleted from the tracking document upon graduation.

The instructor initiating the Level I Contract will inform the Graduate Nursing Chair, other
faculty teaching in the relevant course(s), the student's faculty advisor, and the chair of the
Admission, Progressions, and Recruitment (APR) Committee of the reason for and terms of the
Level I Contract. The coordination and monitoring of the contract remain with the faculty
member who initiated the contract. The APR Committee reviews student progression concerns
monthly, including follow-up and recommendation to the involved faculty.
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When the student has fulfilled the requirements of the Level | Contract, the initiating faculty will
notify the student and relevant faculty of Level | Contract completion. A Disciplinary Action
Follow-up Form must be completed and signed by all parties. A copy of the contract will be
retained in the student's file until graduation.

Level Il Probationary Contract

Students exhibiting more serious, repeated, or multiple unprofessional behaviors or those not
corrected through the Level 1 Contract should be placed on a Level 11 Probationary Contract.
The determination of the seriousness of the breech and placement on a Level 11 Probationary
Contract is at the discretion of the faculty, APR committee chair, or the Graduate Nursing Chair.

The behaviors/performance(s) cited will be recorded on a Notice of Disciplinary Procedure form.
The faculty initiating the contract will designate on the form that this is formal written
notification, establish the explicit timeframe, and establish conditions for Level 11 Probationary
Contract completion.

Prior to meeting with the student, the faculty initiating the Probationary Contract should consult
with the Graduate Nursing Chair, and APR chair with the completed Notification of Disciplinary
Procedure form. The student's faculty advisor should also be notified. The chair of APR will
notify the members of the APR committee for review of the situation/form to ensure consistency
across cases and for adherence to department policy and procedures.

Students will be notified by the faculty member initiating the Probationary Contract through a
verbal and written notification of the unsatisfactory behaviors using the above-mentioned Notice
of Disciplinary Procedure form. Fulfillment of the terms of the probationary contract is essential
for progression in the graduate nursing program. The coordination and monitoring of the
probationary contract fall under the auspices of the APR committee chair, the Graduate Nursing
Chair, and the faculty member who initiated the Probationary Contract.

The following individuals must be present at the time of review of the Probationary Contract: the
faculty initiating the contract, chair of the APR committee, Graduate Nursing Chair, and the
student. The student may request a representative or support person to be present. This
representative cannot be a nursing faculty member of CSB/SJU. The student may discuss the
situation with his or her faculty advisor, but the advisor has no role in the disciplinary
proceedings (see CSB/SJU Faculty Handbook 2.5.3 for faculty responsibilities related to
advising). The graduate nursing faculty advisor may be the person initiating the disciplinary
action pertaining to a student. At the discretion of the student and Graduate Nursing Chair, a new
advisor may be assigned.

The probationary contract is signed by the faculty initiating the contract, student, and the
Graduate Nursing Chair. The signature is an acknowledgement of receipt of the Probationary
Contract by the student.

The original Probationary Contract is stored securely in the student file in the Department of
Nursing and retained in the student's file until graduation. Copies of the Probationary Contract
are provided to the student (in person or via certified mail, if needed) and the Graduate Nursing
Chair will provide a copy to the Academic Dean and the Director of Academic Advising. The
probationary contract information will be entered into the disciplinary procedure tracking
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document accessible only to faculty within the graduate nursing program. The student's name
will be deleted from the tracking document upon graduation.

At the end of each semester, contracts will be reviewed by relevant course faculty, the Graduate
Nursing Chair, and APR chair. Faculty will then determine if the student has met the contract
terms and can be removed from the contract or if the contract should remain in force. When/if
the student has fulfilled the requirements of the Level 1l Probationary Contract, the initiating
faculty will notify the student, Graduate Nursing Chair, and relevant faculty of Level 1l
Probationary Contract completion. Due to the serious nature of probationary contracts, it is
likely that the contract will be in effect through graduation. A Disciplinary Action Follow-up
Form must be completed and signed by all parties. A copy of the contract will be retained in
student's file until graduation.

Implications While on Probation
During the probationary period, the student is not eligible to receive incomplete (“I”’) grades.
Financial aid may be affected by academic standing; consultation with financial aid is
recommended. Final grades and progress toward degree (credits earned versus attempted) will be
reviewed at the end of the semester. If not in good standing at that time, students will be
dismissed.

Termination

The Graduate Nursing Program reserves the right to take whatever actions deemed appropriate,
including immediate dismissal from the program, if the student's performance or behavior is
deemed particularly egregious.

In addition, the department reserves the right to dismiss students for failure to meet the terms of a
Level Il Probationary Contract; unsatisfactory academic standing; failure to comply with
contractual requirements of clinical facilities; unsatisfactory progress towards the degree; or
other reasons that significantly affect the health, safety, property, or welfare of the individual
student, patients, healthcare agency, and/or healthcare agency staff.

If the chair of the graduate nursing program and involved course faculty deem that enough
documented evidence exists to consider termination, the case will be referred to the APR
committee for review. Depending on the circumstances of the situation, the student may be
suspended from clinical activities while the case is under review. If a member of the APR
committee is the advisor to the student, the advisor will be recused from deliberations.

The chair of the graduate nursing program will notify and consult with the Academic Dean and
the Director of Academic Advising or Dean's designee about the case.

The Graduate Nursing Chair will meet with the student to formally notify the student of his or
her rights, including the right to have an advocate present during the disciplinary process, and
that the case has been referred to the APR committee for consideration of termination. The
student'’s selected advocate cannot be a nursing faculty member of CSB/SJU. The student may
discuss the situation with his or her faculty advisor, but the advisor has no role in the disciplinary
proceedings (see CSB/SJU Faculty Handbook 2.5.3 for faculty responsibilities related to
advising).
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The chair of the APR committee will notify the student in writing that the committee has
received a request for consideration of termination. To assure that the notification has been
received, the letter can be sent via email with return receipt requested, or hand-delivered to the
student with the student signing the original termination notice (filed in the Department of
Nursing office) with date signifying receipt, or by certified mail. The APR chair will inform the
student that he/she may submit written comments (within 48 hours) relevant to the allegations to
the APR committee prior to deliberations. The APR committee recommends retention or
termination of the student to the Graduate Nursing Chair.

An in-person meeting with the involved parties is conducted to relay the disciplinary decision. If
the student is retained, he/she may be subject to a Probationary Contract. If a student is
terminated, the decision will also be relayed in a letter of Notification of Disciplinary Decision
provided to the student at the meeting. The appropriate academic officer(s) is also notified.

If the student is terminated from the program, fails to graduate, or withdraws from the major, the
student's file shall be retained for five years and then confidentially disposed.

Appeal

Students have the right to appeal disciplinary actions in writing as directed by the CSB/SJU
Academic Catalog. The student will be provided with the Right to Appeal Policy and Procedures
by the Graduate Nursing Chair. The student will be asked to sign a copy of the appeal process to
document his/her acknowledgement of this policy. A signed copy will be placed in the student's
file in the Department of Nursing.

Students wishing to appeal a decision of the Admissions, Progressions, and Recruitment
Committee (APR) of the Nursing Department must notify the Graduate Nursing Chair in writing
within 48 hours of notification of the disciplinary decision. The chair of the graduate nursing
program will then notify the Academic Dean of the student's intent to appeal and will provide
any supporting materials requested by the Academic Dean and/or the student.

All documentation for appeal must be submitted to the Academic Dean in the Academic Affairs
office in writing within seven (7) days of notification of termination or other disciplinary action
or as agreed upon by the chair of the graduate nursing program and the student.

The final decision to uphold or overturn the Department of Nursing decision rests with the
Academic Dean.

Reinstatement

Students terminated from the graduate nursing program for failing to meet the academic
probationary contract are not eligible for reapplication or reinstatement to the program.



