How to Create an Alert: THE H IVE

Flags, Referrals, To Do’s and High Fives

When you have a concern with a particular student, raise a flag, to-do, or referral to communicate your observations.
The appropriate individuals will be automatically notified when you save the item.

1. Click on the
Students navigation p—
item to see your list of | = < [rom o (mem

students. T | =

PROGRESS SURVEYS

Additional Filters

u Add Filters

2. Find the desired

student by typing the n
name into the Search .
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student’s name to
bring up the Student Jane B Bennie
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5. Select the desired Flag from the list. e ]
6. If relevant, select a course from the
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enter nOtes In the Comment bOX. * Comment YYou have missed the last two classes. Your grade is impacted by participation and | hope to
sea you back in class soon so that you do not fall behind. Please contact me if you need to
. discuss you absences further
7. Click the Save button.
Note:
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@ Student View: The student cannot view this item.

a Permissions: People with the following roles may be able to see this tracking item if they have a relationship with the
student(s):
@ Primary Faculty Advisor
@ [Instructor
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