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Membership 2020-2021
Ordinarily, the Faculty Handbook Committee (FHC) has seven at-large voting members, each of them elected by the Joint Faculty Assembly (JFA).  For academic year 2020-2021, the voting members were:

Phil Chu 2020-2023
Alexa Evenson 2020-2022
Michael Livingston 2018-2021
Kathleen Ohman 2018-2021, (chair)
Terri Rodriguez 2020-2023
The FHC also has one nonvoting member, Pam Bacon, Dean of the Faculty.

The FHC met virtually for 17 meetings on the following dates: 7/23/20, 7/28/20, 8/13/20, 8/24/20, 9/2/20, 9/21/20, 9/28/20, 11/4/20, 11/17/20, 1/21/20, 1/27/20, 2/17/21, 3/10/21, 4/21/21, 4/8/21, 4/21/21, and 5/11/21.	
			
Membership 2021-2022
(At least three members must be tenured.)
Alexa Evenson (NUTR)   tt  2020-2022
Phil Chu (BIOL)                 t   2020-2023 (Chair)
Terri Rodriguez (EDUC)   t   2020-2023
Jim Read (POLS)               t   2021-2024
Megan Sheehan (SOCI)   tt 2021-2024

Tasks completed, 2020-21
The FHC responsibilities are to consider and process Handbook amendments, to maintain the Handbook and to oversee any grievances.  

There were no grievances in 2020-21.  The FHC chair and the Provost received one letter of intent to file a grievance, which initiated the preliminary stage of the grievance procedure. The grievant took no further action beyond the preliminary stage.

In addition to reviewing proposed revisions to the FHB, the committee developed guidelines for FHB numbering format. The pace of proposed revisions, however, prevented full implementation of this project, though some renumbering in Part V was made. The FHC previously received, permission from the Offices of the Presidents to make necessary formatting changes to Part I.

In addition to several sets of editorial revisions, the FHC reviewed and processed the following. Items.

Part I: 
· Mission of the College of Saint Benedict to include select graduate programs. A revision was made in Part I in January 2021 that was proposed by the Presidents and boards. It had not been reviewed by the FHC.  
0. Mission of the College of Saint Benedict

The mission of the College of Saint Benedict is to provide for women the best undergraduate residential liberal arts education along with select graduate programs, in the Catholic and Benedictine traditions. The college fosters integrated learning, exceptional leadership for change and wisdom for a lifetime.
Part II:  
· 2.1.2., 2.12.1, 2.3.7, and 2.9.4.3 Proposal regarding removing the term full-time language from benefit eligible
· 

· 2.5 sections related to IEJ (2.5.1; 2.5.2; 2.5.3; 2.5.4; 2.5.4.1, 2.5.4.2, 2.5.5.2)
· 

· 2.6.1: Definition of Probationary Status (Proposal Formerly identified as 2.5.1 E Teaching Effectiveness (Evidence from other Institutions)
· 

· 2.6.5.1 Simultaneous application for tenure and promotion;
· 

· 2.6.5.2 Third-year and Tenure-review Files and 2.7.2.3 Promotion Review Files (the FHB was updated with this revision on 10/13/20)
· 



· 2.13.6.5 revision related to changes in the Title IX policy in Part III of the Faculty Handbook (this change was approved using the emergency procedure and made to the FHB for 2020-21)
· 


· 2.14 Academic Program Reduction, Impaction, Merger, and Closure --2.14.4.1 Declaration, 2. Providing Evidence and Information Supporting Declaration (the FHB was updated with this revision on 10/13/20)
· 

Part III:
Sexual Misconduct Policy, Part III Addendum. (this change was approved through all appropriate committees in August 2020 and made to the FHB for 2020-21).


Part IV:
· [bookmark: _Hlk73537190]4.4-- 4.4.1. --4.4.2.--Protocol for the Addition of an Academic Program (the FHB was updated with this revision on 10/13/20)
· 

Part V:
· 5.3 General Procedures Revisions Proposal (Todd Johnson)
· 

· 5.4.4.1 Duties, Responsibilities of Joint Faculty Senate
· 

· 5.4.6.2 Joint Faculty Senate Committee on Technology (Dissolved); this entire section and subparts needs to be removed from the FHB and 5.4.6.3 Joint Faculty Senate Committee on Elections and subparts, and 5.4.6.4 Joint Faculty Senate Committee on Family-Friendly Policies and Practices and subparts renumbered. The renumbering of 5.4.6.3 and 5.4.6.4 is not referenced elsewhere in the FHB so renumbering of these will not affect other FHB sections.
· 

· 5.4.6.5 Joint Faculty Senate Committee on Inclusion, Equity, and Justice
· 


Editorial Revisions posted for 10-day review by JFA 4/28/21 to 5/12/21); no comments received
· 5.3 Standing Committees of the Joint Faculty Assembly reformatting
· 

· Common or Core Curriculum FHB references
· 

· FHB Typographical errors
· 


The JFA, Provost, Presidents, and Board approved the use of section 2.16.5.1 to have 2.5.1, 2.5.2, 2.5.3, 2.5.4, 2.5.4.1, 2.5.4.2, and 2.5.5.2 placed in the handbook in AY 2021-22 so that faculty are aware that these new requirements will be used for evaluation beginning AY 2022-2023.

Items for 2021-22:
1. 
[bookmark: _MON_1684144638]2.13.6.1 Grounds for Discipline and/or Dismissal (Alexa; see minutes 4/21/21) 
2. 

[bookmark: _MON_1684140214]Part 3 revisions: Removing mentions of full-time with benefit eligibility status in Part 3. Changes were approved by the FHC, but still need Provost approval, and then posted for the JFA (see section 3.0.1); these were emailed to Pam Bacon on  4-28-21 
3. 2.5 and 4.3 sections related to Student Course Surveys (these revisions were returned to Christi Siver and subcommittee on 1-27-21 with comments; some of the revisions are needed because of outdated practices in the FHB sections).
4. Re numbering and reformatting of FHB using the Finn/Livingston guidelines.  The FHC had permission in 2018 to do this for part I. Part 2 was completed in 2018-2019, but it did not reflect the amendments for 2018 to present, thus it needs to be reviewed again. 
5. Inadequate definition of faculty workload - - tabled due to COVID 19.
6. Relook at Rank and Tenure committee composition (5.3.7.1) to determine whether this statement should be revised so that members on the R&T Committee could still serve on the subcommittee reviewing 3-year review files only if they are applying for promotion in rank: Faculty members shall not serve as a member of the committee in the academic year in which they apply for promotion or tenure.
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2.1.2., 2.12.1, 2.3.7, and 2.9.4.3.docx




Proposed Revisions to FHB Sections 2.1.2., 2.12.1, 2.3.7, and 2.9.4.3

HR final review/approval (Carol Abell and Colleagues) 3-9-21; FHC approved 3-10-21;

Agenda item for JFS 4/13/21 endorsed, JFA approved 4/29/21; board & President approved 5-14-21





Rationale:  

The term full-time is identified in the Joint Faculty Handbook in reference to full-time benefit eligible status (greater than 3/6) and full-time faculty which is understood to be a 6/6 teaching load or its equivalent.  The double meaning for the use of full-time is most concerning when the term full-time is used in sections of the Joint Faculty Handbook that pertain to the application for third year or tenure review, promotion, or sabbatical leave.



The phrase “(greater than 3/6)” is being removed in section 2.1.2 Tenured/Tenure-track Faculty: Workload because it is the benefit meaning of “full time,” not the workload meaning. “Part time (up to 3/6)” is being replaced with “reduced load” because the subsidiary section 2.1.2.2 refers to reduced load, not to part time.





[bookmark: _Hlk65696794]2.1.2 Tenured/Tenure-track Faculty: Workload 

A tenured/tenure-track faculty member is a full time (greater than 3/6) or part-time (up to 3/6) reduced load employee of the college [university] who has been appointed to one of the four academic ranks: instructor, assistant professor, associate professor, or professor. Members of the tenured/tenure-track faculty receive continuous contracts (if tenured) or probationary contracts (if on tenure-track). See Section 2.6 for an explanation of tenure, probation, and the tenure-review process. 



[bookmark: _Hlk65696828]Rationale: Section 2.12.1 and Section 2.3.7 corrects a typographical error.





2.12.1 Salary 

The compensation package proposed by the college [university] administration is normally reviewed on an annual basis by the Faculty Compensation and Benefits Committee and presented by the committee to the Faculty Senate for endorsement. 

Among the factors receiving consideration in determining compensation, both at the time of initial appointment and in the annual determination of salary increases, are current market conditions, the characteristics of individual faculty members, and any inequities that may have arisen. 

a. The salary of faculty members at the time of initial appointment is determined by the dean of the faculty. This offer is to be approved by the president. 



b. Compensation for faculty members holding term contracts, whether full time or part time (as described in Sections 2.1.3 and 2.1.4), is determined by the type of contract and the factors mentioned above. The salaries and benefits of term- contract faculty will be adjusted commensurate with that of tenured/tenure-track faculty on an annual basis. 





[bookmark: _Hlk65696856]2.3.7 Summer-session Faculty [for the Saint John’s University Handbook only] 

Summer-session faculty are selected by the dean of the School of Theology in accordance with the needs of the university. Summer-session faculty are offered term contracts for the teaching of specific courses. See Section 2.1.3.1 2.1.4.1 for a description of part-time, per-course faculty.



Rationale: Section 2.9.4.3 is being updated to reflect current practice.





[bookmark: _Hlk65696875]2.9.4.3 Other Support 

The college [university] provides other forms of support for faculty development, such as the following: 

a. The Learning Enhancement Service and other personnel provide a variety of opportunities for faculty members to improve the effectiveness of their teaching. 



b. Private library study rooms are available to faculty members engaged in research and writing. Faculty members should apply to the director of the libraries for such a room. 



c. A networked computer and a printer are ordinarily made available to each full-time faculty member. Requests about needed hardware and software are ordinarily made by the department chair [and/or the dean of the School of Theology] to the director of Information Technology Services during the annual budgetary process. 
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2.5 sections related to IEJ--2.5.1; 2.5.2; 2.5.3; 2.5.4; 2.5.4.1, 2.5.4.2, 2.5.5.2.docx
Language for inclusion of IEJ in Faculty Handbook 2.5 Faculty Evaluation: Policy, Criteria, and Evidence; Board/Presidents approved 5-14-21

Rationale: The JFS IEJ committee proposes revisions to the faculty handbook the following criteria for third year review, promotion, and tenure. We propose these additions in light of our institutions’ commitment to inclusivity, equity, and justice and our efforts to acknowledge the work of our colleagues who are implementing transformation inclusion, the CSB & SJU Student Senates’ Call to Action, and the JFS Statement about the Killing of George Floyd. Inclusivity, equity and justice are at the heart of our institutions’ missions, learning goals, and the Benedictine values.

[bookmark: _Hlk57951531]At its September 29, 2020 meeting, the JFS discussed an initial draft of these proposed revisions. The next week, on October 8, 2020, the JFS Executive Committee approved the following charge via an email vote: “The Senate Executive Committee charges the Senate Committee on Inclusion, Equity, and Justice to develop a proposal to revise FHB 2.5 as a follow-up to its summer report and the JFA discussion on September 17. The IEJ is further charged to consult with the Faculty Handbook Committee per FHB 2.16.3.2 and to submit its final proposal to the Executive Committee for further action.” 



FHC Reviewed; final approval 1/27/21

2.5.1 – endorsed by the Senate on February 9, 2021; approved by the JFA February 18, 2021

2.5.2 – endorsed by the Senate on February 9, 2021; approved by the JFA February 18, 2021	

2.5.3 – endorsed by the Senate on February 9, 2021; approved by the JFA March 11, 2021

2.5.4 – endorsed by the Senate on March 2, 2021; approved by the JFA March 11, 2021

2.5.5.2 – endorsed by the Senate on March 2, 2021; approved by the JFA March 11, 2021



 

2.5.1 Teaching Effectiveness (page 37, updated 10/13/20)        Passed JFA 2-18-21          	

Excellence in teaching is the most important goal of a faculty member at the college [university]. In all applications for third-year review, tenure, and promotion, teaching effectiveness must be addressed as the most important basis for seeking a positive review of the application.		

Candidates must present evidence of effective teaching from any classes that they have taught, including department courses, department courses with common curriculum designation, common curriculum courses, outside their department, and other courses outside their department, including programs abroad. (In semesters when emergency remote teaching is required, the dean of the faculty can determine that faculty have the option to not include the student course surveys as part of any review processes. In such circumstances, if a faculty member chooses not to include them as part of the review, the student course surveys shall not be used to evaluate faculty.) Although most teaching occurs in the context of a course, important teaching also occurs in moderating individual learning projects, honors theses, internships and in mentoring and/or apprenticeships. Consequently, a candidate may wish to include evidence related to these forms of teaching if appropriate.				

The attributes and qualifications to be considered and documented in assessing teaching effectiveness include, but are not necessarily limited to, the following:

a. command of one's field and its ongoing development as related to curricular needs;
 						

b. ability to identify course-appropriate student learning goals;
 						

c. integration of effective and inclusive pedagogies, practices, and course materials to promote student learning;			

d. frequent use of student feedback to improve goals, pedagogies, and materials;
 						

e. integration of college, university, and departmental goals and values into course goals and methods, as appropriate;
 						

f. ability to help students relate one's discipline to other areas of knowledge and to the liberal arts tradition;
 						

g. skill in communicating with students;
 						

h. ability to provoke and broaden student interest in subject matter;
 						

i. redesign of existing courses and development of new courses appropriate to the Academic Commitments to the Mission and goals of the college, university, and department; and
 						

j. ongoing pattern of effort to improve teaching effectiveness. 

A faculty member demonstrates effectiveness by assembling and presenting a teaching portfolio. The portfolio contents will vary according to the faculty member’s course, pedological pedagogical approach and disciplinary practices, but must address the items listed above in 2.5.1. All teaching portfolios will include:



a. reflective statement describing personal teaching philosophy, strategies, and objectives; commitment to fostering diversity, equity, inclusion and justice in the classroom; as well as progress toward one's professional goals; and



b. the student course surveys, (considered by the Rank & Tenure Committee and by CSB/SJU Academic Affairs to be an indication of student experience rather than “evaluation” or “evidence”), together and more importantly, the candidate’s summaries and analysis of those surveys, and a description of any changes in one’s courses as a response to student reaction.



Candidates must include additional evidence in the teaching portfolio as appropriate to their teaching and discipline, the specific form of which may include:



c. evaluation by department chair, [and/or the dean of the School of Theology,] and/or appropriate program directors;



d. evaluative statements from departmental/program colleagues;



e. review of course syllabi, course materials, and exams by peers inside or outside the two institutions;



f. continuing education in one's field or areas related to one's teaching responsibilities; and



g. participation in seminars, special courses, or workshops, whether sponsored by the college [university] or other organizations, on the development of teaching and learning skills



2.5.2 Scholarship and Creative Work (page 39)  Passed JFA 2-18-21          

The essential and constant element across disciplines and among the four five criteria identified below is public accessibility for critique by one’s professional peers. Creative work requires public presentation and availability to critique by professional peers. Scholarship must be presented publicly (whether orally or in print) where professional peers regularly engage each other’s work.

Consequently, some evidence of scholarly engagement (e.g., attendance at professional meetings, scholarly writing not yet presented or published, the presentation of one’s scholarship to civic or church groups, or professional consultation services not subject to outside review by professional peers) or of creative effort (e.g., a concert prepared for but not yet publicly performed, an art work created but not yet exhibited) demonstrates only the commendable first steps toward scholarship and creative work as described below. Such activities require the faculty member's scholarly knowledge and/or creative ability and are professionally stimulating in important ways. In and of themselves, however, these activities are at best preliminary evidence for scholarship and creative work in academe.

The Rank and Tenure Committee must apply the evaluation criteria below to candidates from diverse departments. Consequently, departments shall develop, and periodically review departmental guidelines for evaluation that interpret from the perspective of a particular discipline the criteria and forms of evidence described below. Departmental guidelines shall be developed in consultation with the dean of the faculty and academic dean [or the Dean of the School of Theology] and shall be placed on file in the Office of Academic Affairs for advisory use by faculty evaluation committees. The guidelines shall also be communicated to new faculty members at the time of hiring and inform departmental discussions of candidates for third year review, tenure, and promotion. Faculty members shall consult these guidelines when drawing up their professional development plans. These departmental guidelines supplement but do not supersede the criteria and forms of evidence stipulated below.

Scholarly and creative work includes the following:



a. contribution to the advancement of knowledge and creativity related to one's disciplinary area(s);



b. contribution to the advancement of knowledge and creativity related to diversity, equity, inclusion, and justice;



c. integration and interpretation of disciplinary knowledge across fields of scholarship;



d. application of scholarly or artistic learning in actual settings to issues related to the human condition; and



e. innovative transformation of scholarly or artistic ways of knowing into student learning.



[...]



2.5.3 Advising Passed JFA 3/11/21

In this residential, liberal arts, college [university] established in the Benedictine tradition, faculty members should place a special significance on helping students to plan and integrate educational and career choices. In collaboration with the offices for academic advising, the residence hall staff, personal and career counseling services, and other college [university] student support offices, faculty members are expected to advise students concerning the following goals:

a. exploration of life goals;

b. development of an educational plan consistent with the accomplishment of education objectives appropriate to life and career goals;

c. selection of a major/minor;

d. selection and scheduling of classes, internship experiences, independent study, and course work abroad;

e. identification of and connection to other college [university] services appropriate to a student's needs and goals; and

f. reflective progress in an education plan toward identified life goals; and

g.  identification and reflection upon their role as a member of an antiracist, multicultural, and inclusive community.

Evidence of excellence in the performance of the faculty advising responsibilities includes, but is not limited to, the following:

a. self-evaluation;

b. student letters;

c. evaluation by department chair;

d. evaluation by colleagues, if any, who have directly observed the candidate's advising;

e. contribution to group advising events;

f. participation in workshops and training sessions designed to improve advising skills [e.g. antiracist multicultural training]; and

g. evaluations by alumnae and alumni.







2.5.4 Service Passed JFA 3/11/21

Faculty members are expected to contribute to the governance, operational, and community concerns of their departments and the college [university]. Specific activities will vary, but faculty service will ordinarily:

1. contribute to the college [university] commitment to community and the common good; and

1. call upon the faculty member's academic or professional expertise.; and/or

1. promote inclusivity, equity, and justice in the institutions, among our students, in the profession, and in the community.



2.5.4.1 Service to the College [University] Passed JFA 3/11/21

Each faculty member's obligation to participate in governance and in other forms of service to the college [university] is rooted most fundamentally in the faculty's joint responsibility for the academic programs of the college [university] and for the common good essential to their vitality. Each faculty member must contribute to the success and continual Improvement of their department and/or program. Faculty members are not expected to serve on a college [university] standing or ad hoc committee before the year in which they apply for third- year review.

Service to the college [university] may include, but is not necessarily limited to, the following:

a. ongoing service on departmental [and/or School of Theology] committees, effective participation in meetings and in decision-making, curriculum development, and assessment processes of the department;

b. effective participation in faculty assemblies, on college [university] standing committees, and on other faculty committees (e.g., for planning, assessment, accreditation);

c. leadership roles in governance, faculty development, curriculum design, and/or other activities of the college [university];

d. service as chair of a department, a division, or a committee;

e. service as director of a program; leader in other faculty, professional or college [university] programs or associations; and/or

f. representation of one or both institutions to the local, regional, national, or international community; and/or

g. contribution to activities that support an inclusive, equitable, and just working and learning community (e.g., attending or leading workshops or trainings; participating in conversations, planning, or activities that strive to make our institutions into antiracist and multicultural communities).

[...]

2.5.4.2 Service to the Students Passed JFA 3/11/21

Faculty members are encouraged to provide other service to students, which may include, but is not necessarily limited to, the following:

a. serving as advisor to a student organization;

b. participating in mentorship programs that serve students from underrepresented groups;

c. serving as moderator or facilitator of student activities;

c. d. planning and/or participating in co-curricular enrichment activities; and/or

d. e. serving as faculty resident

[…]





2.5.5.2 Professional Development Passed JFA 3/11/21

Commitment to lifelong learning and growth should be important to faculty members and to students in the liberal arts and the Benedictine tradition. Faculty members are expected to engage in planning for and documenting the ongoing development of their professional skills and performance in all of the major areas identified in Section 2.5. Professional development plans must demonstrate how the individual's development is related to the needs of the department, the college [university], and/or one’s profession. (See Section 2.9, "Faculty Development," for policies and procedures for professional development.)

Criteria for professional development include, but are not necessarily limited to, the following:

a. reflection on roles and responsibilities in the department [and/or the School of Theology] and the college [university];

b. reflection on roles and responsibilities in an antiracist, multicultural, and inclusive community in the department [and/or the School of Theology] and the college [university];

c. identification of goals targeted for professional growth during the next three to five years; and

d. frequent engagement in activities appropriate to the achievement of goals targeted.

 [...]
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Call to Action



, and the 



JFS Statement 



about



 



the Killing of George Floyd



. Inclusivity, 



equity and justice are at the heart of our institutions



’



 



missions, learning goals, and the 



Benedictine values.



 



At its September 2



9, 2020 meeting, the JFS discussed an initial draft of these proposed revisions. 



The next week



, on



 



October 8, 2020, the JFS Executive Committee approved the following charge



 



via an email vote



: “The Senate Executive Committee charges the Senate Committee on



 



Inclusion, 



Equity, and Justice to develop a proposal to revise FHB 2.5 as a follow



-



up to its summer report 



and the JFA discussion on September 17.



 



The IEJ is further charged to consult with the Faculty 



Handbook Committee per FHB 2.16.3.2 and to submit its



 



final proposal to the Executive 



Committee for further action.”



 



 



 



FHC Reviewed; final approval 1/27/21



 



2.5.1 



–



 



endorsed by the Senate on February 9, 2021; approved by the JFA February 18



,



 



2021



 



2.5.2 



–



 



endorsed by the Senate on February 9, 2021; 



approved by the JFA February 18



, 2021



 



 



2.5.3 



–



 



endorsed by the Senate on February 9, 2021; 



approved by the JFA March 11, 2021



 



2.5.4 



–



 



endorsed by the Senate on March 2, 2021



; 



approved by the JFA March 11, 2021



 



2.5.5.2 



–



 



endorsed by the Senate on March 2, 



2021



; 



approved by the JFA March 11, 2021



 



 



 



 



2.5.1 



Teaching Effectiveness



 



(page 37, updated 10/13/20)



 



       



Passed JFA 2



-



18



-



21



        



  



 



 



Excellence in teaching is the most important goal of a faculty member at the college [university]. 



In all 



applications for third



-



year review, tenure, and promotion, teaching effectiveness must be 



addressed as the most important basis for seeking a positive review of the application.



 



 



 



Candidates must present evidence of effective teaching from any classes that



 



they have taught, 



including department courses, department courses with common curriculum designation, 



common curriculum courses, outside their department, and other courses outside their 



department, including programs abroad. (In semesters when emergency



 



remote teaching is 



required, the dean of the faculty can determine that faculty have the option to not include the 



student course surveys as part of any review processes. In such circumstances, if a faculty 






1   L anguage for inclusion of IEJ in Faculty Handbook 2.5 Faculty Evaluation: Policy,  Criteria, and Evidence ; Board/Presidents approved 5 - 14 - 21   Rationale :   The  JFS  IEJ committee proposes   revisions   to the faculty handbook the following  criteria for third year review, promotion, and tenure. We propose these additions in light of our  institutions’ commitment to inclusivity, equity, and justice and our efforts to acknowledge the  work of our colleagues  who   are implementing transformation inclusion , the CSB & SJU Student  Senates’  Call to Action , and the  JFS Statement  about   the Killing of George Floyd . Inclusivity,  equity and justice are at the heart of our institutions ’   missions, learning goals, and the  Benedictine values.   At its September 2 9, 2020 meeting, the JFS discussed an initial draft of these proposed revisions.  The next week , on   October 8, 2020, the JFS Executive Committee approved the following charge   via an email vote : “The Senate Executive Committee charges the Senate Committee on   Inclusion,  Equity, and Justice to develop a proposal to revise FHB 2.5 as a follow - up to its summer report  and the JFA discussion on September 17.   The IEJ is further charged to consult with the Faculty  Handbook Committee per FHB 2.16.3.2 and to submit its   final proposal to the Executive  Committee for further action.”       FHC Reviewed; final approval 1/27/21   2.5.1  –   endorsed by the Senate on February 9, 2021; approved by the JFA February 18 ,   2021   2.5.2  –   endorsed by the Senate on February 9, 2021;  approved by the JFA February 18 , 2021     2.5.3  –   endorsed by the Senate on February 9, 2021;  approved by the JFA March 11, 2021   2.5.4  –   endorsed by the Senate on March 2, 2021 ;  approved by the JFA March 11, 2021   2.5.5.2  –   endorsed by the Senate on March 2,  2021 ;  approved by the JFA March 11, 2021         2.5.1  Teaching Effectiveness   (page 37, updated 10/13/20)           Passed JFA 2 - 18 - 21                 Excellence in teaching is the most important goal of a faculty member at the college [university].  In all  applications for third - year review, tenure, and promotion, teaching effectiveness must be  addressed as the most important basis for seeking a positive review of the application.       Candidates must present evidence of effective teaching from any classes that   they have taught,  including department courses, department courses with common curriculum designation,  common curriculum courses, outside their department, and other courses outside their  department, including programs abroad. (In semesters when emergency   remote teaching is  required, the dean of the faculty can determine that faculty have the option to not include the  student course surveys as part of any review processes. In such circumstances, if a faculty 
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2.6.1 Definition of Probationary Status.docx
[bookmark: _Hlk20373981]Evidence from other intuitions 2.6.1



Proposed Faculty Handbook Amendment

Submitted to Faculty Handbook Committee

By the Joint Faculty Senate ad hoc committee on R&T Process and Practices

Re: Counting accomplishments at other institutions for tenure review

FHC reviewed final 1-27-20

JFA passed 2-18-21

Board/President endorsed 5/14/21



Rationale:  

The committee has sometimes had difficulty determining which material can be considered during tenure review when candidates arrive at CSB and SJU with previous years of service recognized in their contracts.  For candidates with experience at another institution prior to employment at these institutions, how are accomplishments in teaching, service, and scholarship considered as evidence of excellence/strong performance in decisions about tenure?

Handbook language endorses applying years of service elsewhere in description of faculty ranks (2.1.3.4).  We should align handbook sections describing tenure and promotion to reflect as such.

For candidates who apply for promotion and/or tenure with fewer than the typical six years of probationary service at CSB/SJU, they should be allowed to choose type of evidence from former institutions, recognizing that not all institutions have the same procedures or requirements. 



Current language in the Faculty Handbook:



2.6.1 Definition of Probationary Status 

Ordinarily, tenure is granted only after a probationary period of teaching at the college [university]. The probationary period gives individuals time to improve their performance and to demonstrate their abilities. It also gives colleagues the time to observe and evaluate them on the basis of performance in faculty positions. During the probationary period, a faculty member has the same academic freedom as a tenured faculty member. The probationary period begins with an appointment as a full-time or reduced-load tenured/tenure-tracked faculty member (see Section 2.1.1) at the rank of instructor or higher, and ordinarily shall not exceed six full academic years of service (or its equivalent for reduced-load appointments) at the college [university]. If newly hired faculty members are given credit for previous teaching experience (shortening the length of the probationary period), this information ordinarily will be stated in writing in the initial contract, in accord with Section 2.3.6.



Proposed revisions:



2.6.1 Definition of Probationary Status 

Ordinarily, tenure is granted only after a probationary period of teaching at the college [university]. The probationary period gives individuals time to improve their performance and to demonstrate their abilities. It also gives colleagues the time to observe and evaluate them on the basis of performance in faculty positions. During the probationary period, a faculty member has the same academic freedom as a tenured faculty member. The probationary period begins with an appointment as a full-time or reduced-load tenured/tenure-tracked faculty member (see Section 2.1.1) at the rank of instructor or higher, and ordinarily shall not exceed six full academic years of service (or its equivalent for reduced-load appointments) at the college [university]. If newly hired faculty members are given credit for previous teaching experience (shortening the length of the probationary period), this information ordinarily will be stated in writing in the initial contract, in accord with Section 2.3.6. Candidates who apply for third year review with fewer than two years of probationary status at the college [university], and/or promotion and/or tenure with fewer than six years of probationary status at the college [university], may choose the evidence they provide from former institutions (recognizing that the procedures, standards, and criteria can vary at other institutions). Candidates arriving with previous experience as a faculty member at another accredited higher education institution can choose to include evidence of accomplishments from the prior six years, including material produced while at another institution.









Evidence from other intuitions 2.6.1



 



 



Proposed Faculty Handbook Amendment



 



Submitted to Faculty Handbook Committee



 



By the 



Joint Faculty Senate



 



ad hoc committee



 



on R&T Process and Practices



 



Re: 



Counting accomplishments at other institutions for tenure 



review



 



FHC reviewed final 1



-



27



-



20



 



JFA passed 2



-



18



-



21



 



Board/President endorsed 5/14/21



 



 



Rationale:  



 



The committee has sometimes had difficulty determining which material can be considered during 



tenure review when candidates arrive at



 



CSB and



 



SJU 



with 



prev



ious years of service recognized in their 



contracts.  



For candidates with experience at another institution prior to employment at these 



institution



s, how are accomplishments in teaching, service, and scholarship considered as evidence of 



excellence/strong performance in decisions about tenure?



 



Handbook language endorses applying years of service elsewhere in description of faculty ranks 



(2.1.3.4).  We 



should



 



align handbook sections describing tenure and promotion to reflect as such.



 



For ca



ndidates who apply for promotion and/or tenure with fewer than 



the typical six



 



years of 



probationary 



service at CSB/SJU, they should be allowed to choose type of evidence from former 



institutions, recognizing that not all institutions



 



have the same procedu



res or requirements. 



 



 



Current language in the Faculty Handbook:



 



 



2.6.1 Definition of Probationary Status 



 



Ordinarily, tenure is granted only after a probationary period of teaching at the college [university]. The 



probationary period gives individuals tim



e to improve their performance and to demonstrate their 



abilities. It also gives colleagues the time to observe and evaluate them on the basis of performance in 



faculty positions. During the probationary period, a faculty member has the same academic freed



om as 



a tenured faculty member. The probationary period begins with an appointment as a full



-



time or 



reduced



-



load tenured/tenure



-



tracked faculty member (see Section 2.1.1) at the rank of instructor or 



higher, and ordinarily shall not exceed six full academ



ic years of service (or its equivalent for reduced



-



load appointments) at the college [university]. If newly hired faculty members are given credit for 



previous teaching experience (shortening the length of the probationary period), this information 



ordinar



ily will be stated in writing in the initial contract, in accord with Section 2.3.6.



 



 



Proposed revisions:



 



 



2.6.1 Definition of Probationary Status 



 



Ordinarily, tenure is granted only after a probationary period of teaching at the college [university]. The 



probationary period gives individuals time to improve their performance and to demonstrate their 



abilities. It also gives colleagues the time to observe and evaluate them on the basis of performance in 



faculty positions. During the probationary period, a f



aculty member has the same academic freedom as 



a tenured faculty member. The probationary period begins with an appointment as a full



-



time or 



reduced



-



load tenured/tenure



-



tracked faculty member (see Section 2.1.1) at the rank of instructor or 



higher, and or



dinarily shall not exceed six full academic years of service (or its equivalent for reduced



-



load appointments) at the college [university]. If newly hired faculty members are given credit for 



previous teaching experience (shortening the length of the proba



tionary period), this information 






Evidence from other intuitions 2.6.1     Proposed Faculty Handbook Amendment   Submitted to Faculty Handbook Committee   By the  Joint Faculty Senate   ad hoc committee   on R&T Process and Practices   Re:  Counting accomplishments at other institutions for tenure  review   FHC reviewed final 1 - 27 - 20   JFA passed 2 - 18 - 21   Board/President endorsed 5/14/21     Rationale:     The committee has sometimes had difficulty determining which material can be considered during  tenure review when candidates arrive at   CSB and   SJU  with  prev ious years of service recognized in their  contracts.   For candidates with experience at another institution prior to employment at these  institution s, how are accomplishments in teaching, service, and scholarship considered as evidence of  excellence/strong performance in decisions about tenure?   Handbook language endorses applying years of service elsewhere in description of faculty ranks  (2.1.3.4).  We  should   align handbook sections describing tenure and promotion to reflect as such.   For ca ndidates who apply for promotion and/or tenure with fewer than  the typical six   years of  probationary  service at CSB/SJU, they should be allowed to choose type of evidence from former  institutions, recognizing that not all institutions   have the same procedu res or requirements.      Current language in the Faculty Handbook:     2.6.1 Definition of Probationary Status    Ordinarily, tenure is granted only after a probationary period of teaching at the college [university]. The  probationary period gives individuals tim e to improve their performance and to demonstrate their  abilities. It also gives colleagues the time to observe and evaluate them on the basis of performance in  faculty positions. During the probationary period, a faculty member has the same academic freed om as  a tenured faculty member. The probationary period begins with an appointment as a full - time or  reduced - load tenured/tenure - tracked faculty member (see Section 2.1.1) at the rank of instructor or  higher, and ordinarily shall not exceed six full academ ic years of service (or its equivalent for reduced - load appointments) at the college [university]. If newly hired faculty members are given credit for  previous teaching experience (shortening the length of the probationary period), this information  ordinar ily will be stated in writing in the initial contract, in accord with Section 2.3.6.     Proposed revisions:     2.6.1 Definition of Probationary Status    Ordinarily, tenure is granted only after a probationary period of teaching at the college [university]. The  probationary period gives individuals time to improve their performance and to demonstrate their  abilities. It also gives colleagues the time to observe and evaluate them on the basis of performance in  faculty positions. During the probationary period, a f aculty member has the same academic freedom as  a tenured faculty member. The probationary period begins with an appointment as a full - time or  reduced - load tenured/tenure - tracked faculty member (see Section 2.1.1) at the rank of instructor or  higher, and or dinarily shall not exceed six full academic years of service (or its equivalent for reduced - load appointments) at the college [university]. If newly hired faculty members are given credit for  previous teaching experience (shortening the length of the proba tionary period), this information 
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2.6.5.1 Simultaneous application for tenure and promotion.docx
Proposed Faculty Handbook Amendment

Resubmitted to Faculty Handbook Committee

By the Joint Faculty Senate ad hoc committee on R&T Process and Practices

Re: Simultaneous application for tenure and promotion



9/21/20 FHB: Motion passes unanimously to approve the revision.  Endorsed by JFS 10/20/20; Passed JFA 10/29-20; Board/Presendent endorsed 2/26/2021





Current language in the Faculty Handbook:



2.6.5.1 [bookmark: _Hlk51341119]Simultaneous Application for Tenure and Promotion



If the candidate for tenure is simultaneously applying for tenure and promotion to the rank of associate professor, the committee will use the materials for the tenure review as the basis for its recommendation concerning promotion. Candidates should, therefore, take care in their application materials to request both tenure and promotion and to provide ample evidence for advancement in rank as well as for the granting of tenure. See Sections 2.7, "Promotion" and 2.1.2.3, "Associate Professor."



Proposed revisions:



2.6.5.1 Simultaneous Application for Tenure and Promotion



All candidates applying for tenure are simultaneously applying for promotion to the rank of associate professor unless they have already achieved that rank. The committee will use the materials for the tenure review as the basis for its recommendation concerning promotion.





Rationale: 

The current language in the Faculty Handbook contains inaccurate section numbers and  unnecessarily penalizes colleagues who fail to explicitly request consideration for both tenure and promotion to associate professor. The revised language makes application to both tenure and promotion to associate professor the default position, excepting those cases when an applicant for tenure already has been granted the rank of associate professor.









Proposed Faculty Handbook Amendment



 



Res



ubmitted to Faculty Handbook Committee



 



By the Joint Faculty Senate ad hoc committee on R&T Process and Practices



 



Re: Simultaneous application for tenure and promotion



 



 



9/21/20 FHB: 



Motion passes 



unanimously to approve the revision.



  



Endorsed by JFS 10/20/20; 



Passed JFA 10/29



-



20



; Board/Presendent endorsed 



2/26/2021



 



 



 



Current language in the Faculty Handbook:



 



 



2.6.5.1



 



Simultaneous



 



A



ppl



i



cation 



f



or Tenure 



a



nd



 



Promo



t



ion



 



 



If t



h



e c



a



ndi



d



ate



 



f



o
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m
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n
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f



or t



e
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a



n
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t
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o
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a
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o



f



e
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t
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a
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t
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h
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.
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.
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o
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o



tio



n
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a



nd



 



2



.



1



.



2



.
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i



ate



 



Pr



o



f



e



ssor."



 



 



Proposed revisions:



 



 



2.6.5.1



 



Simultaneous



 



A



ppl



i



cation 



f



or Tenure 



a



nd



 



Promo



t



ion



 



 



All candidates applying for tenure are simultaneously applying for promotion to the rank of 



associate professor unless they have already achieved that rank



. T



he committee will use the 



materials for the ten



ure review as the basis for its recommendation concerning promotion.



 



 



 



Rationale: 



 



The current language in the Faculty Handbook



 



contains inaccurate section numbers and 



 



unnecessarily



 



penalizes colleagues who fail to explicitly request 



consideration for 



both tenure 



and promotion to associate professor. The revised language 



makes application to both tenure 



and promotion to associate professor the default position, excepting those cases 



when an 



applicant for tenure already has been granted the rank of associate professor.



 



 



 



 






Proposed Faculty Handbook Amendment   Res ubmitted to Faculty Handbook Committee   By the Joint Faculty Senate ad hoc committee on R&T Process and Practices   Re: Simultaneous application for tenure and promotion     9/21/20 FHB:  Motion passes  unanimously to approve the revision.    Endorsed by JFS 10/20/20;  Passed JFA 10/29 - 20 ; Board/Presendent endorsed  2/26/2021       Current language in the Faculty Handbook:     2.6.5.1   Simultaneous   A ppl i cation  f or Tenure  a nd   Promo t ion     If t h e c a ndi d ate   f o r t en ure is si m ulta n eously   a ppl y ing   f or t e nure   a n d   promotion   to   t h e rank  o f associ a te   pr o f e ssor, t h e   c o mm i t t e e   w i l l use  t he   m a t er i als   f or  t he  t enure   re v iew as t h e  b asis   f or  i ts re c o m m e nd a tion  c oncern i ng   p romotio n .   Ca n di d at e s  s houl d ,  th er e f o re,  t ake  c are in   t h eir   a p pl i cati o n mat e r i als to   re q ue s t  b oth   t e n ure  a n d  p r o m otion and   to   pro v ide   a m ple   e v id e nce   f or  a d v anc e m ent in   rank   as  w ell   a s   f o r the  g ra n ting   o f t e nur e .   S ee   Secti o ns   2. 7 ,   "Pr o m o tio n "  a nd   2 . 1 . 2 . 3,   "Assoc i ate   Pr o f e ssor."     Proposed revisions:     2.6.5.1   Simultaneous   A ppl i cation  f or Tenure  a nd   Promo t ion     All candidates applying for tenure are simultaneously applying for promotion to the rank of  associate professor unless they have already achieved that rank . T he committee will use the  materials for the ten ure review as the basis for its recommendation concerning promotion.       Rationale:    The current language in the Faculty Handbook   contains inaccurate section numbers and    unnecessarily   penalizes colleagues who fail to explicitly request  consideration for  both tenure  and promotion to associate professor. The revised language  makes application to both tenure  and promotion to associate professor the default position, excepting those cases  when an  applicant for tenure already has been granted the rank of associate professor.        
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2.6.5.2 Third-year and Tenure-review Files and 2.7.2.3 Promotion Review Files .docx
Draft Revisions to 2.6.5.2. from Claire Haeg, Christ Siver, and Linda Tennison; addition of 2.7.2.3 by the FHC 9/3/20; JFS endorsed 9-8-20; JFA approved 9-17-20; Presidents approved 9/10/21; Board approved 9/25/21; FHB changes made 10/13/2020.



2.6.5.2 Third-year and Tenure-review Files

1. 

1. i. other specific evidence that the candidate has met the various criteria listed in Section 2.5. 



No material may be placed in File A without the faculty member’s knowledge, as indicated by his or her signature or initials on the first page of each document. It is the right and responsibility of the faculty member to make sure that this review file is complete. The candidate may add no materials to the file after the deadline.



2.7.2.3 Promotion-review Files 



g. any other evidence that the candidate has met the various criteria necessary for the promotion being requested. 



No material may be placed in File A without the faculty member’s knowledge, indicated by his or her signature or initials on the first page of each document. It is the responsibility of the faculty member to make sure that this review file is complete. The candidate may add no materials to File A after the deadline.



Rationale

Technological advances mean that more efficient and more secure methods of submitting File A can become available and should be instituted without a further Handbook change. The Handbook should articulate the requirement (that File A be material submitted by the faculty member alone) but should not stipulate the way in which that requirement must be administratively executed. 



It is recommended that this revision would become effective for this academic year. The next JFS meeting is 9/8/20, JFA 9/17/20, and Board of Trustees (9/24-25/20). The revision would also require the President(s) approval (See 2.16.5.1 Implementation of Revisions to Part II).





Section 2.14 Academic Program Reduction, Impaction, Merger, and Closure 

2.14.4.1 Declaration, 2. Providing Evidence and Information Supporting Declaration

JFS endorsed 9/8/20; JFA approved 9/17/20



2. Providing Evidence and Information Supporting Declaration 

At the time of the declaration, and to the extent feasible, the provost Provost will provide to the faculty information on academic programs under review, with comparisons to other College of Saint Benedict/Saint John’s University academic programs, including: 

An analysis of “program centrality” to the academic mission, including 

a.  History of the program at these institutions; 

b.  Program’s place within the coordinate and institutional mission statements; 

c.  Program’s place within the current strategic plan; 

d.  Relationship to the Catholic, Benedictine and liberal arts traditions of the institutions; 

e. Other aspects pertinent to the program’s fit within the academic mission. 

The following data on academic programs: 

a. Number of majors awarded or students completing the program; 

b. Number of majors or program students per FTE faculty member; 

c. Student credit hours per FTE faculty member;  

d. Faculty compensation program costs per student credit hour; 

e. Departmental non-compensation and support and administrative compensation costs per student credit hour; 

f. Capital or extraordinary program costs per student credit hour. 

3. This Data may be presented in a variety of ways chosen by the Provost; however, they also must be presented as three-year moving averages. If implemented in September 2003, the data will be provided for the previous five academic years. With September 2004 and in subsequent years, the data will be provided for the previous six academic years. The data will be provided for the previous six academic years, or if the program has existed for fewer than six years, for all available years. 





Draft Revisions to 2.6.5.2. from Claire Haeg, Christ Siver, and Linda Tennison



; addition 



of 2.7.2.3 by the FHC 9/3/20



; JFS endorsed 9



-



8



-



20; JFA approved 9



-



17



-



20



; Presidents 



approved 9/10/21; Board approved 9/25/21; FHB changes made 



10/13/2020



.
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-



year and Tenure



-



review Files



 



 



i. other specific evidence that the candidate has met the various criteria listed in Section 2.5. 



 



 



No material may be placed i



n File A without the faculty member’s knowledge



, 



as indicated 



by his or her signature or initials on the first page of each document



.



 



It is the right and 



responsibility of the faculty member to make sure that this review file is complete. The 



candidate may



 



add no materials to the file after the deadline.



 



 



2.7.2.3 Promotion



-



review Files 



 



 



g. any other evidence that the candidate has met the various criteria necessary for the 



promotion being requested. 



 



 



No material may be placed in File A without the faculty



 



member’s knowledge



, 



indicated by 



his or her signature or initials on the first page of each document



. 



It is the responsibility of 



the faculty member to make sure that this review file is complete. The candidate may add 



no materials to File A after the 



deadline.



 



 



Rationale



 



Technological advances mean that more efficient and more secure methods of submitting File 



A can become available and should be instituted without a further Handbook change. The 



Handbook should articulate the requirement (that File A b



e material submitted by the faculty 



member alone) but should not stipulate the way in which that requirement must be 



administratively executed. 
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meeting is 9/



8/20, JFA 9/17/20, and Board of Trustees (9/24



-



25/20). The revision 



would also require the President(s) approval (See 2.16.5.1 Implementation of Revisions to 



Part II).



 



 



 



Section 2.14 Academic Program Reduction, Impaction, Merger, and Closure 



 



2.14.4.1 Decl



aration, 2. Providing Evidence and Information Supporting 



Declaration



 



JFS endorsed 9/8/20; JFA approved 9/17/20



 



 



2. Providing Evidence and Information Supporting Declaration 



 



At the time of the declaration, and to the extent feasible, the 



provost 



Provost 



will 



provide to the faculty information on academic programs under review, with 






Draft Revisions to 2.6.5.2. from Claire Haeg, Christ Siver, and Linda Tennison ; addition  of 2.7.2.3 by the FHC 9/3/20 ; JFS endorsed 9 - 8 - 20; JFA approved 9 - 17 - 20 ; Presidents  approved 9/10/21; Board approved 9/25/21; FHB changes made  10/13/2020 .     2.6.5.2 Third - year and Tenure - review Files     i. other specific evidence that the candidate has met the various criteria listed in Section 2.5.      No material may be placed i n File A without the faculty member’s knowledge ,  as indicated  by his or her signature or initials on the first page of each document .   It is the right and  responsibility of the faculty member to make sure that this review file is complete. The  candidate may   add no materials to the file after the deadline.     2.7.2.3 Promotion - review Files      g. any other evidence that the candidate has met the various criteria necessary for the  promotion being requested.      No material may be placed in File A without the faculty   member’s knowledge ,  indicated by  his or her signature or initials on the first page of each document .  It is the responsibility of  the faculty member to make sure that this review file is complete. The candidate may add  no materials to File A after the  deadline.     Rationale   Technological advances mean that more efficient and more secure methods of submitting File  A can become available and should be instituted without a further Handbook change. The  Handbook should articulate the requirement (that File A b e material submitted by the faculty  member alone) but should not stipulate the way in which that requirement must be  administratively executed.      It is recommended that this revision would become effective for this academic year. The next  JF S   meeting is 9/ 8/20, JFA 9/17/20, and Board of Trustees (9/24 - 25/20). The revision  would also require the President(s) approval (See 2.16.5.1 Implementation of Revisions to  Part II).       Section 2.14 Academic Program Reduction, Impaction, Merger, and Closure    2.14.4.1 Decl aration, 2. Providing Evidence and Information Supporting  Declaration   JFS endorsed 9/8/20; JFA approved 9/17/20     2. Providing Evidence and Information Supporting Declaration    At the time of the declaration, and to the extent feasible, the  provost  Provost  will  provide to the faculty information on academic programs under review, with 
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2.13.6.5 Dismissal Procedures .docx
2.13.6.5 Dismissal Procedures (Effective 7-12-20; Approved by CSB/SJU Boards of Trustees using the Emergency Procedure as described in the Joint Faculty Handbook 2.16.4.1). FHB updated 8/14/2020

…..

In any case involving dismissal for cause, with the exception of violations of the Sexual Misconduct Policy, the burden of proof that just cause exists shall be on the college [university], which proof shall be by clear and convincing evidence in the record considered as a whole.  In cases involving dismissal for cause due to a violation of the Sexual Misconduct Policy, the preponderance of evidence standard shall apply.
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In any case involving dismissal for cause, 



with the exception of violations of the Sexual Misconduct 



Policy



, the burden of proof that just cause exists shall be on the college [university], which proof shall be 



by clear and convincing evidence in the recor



d considered as a whole. 



 



In cases involving dismissal for 



cause due to a violation of the Sexual Misconduct Policy, the preponderance of evidence standard shall 



apply.



 



 






2.13.6.5 Dismissal Procedures   (Effective 7 - 12 - 20; Approved by  CSB/SJU B oards   of Trustees   using the  Emergency Procedure   as described in the Joint Faculty Handbook  2.16.4.1 ) .   FHB updated  8/14/2020   …..   In any case involving dismissal for cause,  with the exception of violations of the Sexual Misconduct  Policy , the burden of proof that just cause exists shall be on the college [university], which proof shall be  by clear and convincing evidence in the recor d considered as a whole.    In cases involving dismissal for  cause due to a violation of the Sexual Misconduct Policy, the preponderance of evidence standard shall  apply.    



image7.emf
2.14 Academic  Program Reduction, Impaction, Merger, and Closure .docx


2.14 Academic Program Reduction, Impaction, Merger, and Closure .docx
[bookmark: _Hlk55337637]Section 2.14 Academic Program Reduction, Impaction, Merger, and Closure 

2.14.4.1 Declaration, 2. Providing Evidence and Information Supporting Declaration

JFS endorsed 9/8/20; JFA approved 9/17/20; board approved 9/25/20; FHB updated 10/13/2020

2. Providing Evidence and Information Supporting Declaration 

At the time of the declaration, and to the extent feasible, the provost Provost will provide to the faculty information on academic programs under review, with comparisons to other College of Saint Benedict/Saint John’s University academic programs, including: 

An analysis of “program centrality” to the academic mission, including 

a.  History of the program at these institutions; 

b.  Program’s place within the coordinate and institutional mission statements; 

c.  Program’s place within the current strategic plan; 

d.  Relationship to the Catholic, Benedictine and liberal arts traditions of the institutions; 

e. Other aspects pertinent to the program’s fit within the academic mission. 

The following data on academic programs: 

a. Number of majors awarded or students completing the program; 

b. Number of majors or program students per FTE faculty member; 

c. Student credit hours per FTE faculty member;  

d. Faculty compensation program costs per student credit hour; 

e. Departmental non-compensation and support and administrative compensation costs per student credit hour; 

f. Capital or extraordinary program costs per student credit hour. 

3. This Data may be presented in a variety of ways chosen by the Provost; however, they also must be presented as three-year moving averages. If implemented in September 2003, the data will be provided for the previous five academic years. With September 2004 and in subsequent years, the data will be provided for the previous six academic years. The data will be provided for the previous six academic years, or if the program has existed for fewer than six years, for all available years. 
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PROPOSED EDITS TO 2.13.6.1 
 


2.13.6.1 Grounds for Discipline and/or Dismissal 
 
Discipline and/or Dismissal proceedings may be instituted on the basis of the following grounds: 
 
a. professional incompetence; 
b. continued neglect of academic responsibilities in spite of oral and written warnings; 
c. serious personal misconduct; 
d. deliberate and serious violation of the rights and freedom of other faculty members, 
administrators, or students; 
e. conviction of a crime directly related to the faculty member's fitness to practice his or her 
profession; f. serious failure to follow the canons and professional ethics of his or her discipline; 
g. falsification of credentials and experience; or 
h. failure to comply with professional or academic policy within the Faculty Handbook after oral 
and written warnings. 
i. A violation of the Sexual Misconduct Policy (in which case the provisions of the Joint Sexual 
Misconduct policy, Section 3.5.1, and procedures will be followed.  
 
[Saint John’s University Handbook only: Faculty members who are monks of Saint John's Abbey 
or who are employed as agents of other religious institutes, or who are Catholic priests, may be 
dismissed for lack of canonical good standing.] 
 
2.13.6.3 Action Short of Dismissal 
 
Depending on the circumstances and the past merits of the faculty member, the president, for 
one or more causes listed in Section 2.13.6.1, may elect to impose a disciplinary action short of 
dismissal, such as temporary suspension for up to a year (with total or partial discontinuance of 
all salaries and benefits), suspension of all promotion and salary increments, or the suspension 
or withdrawal of all faculty privileges. A violation of the Sexual Misconduct Policy may include a 
variety of institutional responses as described in section VIIIB. Sanctions of the Sexual 
Misconduct policy. 
 
2.13.6.5 Dismissal Procedures 
 
In every instance, dDismissal for cause will include the following steps, with the exception of 
dismissal for cause due to a violation of the Sexual Misconduct Policy. 
 
a. Written notice is provided to the faculty member from the provost that a recommendation of 
a dismissal for cause will be made to the president. This notice shall contain a written 
statement of the grounds on which the recommendation is to be made and a brief summary of 
information supporting such grounds.  
 







b. A reasonable opportunity is made available for the faculty member to meet with the provost 
to present his or her defense against the dismissal recommendation before the provost's 
recommendation is formally made.  
 
c. A reasonable opportunity is made available for the faculty member to meet with the 
president to present his or her defense against the dismissal recommendation prior to the 
president's decision, unless the president has already decided against dismissal.  
 
In any case involving dismissal for cause, the burden of proof that just cause exists shall be on 
the college [university], which proof shall be by clear and convincing evidence in the record 
considered as a whole.  
 
The Rank and Tenure Committee shall serve in an advisory capacity to the president and will 
review cases at the request of the president or the faculty member being disciplined for cause, 
whether the threatened sanction is dismissal or some action short of dismissal. The president's 
decision after such a review shall be final. 
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Approved by the Joint Faculty Senate on September 8, 2020; Approved by the Provost and Presidents September 10, 2020. Implementation Date: September 10, 2020; FBH updated 10/13/20



4.4 	Protocol for the Addition of an Academic Program



A group of interested individuals who wish to create a new academic program should follow the procedure described below.  See also sections 5.3.1.2, 5.3.4.2 and 5.3.5.2 for detailed descriptions of the additional committee responsibilities associated with this protocol.

 This section applies both to undergraduate and post-baccalaureate programs. Post-  

 baccalaureate programs may include: certificate-bearing programs; post-baccalaureate 

 programs for students seeking additional coursework in preparation for graduate 

 programs; 4+1 programs in which students complete both a BA or BS degree in 

 addition to a Master’s degree over the course of five years; Master’s programs 

 (including but not limited to MA, MS, MBA, Med, MPH, etc.); specialist programs (such 

 as an EdS); and Doctoral programs.



 4.4.1		Addition of an Undergraduate Academic Program

a. [bookmark: _Hlk47773375]During the initial planning stage, the proposing group will gather evidence to support the claim that adding the program will improve academic opportunities for CSB/SJU students and the academic environment of our campuses. Specifically, the group should be able to:

1. demonstrate that the program is in concordance with our institutions' missionthe missions of the college and university and with the Academic Commitments to the Mission;

2. demonstrate that the program's goals cannot be met effectively within an existing department or program;

3. provide evidence of demand for the program;

4. compare the program to similar programs at other liberal arts institutions, with some emphasis on peer and aspirant institutions;

5. identify an academic home for the program; and

6. discuss how the addition of the program will affect existing departments or programs (letters from the chairs of affected programs will evince the thoroughness of consultation).

b. The proposing group will submit an initial proposal to the Coordinating Committee for Academic Policies and Standards (CCAPS) and the Academic Planning and Budget Committee (APBC).  CCAPS will coordinate the review of the proposal with the other committees mentioned in section 4.4.  The initial proposal should outline the proposed curriculum for the new program as well as its rationale as described above.. APBC will advise the group on the proposal from both a budgetary and strategic planning perspective. In its budgetary role APBC will review the proposal for its budgetary, resource and space implications. In its planning role it will review the proposed program using the six criteria listed above. The committee will assess whether the application is (a) currently feasible, (b) feasible within a short time or with minor adjustments or (c) feasible only in the long- term or with major adjustments. APBC will submit the initial proposal to the Provost, who will review the proposal on the basis of the same criteria used by APBC.  APBC will inform CCAPS of its decision.  

c. If APBC gives its preliminary approval of the program addition, and the proposal has support from the Provost, the planners then submit a formal proposal to the Academic Curriculum Committee (ACC). This proposal should include the rationale for the program, its learning goals, its curriculum (with any changes deemed appropriate) and an assessment plan. The ACC will evaluate the academic merit of the program and its curriculum. If it approves the proposal it will forward it to the Program Assessment Committee (PAC) and inform CCAPS as well. 

The proposedproposing group should remember that all new courses that are part of the proposal must be approved, as appropriate, by the AAACC, PAC, and the General Education Curriculum Committee (GECC) before they may be offered. 

d. PAC will evaluate the plans for assessment of student learning and program effectiveness provided in the formal proposal.  This committee will expect the proposal to: evaluate the following items: 

Evaluate new program proposals regarding the following items: 

1. mission statements,

2. goals, 

3. student learning outcomes, 

4. curriculum maps, 

5. and assessment plans for consistency with institutional missions and adherence to quality assessment standards including (a) the stage in the curriculum at which specific goals and objectives will be assessed and (b) the years and semesters these assessments will be conducted.  PAC will then return the formal proposal to CCAPS with its recommendation.  Should the program ultimately be added, PAC will monitor the program’sprogram's annual reports closely to ensure that assessment targets are met. 

e. If, in the estimation of CCAPS, the feasibility of the final proposal is unchanged with respect to the criteria of 4.4.1.a above, it will present the proposal directly to the Faculty senateSenate, as described in 4.4.1.f below. However, if CCAPS decides further consideration from budgetary and planning standpoints is needed, it will return the proposal to APBC for reconsideration using the criteria specified in 4.4.1.a. APBC will then notify CCAPS of its recommendation in a timely fashion.  

f. If the ACC, PAC, and APBC support the formal proposal, CCAPS will forward the proposal to the Senate Executive Committee for consideration by the Joint Faculty Senate. The ACC and the group proposing the new program will present the proposal, along with comments from other committees that reviewed the proposal, to the Joint Faculty Senate.

g. If the Senate approves the proposal, it will be presented to the Boards of Trustees for final consideration.





   4.4.2		Addition of a Post-Baccalaureate Academic Program



a. During the initial planning stage, the proposing group will gather evidence to support the claim that adding the program will improve academic opportunities for CSB/SJU students and the academic environment of our campuses. Specifically, the group should be able to:

1. demonstrate that the program is in concordance with the missions of the college and university and with the Academic Commitments to the Mission;

2. provide evidence of demand for the post-baccalaureate program, including market analysis data and input from Admissions;

3. compare the program to similar programs at other relevant institutions;

4. discuss how the addition of the program will affect existing departments or programs, including how the program might enhance programmatic and/or professional opportunities for already-existing undergraduate programs (letters from the chairs of affected programs will evince the thoroughness of consultation);

5. provide an estimate of start-up funds needed for the program as well as the source of the start-up funds, if known;

6. propose a staffing plan, including whether new staff (tenured, tenure-track, or term) will need to be hired, and the extent to which current faculty would need to staff the program (letters from the chairs of affected programs will evince the thoroughness of consultation);

7. if applicable, explain how the program will meet and maintain licensure and/or accreditation standards from appropriate external accrediting/licensure bodies.

b. The proposing group will submit an initial proposal to CCAPS and APBC.  CCAPS will coordinate the review of the proposal with the other committees mentioned in section 4.4. The initial proposal should outline proposed curriculum for the new program as well as its rationale. APBC will advise the group on the proposal from both a budgetary and strategic planning perspective. In its budgetary role APBC will review the proposal for its budgetary, resource and space implications. In its planning role it will review the proposed program using the seven criteria listed above. The committee will assess whether the application is (a) currently feasible, (b) feasible within a short time or with minor adjustments or (c) feasible only in the long-term or with major adjustments. APBC will submit the initial proposal to the Provost, who will review the proposal on the basis of the same criteria used by APBC.  APBC will inform CCAPS of its decision.

c. If APBC gives its preliminary approval of the program addition, and the proposal has support from the Provost, the planners then submit a formal proposal to CCAPS. This proposal should include the rationale for the program, its learning goals, its curriculum (with any new courses or changes to existing courses deemed appropriate) and an assessment plan.  If appropriate, CCAPS will seek input from ACC and PAC.                                                                                            ACC needs to be involved only if the proposal includes new or revised courses that undergraduate students might enroll in along with post-baccalaureate students (such as hybrid undergraduate/post-baccalaureate courses), and PAC needs to be involved only if the program will not entail a rigorous external accreditation, in which case:     

1. ACC will evaluate the academic merit of the undergraduate components of the program and its curriculum. If it approves the proposal it will forward it to PAC and inform CCAPS as well.

2. PAC will then evaluate the plans for assessment of student learning and program effectiveness.  This committee will expect the proposal to evaluate the following items: 

a) mission statements; 

b) goals; 

c) student learning outcomes; 

d) curriculum maps; and

e) assessment plans for consistency with institutional missions and adherence to quality assessment standards including: (a) the stage in the curriculum at which specific goals and objectives will be assessed; and (b) the years and semesters these assessments will be conducted.

               If it approves the proposal PAC will inform CCAPS.

The proposing group should remember that all new undergraduate courses that are part of the proposal must be approved, as appropriate, by ACC, PAC, and GECC before they may be offered.

d. If, in the estimation of CCAPS, the feasibility of the final proposal is unchanged with respect to the criteria of 4.4.2.a, it will present the proposal directly to the Faculty Senate, as described in 4.4.2.f. However, if CCAPS decides further consideration from budgetary and planning standpoints is needed, it will return the proposal to APBC for reconsideration using the criteria specified in 4.4.2.a. APBC will then notify CCAPS of its recommendation in a timely fashion.

e. If ACC and PAC (if appropriate), and APBC support the formal proposal, CCAPS will forward the proposal to the Senate Executive Committee for consideration by the Joint Faculty Senate.  CCAPS and the group proposing the new program will present the proposal, along with comments from other committees that reviewed the proposal, to the Joint Faculty Senate.

f. If the Senate approves the proposal, it will be presented to the Boards of Trustees for final consideration.





Approved by the Joint Faculty Senate on September 8, 2020



; Approved by the Provost 



and Presidents September 10, 2020. Implementation Date: September 
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The initial 



proposal should



 



outline the proposed curriculum for the new program as well as 
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and strategic planning perspective. In its budgetary role APBC will review the 



proposal for 



its budgetary, resource and space implications. In its planning role it 



will review the proposed program using the six criteria listed above. The 
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Recommendation for 5.3 “General Procedures…” d.1 revision. 



Submitted by Todd Johnson (February 4, 2021)

FHC reviewed 2/17/21; JFS endorsed 3/2/21; JFA e-vote 3/11/21. 



Rationale:  The current handbook (in 5.3) says faculty members with joint appointments in multiple divisions will choose their locus of voting for the year.  In spring 2020 an ad-hoc committee met regarding joint appointments, resulting in several handbook changes approved by the JFS on April 28, 2020 (including 2.2.2 which declares that the locus of appointment and administrative home department will be defined in a memorandum of understanding).  The 2020-2021 Joint Faculty Handbook reflect these approved revisions. However, the language in 5.3 should also be updated to reflect this approved definition.



Current HB language (5.3 “General Procedures…” d.1 on page 309)

d. Faculty in More than One Division 

1. Faculty members holding a joint appointment in two divisions (or in the School of Theology and some division other than Humanities) will choose their locus of voting but will vote in only one division during any academic year.



Proposed HB language 

d. Faculty in More than One Division 

1. Faculty members holding a joint appointment in two divisions (or in the School of Theology and some division other than Humanities) will choose their locus of voting but will vote in only one division during any academic year. vote in the division of their administrative home department as identified in their memorandum of understanding.



Recommendation



 



for 



5.3 “General Procedures…” d.1



 



revision.



 



 



 



Submitted by Todd Johnson (February 4, 2021)



 



FHC reviewed 2/17/21



; JFS endorsed 3/2/21; JFA e



-



vote 



3/11/21.



 



 



 



Rationale:



  



The current handbook (in 5.3) says faculty members with joint appointments in multiple 



divisions will choose their locus of voting for the year.  In spring 2020 an ad



-



hoc committee met 



regarding joint appointments, resulting in several handbook changes a



pproved by the JFS on April 28, 



2020 (including 2.2.2 which declares that the locus of appointment and administrative home 



department will be defined in a memorandum of understanding).  The 2020



-



2021 Joint Faculty 



Handbook reflect these approved revisions.



 



However, the language in 5.3 should also be updated to 



reflect this approved definition.



 



 



Current HB language (5.3 “General Procedures…” d.1 on page 309)



 



d. Faculty in More than One Division 



 



1. Faculty members holding a joint appointment in two divisions



 



(or in the School of Theology and some 



division other than Humanities) will choose their locus of voting but will vote in only one division during 



any academic year.



 



 



Proposed HB language 



 



d. Faculty in More than One Division 



 



1. Faculty members holding a



 



joint appointment in two divisions (or in the School of Theology and some 



division other than Humanities) will 



choose their locus of voting but will vote in only one division during 



any academic year.



 



vote in the division of their administrative home depa



rtment as identified in their 



memorandum of understanding.



 






Recommendation   for  5.3 “General Procedures…” d.1   revision.       Submitted by Todd Johnson (February 4, 2021)   FHC reviewed 2/17/21 ; JFS endorsed 3/2/21; JFA e - vote  3/11/21.       Rationale:    The current handbook (in 5.3) says faculty members with joint appointments in multiple  divisions will choose their locus of voting for the year.  In spring 2020 an ad - hoc committee met  regarding joint appointments, resulting in several handbook changes a pproved by the JFS on April 28,  2020 (including 2.2.2 which declares that the locus of appointment and administrative home  department will be defined in a memorandum of understanding).  The 2020 - 2021 Joint Faculty  Handbook reflect these approved revisions.   However, the language in 5.3 should also be updated to  reflect this approved definition.     Current HB language (5.3 “General Procedures…” d.1 on page 309)   d. Faculty in More than One Division    1. Faculty members holding a joint appointment in two divisions   (or in the School of Theology and some  division other than Humanities) will choose their locus of voting but will vote in only one division during  any academic year.     Proposed HB language    d. Faculty in More than One Division    1. Faculty members holding a   joint appointment in two divisions (or in the School of Theology and some  division other than Humanities) will  choose their locus of voting but will vote in only one division during  any academic year.   vote in the division of their administrative home depa rtment as identified in their  memorandum of understanding.  
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5.4.4.1 Duties, Responsibilities of Joint Faculty Senate August 2020 329 | P a g e 

JFS endorsed 9/8/20; JFA approved 9/17/20; approved JFA electronic vote 10/28/20; President approved 11/8/20.



a. Deliberate and act on behalf of the collective faculty on undergraduate curricular matters, and post-baccalaureate programs (excluding the School of Theology). This may includeing but is not limited to admission and graduation requirements; the general education common curriculum; additions and deletions of majors, minors, and programs; and other academic policies, except for the School of Theology representative, who will not be eligible to vote on matters related exclusively to the undergraduate curriculum. 





5.4.4.1 Duties, Responsibilities of Joint Faculty Senate 



August 2020 329 | 



P a g e 



 



JFS endorsed 9/8/20; JFA approved 9/17/20



; approved JFA electronic vote 10/28/20



; 



President approved 11/8/20.
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5.4.4.1 Duties, Responsibilities of Joint Faculty Senate  August 2020 329 |  P a g e    JFS endorsed 9/8/20; JFA approved 9/17/20 ; approved JFA electronic vote 10/28/20 ;  President approved 11/8/20.     a. Deliberate and act on behalf of the collective faculty on undergraduate  curricular  matters,   and post - baccalaureate programs (excluding the School of Theology). This  may   includ e ing   but  is   not limited to admission and graduation requirements; the  general  education  common   curriculum; additions and deletions of majors, minors,  and programs; and other academic policies, except for the School of Theology  representative, who will not be eligible to vote on matters related exclusively to the  undergraduate curric ulum.     
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Motion:  The Joint Faculty Assembly hereby dissolves the Joint Faculty Senate Committee on Technology – FHB 5.4.6.2 – and instructs the Faculty Handbook Committee to renumber FHB section 5.4.6 accordingly.  Passed JFA electronic vote 10-28-20









5.4.6.2 Joint Faculty Senate Committee on Technology 



The JFS Technology Committee makes recommendations to the provost concerning policies, long-range plans, and short-range plans for academic technology and oversees the implementation of these policies and plans. 



5.4.6.2.1 Composition 



The members of the JFS Technology Committee are: 

a. four faculty members — one from each of the four academic divisions — appointed by the Executive Committee of the Senate to three-year terms. Consultants are: 



b. the Director of Information Technology Services, 



c. the Academic Technology Project Leader, and 



d. the Director of Libraries and Media Services or an appointed representative. 



5.4.6.2.2 Responsibilities 



The duties and responsibilities of the JFS Technology Committee are to: 

a. recommend and review policies and procedures for the purchase, distribution, and use of academic technology for the college[university]; 

August 2020 334 | P a g e 





b. review academic technology capital requests annually in light of established guidelines and standards; 



c. review academic computing needs at the college[university] periodically, as needed or requested, and provide guidelines to meet those needs; 



d. recommend and review long-range plans for academic technology at the college[university]; 



e. work with the Academic Planning and Budget Committee to assess the budgetary implications of academic technology in short-range and long-range college[university] planning; 



f. advise the Faculty Development and Research Committee in developing guidelines and determining funding for academic technology requests for faculty development; 



g. review the staffing needs of Information Technology Services and participate in the selection of any professional staff required; 



h. foster discussion and communication of academic issues and concerns related to Information Technology Services 



i. communicate with the appropriate faculty committees as deemed necessary; 



j. initiate whatever action is necessary to fulfill its duties and responsibilities; and 



k. report to the Executive Committee of the Senate as necessary, but no less frequently than once per semester. 





 



 



Motion:



 



 



The Joint Faculty Assembly hereby dissolves the Joint Faculty Senate Committee on 



Technology 



–



 



FHB 5.4.6.2 



–



 



and instructs the Faculty Handbook Committee to renumber FHB section 



5.4.6 accordingly.



 



 



Passed JFA electronic vote 10



-



28



-



20



 



 



 



 



 



5.4.6.2 Joint Faculty Senate Committee on Technology 



 



 



The JFS Technology Committee makes recommendations to the provost concerning 



policies, long



-



range plans, and short



-



range plans for academic technology and oversees the 



implementation of these policies 



and plans. 



 



 



5.4.6.2.1 Composition 



 



 



The members of the JFS Technology Committee are: 



 



a. four faculty members 



—



 



one from each of the four academic divisions 



—



 



appointed by 



the Executive Committee of the Senate to three



-



year terms



. 



Consultants are: 
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e Director of Information Technology Services, 



 



 



c. the Academic Technology Project Leader, and 



 



 



d. the Director of Libraries and Media Services or an appointed representative. 



 



 



5.4.6.2.2 Responsibilities 



 



 



The duties and responsibilities of the JFS Technology Committee are to: 



 



a. recommend and review policies and procedures for the purchase, distribution, and use of 



academic technology for the college[university]; 
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    Motion:     The Joint Faculty Assembly hereby dissolves the Joint Faculty Senate Committee on  Technology  –   FHB 5.4.6.2  –   and instructs the Faculty Handbook Committee to renumber FHB section  5.4.6 accordingly.     Passed JFA electronic vote 10 - 28 - 20           5.4.6.2 Joint Faculty Senate Committee on Technology      The JFS Technology Committee makes recommendations to the provost concerning  policies, long - range plans, and short - range plans for academic technology and oversees the  implementation of these policies  and plans.      5.4.6.2.1 Composition      The members of the JFS Technology Committee are:    a. four faculty members  —   one from each of the four academic divisions  —   appointed by  the Executive Committee of the Senate to three - year terms .  Consultants are:      b. th e Director of Information Technology Services,      c. the Academic Technology Project Leader, and      d. the Director of Libraries and Media Services or an appointed representative.      5.4.6.2.2 Responsibilities      The duties and responsibilities of the JFS Technology Committee are to:    a. recommend and review policies and procedures for the purchase, distribution, and use of  academic technology for the college[university];    August 2020 334 | P a g e     
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FHB 5.4.6.5 Revision on the basis of recommendations by the IEJ, the Senate Executive Committee, and the Faculty Handbook Committee

October 1, 2020

JFS ensorsed 4/14/21; Passed JFA electronic vote 10-28-20; 





5.4.6.5 Joint Faculty Senate Committee on Inclusion, Equity, and Justice 

The JFS Committee on Inclusion, Equity, and Justice studies best practices for promoting inclusion, equity, and justice in higher education. It provides advice and recommendations tothrough the JFS, to the JFA, and members of Academic Affairs concerning policies, practices, and procedures that may promote or inhibit inclusion, equity, and justice. 

5.4.6.5.1 Composition 

The members of the JFS Committee on Inclusion, Equity, and Justice are: 

a. threefive faculty members, appointed by the Eexecutive Committee of the senate for two-year terms, staggered when possible. – one of whom is the senator who is also appointed to the Intercultural Directions Council and two non-Senator faculty members. Two members must be senators, and a quorum of three must include at least one senator.

Ex-officio non-voting memberare: 

b. Dean of the faculty or the another representative from Academic Affairs. 

c. Additional ex-officio members at Committee’s discretion 

Consultants: 

c. d. at Committee’s discretion or as recommended by the Executive Committee of the Joint Faculty Senate.



5.4.6.5.2 Responsibilities 

The duties and responsibilities of the JFS Committee on Inclusion, Equity, and Justice are to: 

a. Undertake ongoing studies of policies, procedures, and practices that relate to equity, inclusion, and justice, and recommend changes to policies, procedures, and practices through the JFS to appropriate JFA standing committees, the JFS, and Academic Affairs. 

b. Communicate and collaborate with the Intercultural Directions Council and other relevant committees and councils concerned with issues of equity, justice, and inclusion. 

[bookmark: _Hlk52438630]c. Present a report to the JFS each year by October 31, identifying actionable priorities; and report to the JFS each year by March 31April 15, on progress made on those priorities. 







Rationales:

	

1) In its summer 2020 report, the IEJ identified several points of its Faculty Handbook description that required revision, in particular with respect to the membership and reporting dates.



2) The Executive Committee identified necessary points of clarification regarding the IEJ’s reporting to the Joint Faculty Senate.



3) This version incorporates advice from the Faculty Handbook Committee, which reviewed the proposal prior to the Senate meeting on September 29, 2020.



4) This proposal was endorsed by the Senate on September 29.
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Passed JFA electronic vote 10



-



28



-



20



; 
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Ex



-



officio 



non



-



voting member



: 



 



b. Dean of the faculty or 



an



other representative from Academic Affairs



.



 



 



Consultants: 



 



c. 



at Committee’s discretion 
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5.4.6.5.2 Responsibilities 



 



The duties and responsibilities of the JFS Committee on Inclusion, Equity, and Justice 



are to: 
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FHB 5.4.6.5  Revision  on the basis of recommendations by the IEJ ,  the  Senate Executive Committee , and the Faculty Handbook Committ e e   October 1 , 2020   JFS ensorsed 4/14/21;  Passed JFA electronic vote 10 - 28 - 20 ;        5.4.6.5 Joint Faculty Senate Committee on Inclusion, Equity, and Justice    The JFS Committee on Inclusion, Equity, and Justice studies best practices for  promoting inclusion, equity, and justice in higher education. It provides advice and  recommendations  through   the JFS   to the   JFA   and members of Academic Affairs  concerning policies, practices, and procedures that may promote or inhibit inclusion,  equity, and justice.    5.4.6.5.1 Composition    The members of the JFS Committee on Inclusion, Equity, and Justi ce are:    a.  five   faculty members, appointed by the  E xecutive Committee of the senate for two - year terms , stagger ed when possible.   Two members must be senators, and a quorum  of three must include at least one senator. Ex - officio  non - voting member :    b. Dean of the faculty or  an other representative from Academic Affairs .     Consultants:    c.  at Committee’s discretion  or as recommended by the Executive Committee of the  Joint Faculty Senate.   5.4.6.5.2 Responsibilities    The duties and responsibilities of the JFS Committee on Inclusion, Equity, and Justice  are to:    a. Undertake ongoing studies of policies, procedures, and practices that relate to  equity, inclusion, and justice, and recommend changes to policies, procedures , and  practices  through the JFS  to appropriate JFA standing committees ,   and Academic  Affairs.    b. Communicate and collaborate with  other relevant committees and councils  concerned with issues of equity, jus tice, and inclusion.   
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FH Section 5.3 formatting corrections with rationale 4-27-21 FINAL posted JFA approved 5-14-21.docx
Rationale

Within section 5.3, there are three sets of lists noted with lower case letters.  A handbook reference such as “5.3.d” could refer to three different locations. Section 5.3 was revised so it is in standard outline format for clarity.  Posted for 10-work-day JFS review 4/27/21-5/14/21; no comments received.

5.3	Standing Committees of the Joint Faculty Assembly 

The standing faculty committees of the college and university actively participate in the governance of the college and university. The standing committees report to the Joint Faculty Senate, except that campus-specific standing committees report to the appropriate assembly for that campus. The standing faculty committees are: 

a.	Coordinating Committee for Academic Policies and Standards (CCAPS) (Section 5.3.1) 

b.	Program Assessment Committee (PAC) (Section 5.3.2) 

c	The General Education Curriculum Committee (GECC) (Section 5.3.3) 

d.	The Academic Curriculum Committee (ACC) (Section 5.3.4) 

e.	Academic Planning and Budget Committee (APBC) (Section 5.3.5) 

f.	Faculty Development and Research Committee (FDRC) (Section 5.3.6) 

g.	Rank and Tenure Committee (Section 5.3.7) 

h.	Faculty Handbook Committee (FHC) (Section 5.3.8) 

i.	Faculty Compensation and Benefits Committee (FCBC) (Section 5.3.9) 

j.	Graduate Theological Studies Committee (GTSC) (Section 5.3.10)

The standing faculty committees of the college and university actively participate in the governance of the college and university. The standing committees report to the Joint Faculty Senate, except that campus-specific standing committees report to the appropriate assembly for that campus. The standing faculty committees are:

· Coordinating Committee for Academic Policies and Standards (CCAPS) (Section 5.3.1) 

· Program Assessment Committee (PAC) (Section 5.3.2) 

· The General Education Curriculum Committee (GECC) (Section 5.3.3) 

· The Academic Curriculum Committee (ACC) (Section 5.3.4) 

· Academic Planning and Budget Committee (APBC) (Section 5.3.5) 

· Faculty Development and Research Committee (FDRC) (Section 5.3.6) 

· Rank and Tenure Committee (Section 5.3.7) 

· Faculty Handbook Committee (FHC) (Section 5.3.8) 

· Faculty Compensation and Benefits Committee (FCBC) (Section 5.3.9) 

· Graduate Theological Studies Committee (GTSC) (Section 5.3.10) 

General Procedures for Standing Committees 

a.	Faculty service on a standing faculty committee or as an officer of the faculty is an integral part of a faculty member's responsibility. 

b.	Standing committee representatives are elected by: 

1.	All members of the Joint Faculty Assembly for at-large standing committee representatives; 

2.	All members of the respective division of the Joint Faculty Assembly for divisional representatives; 

3.	All members of the College of Saint Benedict Faculty Assembly for CSB Rank and Tenure representatives; 

4.	All members of the Saint John’s University Faculty Assembly for SJU Rank and Tenure representatives; 

5.	All members of the School of Theology for the graduate Theological Studies Committee. 

c.	School of Theology 

1.	When there is a designated School of Theology representative on a committee, School of Theology faculty members vote only for the School of Theology representative. 

2.	When there is no designated School of Theology representative on a committee, faculty members of the School of Theology will vote with the Humanities Division, except for faculty members of the School of Theology who hold a joint appointment in a department outside the Humanities Division. 

d.	Faculty in More than One Division

1.	Faculty members holding a joint appointment in two divisions (or in the School of Theology and some division other than Humanities) will choose their locus of voting but will vote in only one division during any academic year. 

For the purpose of elections to standing committees, departments will be associated with divisions as follows: 

· Fine Arts Division—Art, Music, Theater; 

· Humanities Division—Communication, English, Hispanic Studies, History, Languages and Cultures, Philosophy, Theology; 

· Natural Science Division—Biology, Chemistry, Computer Science, Environmental Studies, Mathematics, Nursing, Nutrition, Physics; 

· Social Science Division—Accounting and Finance, Economics, Education, Exercise Science and Sport Studies, Global Business Leadership, Military Science, Peace Studies, Political Science, Psychology, and Sociology. 

e.	The Senate Committee on Elections or a designated Subcommittee of the Joint Faculty Assembly supervises the elections of faculty members to standing committees and to faculty offices. Elections shall be conducted by electronic ballot, with confidentiality of ballots ensured by the committee. In the case of election ties, the committee may, at its discretion, rerun the election or toss a coin to determine the winner. 

f.	Should a vacancy occur among the elected members of a committee, the Senate Executive Committee appoints a new member to serve the remainder of the academic year. Election to complete the remainder of the term will take place at the next scheduled election. Terms of office start during the last committee meeting of the spring semester but not earlier than four weeks before the last day of final examinations. 

g.	If the elected members of a committee are to serve multiple-year terms, the terms are staggered to ensure continuity. 

h.	An ex officio member of a committee is one who becomes a member by virtue of an office held. Consultant members, including student representatives, are appointed to assist the deliberations of the committee and to facilitate communication to appropriate offices, administrative areas and student governments. Such members have the same rights and responsibilities as do other members of the committee with the exception of voting rights, which are stipulated below. 

i.	Only elected, appointed or ex-officio faculty members of standing committees vote on matters before the committee. Ex-officio administrative members and consultants are not voting members of standing faculty committees or subcommittees. 

j.	Each newly constituted standing committee and subcommittee meets in the spring to elect its chair and begin its work for the coming year. Unless otherwise noted, the chair of the committee is to be chosen from the tenured faculty members of the committee. Subcommittees may be chaired by non- tenured faculty members. 

k.	All faculty members, administrative officers, and students of the college and university are welcome to attend standing committee meetings, except portions of meetings designated by the committee as executive session. Any business pertaining to institutional policies and procedures is considered to be non- confidential and may not be discussed in executive session; any business which reviews, evaluates, or proposes action pertaining to a particular faculty member, student, group of individual faculty members, or group of individual students is considered confidential and must be discussed in executive session. 

a.	General Procedures for Standing Committees 

1.	Faculty service on a standing faculty committee or as an officer of the faculty is an integral part of a faculty member's responsibility. 

2	Standing committee representatives are elected by: 

(i)	All members of the Joint Faculty Assembly for at-large standing committee representatives; 

(ii)	All members of the respective division of the Joint Faculty Assembly for divisional representatives; 

(iii)	All members of the College of Saint Benedict Faculty Assembly for CSB Rank and Tenure representatives; 	Comment by Ohman, Kathleen: Rationale:  This section refers to separate CSB and SJU Rank and Tenure Committees.  Since we now have a joint R&T, these references are unnecessary.

(iv)	All members of the Saint John’s University Faculty Assembly for SJU Rank and Tenure representatives; 

(v)(iii)	All members of the School of Theology for the graduate Theological Studies Committee. 

3.	School of Theology 

(i)	When there is a designated School of Theology representative on a committee, School of Theology faculty members vote only for the School of Theology representative. 

(ii)	When there is no designated School of Theology representative on a committee, faculty members of the School of Theology will vote with the Humanities Division, except for faculty members of the School of Theology who hold a joint appointment in a department outside the Humanities Division. 

4.	Faculty in More than One Division

(i)	Faculty members holding a joint appointment in two divisions (or in the School of Theology and some division other than Humanities) will choose their locus of voting but will vote in only one division during any academic year vote in the division of their administrative home department as identified in their memorandum of understanding. 	Comment by Ohman, Kathleen: This revision was approved by JFA 3/11/21



For the purpose of elections to standing committees, departments will be associated with divisions as follows: 

· Fine Arts Division—Art, Music, Theater; 

· Humanities Division—Communication, English, Hispanic Studies, History, Languages and Cultures, Philosophy, Theology; 

· Natural Science Division—Biology, Chemistry, Computer Science, Environmental Studies, Mathematics, Nursing, Nutrition, Physics; 

· Social Science Division—Accounting and Finance, Economics, Education, Exercise Science and Sport Studies, Global Business Leadership, Military Science, Peace Studies, Political Science, Psychology, and Sociology. 

5.	The Senate Committee on Elections or a designated Subcommittee of the Joint Faculty Assembly supervises the elections of faculty members to standing committees and to faculty offices. Elections shall be conducted by electronic ballot, with confidentiality of ballots ensured by the committee. In the case of election ties, the committee may, at its discretion, rerun the election or toss a coin to determine the winner. 

6.	Should a vacancy occur among the elected members of a committee, the Senate Executive Committee appoints a new member to serve the remainder of the academic year. Election to complete the remainder of the term will take place at the next scheduled election. Terms of office start during the last committee meeting of the spring semester but not earlier than four weeks before the last day of final examinations. 

7.	If the elected members of a committee are to serve multiple-year terms, the terms are staggered to ensure continuity. 

8.	An ex officio member of a committee is one who becomes a member by virtue of an office held. Consultant members, including student representatives, are appointed to assist the deliberations of the committee and to facilitate communication to appropriate offices, administrative areas and student governments. Such members have the same rights and responsibilities as do other members of the committee with the exception of voting rights, which are stipulated below. 

9.	Only elected, appointed or ex-officio faculty members of standing committees vote on matters before the committee. Ex-officio administrative members and consultants are not voting members of standing faculty committees or subcommittees. 

10.	Each newly constituted standing committee and subcommittee meets in the spring to elect its chair and begin its work for the coming year. Unless otherwise noted, the chair of the committee is to be chosen from the tenured faculty members of the committee. Subcommittees may be chaired by non- tenured faculty members. 

11.	All faculty members, administrative officers, and students of the college and university are welcome to attend standing committee meetings, except portions of meetings designated by the committee as executive session. Any business pertaining to institutional policies and procedures is considered to be non- confidential and may not be discussed in executive session; any business which reviews, evaluates, or proposes action pertaining to a particular faculty member, student, group of individual faculty members, or group of individual students is considered confidential and must be discussed in executive session.

Committee Chairs 

Each standing committee has a chair. The responsibilities of the chair are to: 

a.	report proposals and requests of the committee to the proper channels; 

b.	respond to proposals and requests on behalf of the committee; 

c.	establish the agenda for committee meetings and notify faculty and administration of the times of meetings; 

d.	oversee the maintenance of minutes and records, report non-confidential portions of the minutes as specified by the Faculty Senate, and make them available to the faculty, the dean of the faculty, the academic dean, the provost, and presidents of the College/University; 

e.	submit an annual report to the Faculty Senate; 

f.	communicate regularly with other chairs when there are matters of shared concern before the committee; 

g.	transmit recommendations on changes in policy and procedure to the Faculty Senate; and 

h.	periodically summarize the committee’s non-confidential activities for the appropriate assembly.

b.	Committee Chairs 

Each standing committee has a chair. The responsibilities of the chair are to: 

1.	report proposals and requests of the committee to the proper channels; 

2.	respond to proposals and requests on behalf of the committee; 

3.	establish the agenda for committee meetings and notify faculty and administration of the times of meetings; 

4.	oversee the maintenance of minutes and records, report non-confidential portions of the minutes as specified by the Faculty Senate, and make them available to the faculty, the dean of the faculty, the academic dean, the provost, and presidents of the College/University; 

5.	submit an annual report to the Faculty Senate; 

6.	communicate regularly with other chairs when there are matters of shared concern before the committee; 

7.	transmit recommendations on changes in policy and procedure to the Faculty Senate; and 

8.	periodically summarize the committee’s non-confidential activities for the appropriate assembly.

5.3.1 Coordinating Committee for Academic Policies and Standards (CCAPS)



Rationale



 



Within section 5.3, there are three sets of lists noted with lower case letters.  A handbook reference 



such as “5.3.d” could refer to three different locations



. Section 5.3 was revised so it is in standard 



outline format



 



for clarity.



 



 



Posted for 10



-



work



-



day JFS review 4/27/21



-



5/14/21; no comments received.



 



5.3



 



Standing Committees of the Joint Faculty Assembly 



 



The standing faculty committees of the college and university actively participate in the 



governance of the colle



ge and university. The standing committees report to the Joint 



Faculty Senate, except that campus



-



specific standing committees report to the 



appropriate assembly for that campus. The standing faculty committees are: 



 



a.



 



Coordinating Committee for Academic Policies and Standards (CCAPS) (Section 



5.3.1) 



 



b.



 



Program Assessment Committee (PAC) (Section 5.3.2) 



 



c



 



The General Education Curriculum Committee (GECC) (Section 5.3.3) 



 



d.



 



The Academic Curriculum Committee (ACC) (Sect



ion 5.3.4) 



 



e.



 



Academic Planning and Budget Committee (APBC) (Section 5.3.5) 



 



f.



 



Faculty Development and Research Committee (FDRC) (Section 5.3.6) 



 



g.



 



Rank and Tenure Committee (Section 5.3.7) 



 



h.



 



Faculty Handbook Committee (FHC) (Section 5.3.8) 



 



i.



 



Facult



y Compensation and Benefits Committee (FCBC) (Section 5.3.9) 



 



j.



 



Graduate Theological Studies Committee (GTSC) (Section 5.3.10)



 



The standing faculty committees of the college and university actively participate in the 



governance of the college and universi



ty. The standing committees report to the Joint 



Faculty Senate, except that campus



-



specific standing committees report to the 



appropriate assembly for that campus. The standing faculty committees are:



 



·



 



Coordinating Committee for Academic Policies and Standa



rds (CCAPS) (Section 



5.3.1) 



 



·



 



Program Assessment Committee (PAC) (Section 5.3.2) 



 



·



 



The General Education Curriculum Committee (GECC) (Section 5.3.3) 



 



·



 



The Academic Curriculum Committee (ACC) (Section 5.3.4) 



 



·



 



Academic Planning and Budget Committee (APBC) (Section 5.3.5) 



 



·



 



Faculty Development and Research Committee (FDRC) (Section 5.3.6) 



 



·



 



Rank and Tenure Committee (Section 5.3.7) 



 






Rationale   Within section 5.3, there are three sets of lists noted with lower case letters.  A handbook reference  such as “5.3.d” could refer to three different locations . Section 5.3 was revised so it is in standard  outline format   for clarity.     Posted for 10 - work - day JFS review 4/27/21 - 5/14/21; no comments received.   5.3   Standing Committees of the Joint Faculty Assembly    The standing faculty committees of the college and university actively participate in the  governance of the colle ge and university. The standing committees report to the Joint  Faculty Senate, except that campus - specific standing committees report to the  appropriate assembly for that campus. The standing faculty committees are:    a.   Coordinating Committee for Academic Policies and Standards (CCAPS) (Section  5.3.1)    b.   Program Assessment Committee (PAC) (Section 5.3.2)    c   The General Education Curriculum Committee (GECC) (Section 5.3.3)    d.   The Academic Curriculum Committee (ACC) (Sect ion 5.3.4)    e.   Academic Planning and Budget Committee (APBC) (Section 5.3.5)    f.   Faculty Development and Research Committee (FDRC) (Section 5.3.6)    g.   Rank and Tenure Committee (Section 5.3.7)    h.   Faculty Handbook Committee (FHC) (Section 5.3.8)    i.   Facult y Compensation and Benefits Committee (FCBC) (Section 5.3.9)    j.   Graduate Theological Studies Committee (GTSC) (Section 5.3.10)   The standing faculty committees of the college and university actively participate in the  governance of the college and universi ty. The standing committees report to the Joint  Faculty Senate, except that campus - specific standing committees report to the  appropriate assembly for that campus. The standing faculty committees are:      Coordinating Committee for Academic Policies and Standa rds (CCAPS) (Section  5.3.1)       Program Assessment Committee (PAC) (Section 5.3.2)       The General Education Curriculum Committee (GECC) (Section 5.3.3)       The Academic Curriculum Committee (ACC) (Section 5.3.4)       Academic Planning and Budget Committee (APBC) (Section 5.3.5)       Faculty Development and Research Committee (FDRC) (Section 5.3.6)       Rank and Tenure Committee (Section 5.3.7)   
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Proposal to Replace Common, Core, or Integrations Curriculum FHB References with the Terms General Education Curriculum; Posted for 10-work-day JFS review 4/27/21-5/14/21; no comments received.



Rationale:

The name of the curriculum changes with each curriculum revision. The names for the former curricula are included in various sections of the handbook, and these sections need updating. To avoid making handbook revisions each time the curriculum is revised, the terms core, common, or integrations curriculum are being revised to the phrase “general education curriculum”. This is not a substantive change and Section 2.16.1 Scope of this Policy can apply:

Editorial changes to the Faculty Handbook, which are not deemed to be substantive in nature by the Faculty Handbook Committee, are not governed by this revision process. Editorial changes to the Faculty Handbook are implemented by the Faculty Handbook Committee on an ongoing basis. Proposed editorial changes will be announced and posted electronically to allow for a period of ten (10) working days for discussion prior to implementation.



Approved 3-19-21 FHC





1.2 Faculty Role in Governance



1.4.1	       Faculty Role in the Governance of the College of Saint Benedict 



To further its educational mission and goals, the College of Saint Benedict is committed to cooperation among the Board of Trustees, the administration, the faculty, the students, Saint Benedict’s Monastery, and Saint John’s University.  The broadest possible exchange of information and opinion is necessary for effective planning and implementation of the educational objectives of the College.



[bookmark: _Hlk62506820]Each constituency of the academic community has different initiating and decision- making responsibilities. The primary role of the faculty in governance is the implementation of the educational goals held separately and in common by the College of Saint Benedict and Saint John’s University. In this capacity the faculty is primarily responsible for curriculum planning, policy, and review, and curricular requirements including but not limited to: admissions and graduation requirements; the core general education curriculum; additions and deletions of majors, minors, or programs.





1.4.2	Faculty Role in the Governance of Saint John’s University



To further its educational mission and goals, Saint John’s University is committed to cooperation among the Board of Trustees, the administration, the faculty, the students, the monastic community of Saint John’s Abbey, and the College of Saint Benedict.  The broadest possible exchange of information and opinion is necessary for effective planning and implementation of the University’s educational objectives.



Each constituency of the academic community has different initiating and decision- making responsibilities. The primary role of the faculty in governance is the implementation of the educational goals held separately and in common by Saint John’s University and the College of Saint Benedict. In this capacity the faculty is primarily responsible for curriculum planning, policy, and review, and curricular requirements including but not limited to:  admissions and graduation requirements; the core general education curriculum; additions and deletions of majors, minors, or programs.





2.2.2	Locus of Appointment



All faculty appointments by probationary or continuous contract have as their locus of appointment their academic department [and/or the School of Theology], as stated in their contract. Faculty members teaching in the core general education curriculum or other interdisciplinary programs shall have their locus of appointment in one of the academic departments. Faculty members with joint appointments shall have their locus of appointment in the administrative home department as identified in their memorandum of understanding.



[bookmark: _Hlk55334016]5.1 The Joint Faculty Assembly



5.1.2	Responsibilities



The duties and responsibilities of the Joint Faculty Assembly are to:

1. deliberate and act on behalf of the whole faculty on all matters relating to Part II of the Faculty Handbook;

1. deliberate and act on behalf of the whole faculty on undergraduate curricular matters (including but not limited to admission and graduation requirements, the core general education curriculum, and additions and deletions of majors, minors, and programs);

1. deliberate and act on behalf of the whole faculty on faculty welfare (including but not limited to issues of tenure, promotion, sabbaticals, faculty development, compensation, and working conditions);

1. deliberate and act on behalf of the whole faculty on any other matters which are the concern or responsibility of the joint faculty; and

1. create its own structure, procedures, and rules.







5.3 Standing Faculty Committees (from the Table of Contents page)



5.3.1 Coordinating Committee for Academic Policies and Standards (CCAPS) 

5.3.2 Program Assessment Committee (PAC) 

5.3.3 The Common General Education Curriculum Committee (CCC) (GECC) 

5.3.4 The Academic Curriculum Committee (ACC) 

5.3.5 Academic Planning and Budget Committee (APBC) 

5.3.6 Faculty Development and Research Committee (FDRC) 

5.3.7 Rank and Tenure Committee 

5.3.8 Faculty Handbook Committee (FHC) 

5.3.9 Faculty Compensation and Benefits Committee (FCBC) 

5.3.10Graduate Theological Studies Committee (GTSC)





2.5.1 Teaching Effectiveness 



Excellence in teaching is the most important goal of a faculty member at the college [university]. In all applications for third-year review, tenure, and promotion, teaching effectiveness must be addressed as the most important basis for seeking a positive review of the application. Candidates must present evidence of effective teaching from any classes that they have taught, including department courses, department courses with common general education curriculum designation, common general education curriculum courses outside their department, and other courses outside their department, including programs abroad. (In semesters when emergency remote teaching is required, the dean of the faculty can determine that faculty have the option to not include the student course surveys as part of any review processes. In such circumstances, if a faculty member chooses not to include them as part of the review, the student course surveys shall not be used to evaluate faculty.) Although most teaching occurs in the context of a course, important teaching also occurs in moderating individual learning projects, honors theses, internships and in mentoring and/or apprenticeships. Consequently, a candidate may wish to include evidence related to these forms of teaching if appropriate.





2.10.3.1.2 Faculty Assignment: Guidelines 



The following guidelines are used in the determination of faculty assignments: 



a. Faculty members should be occupied chiefly with the academic growth and development of students. 



b. Individual learning projects and internships are an important part of the education process. In addition to normal course assignments, faculty members are expected to be responsible for such teaching from time to time. However, no faculty member need be responsible for more than three concurrent individual learning projects and/or internships without a corresponding reduction of other duties. 



c. A faculty member will neither be assigned more than three 4-credit courses, nor more than 100 students in a given semester unless the college [university] provides assistance to make working with a larger number of students feasible. 



d. The vitality of the common general education curriculum depends on the active involvement of faculty members. Faculty members are expected to teach common general education curriculum courses. While departmental needs may sometimes prevent faculty members from teaching extra-departmental courses in the common general education curriculum, faculty members are strongly encouraged to do so periodically. 



e. Faculty members in the School of Theology face explicit expectations for scholarship that should be taken into account in a determination of their annual faculty assignment.





5.0.1 Faculty Role in Governance 



The primary role of the faculty in governance is the implementation of the educational goals of the College of Saint Benedict and St. John’s University. In this capacity the faculty is responsible for curricular requirements including but not limited to: admissions and graduation requirements, the common general education curriculum, additions and deletions of majors, minors, or programs. The faculty is also responsible for issues relating to faculty welfare including but not limited to: appointments, reappointments, non-reappointments, tenure, promotion, sabbaticals, compensation, working conditions, and faculty development.





5.3.1 Coordinating Committee for Academic Policies and Standards (CCAPS) 



The members for the Coordination of Academic Policies and Standards reviews and makes recommendations regarding new academic policies and standards or changes in existing academic policies and standards. In addition, the work of the Academic Curriculum Committee, Common General Education Curriculum Committee, Academic Budget and Planning Committee, and Program Assessment Committee with regard to proposed new academic programs.





5.3.1.1 Composition 



The members of the Committee for the Coordination of Academic Policies and Standards are: One representative from each of the following committees: Academic Curriculum Committee, Common General Education Curriculum Committee, Academic Budget and Planning Committee, and Program Assessment Committee, and the Vice Chair of the Joint faculty senate. At least three members of the committee must be tenured.





5.3.2.2 Responsibilities 



The duties and responsibilities of the Program Assessment Committee are to: 



a. review and recommend any needed revisions to the institutional learning goals of the colleges; 



b. propose and review institutional academic assessment initiatives; 



c. evaluate program reviews and annual reports for adherence to quality program review and assessment standards; 



d. with respect to departments and programs, evaluate departmental and program mission statements, goals, student learning outcomes, curriculum maps, and assessment plans for consistency with institutional missions and adherence to quality assessment standards; 



e. evaluate plans for the assessment of student learning and program effectiveness in proposals for the addition of an academic program, as described in section 4.4; 



f. coordinate assessment planning and activities across other standing committees including the Academic Curriculum Committee and the Common General Education Curriculum Committee; 



g. with respect to the common general education curriculum, evaluate common general education curriculum goals, student learning outcomes, curriculum maps, and assessment plans for consistency with institutional missions and adherence to quality assessment standards; 



h. create and revise policies regarding the collection of long term data concerning the Common general education curriculum and student learning within the Common general education curriculum; 



i. report annually to the Faculty Senate on the aggregate findings of program assessment and review, and when appropriate, recommends action. 



j. provide consultation to institutional accreditation self-study teams. 



k. communicate with the appropriate faculty committees as deemed necessary; and 



l. initiate whatever action is necessary to fulfill its duties and responsibilities.





5.3.3.2 Responsibilities 



The duties and responsibilities of the General Education Curriculum Committee are to: 



a. oversee the ongoing development of the Common general education curriculum and Integrations Curriculum; 



b. create, review, and revise policies relating to the Common general education and Integrations curriculum; 



c. review and act on proposals for Common general education curriculum and Integrations Curriculum; 



d. review and act on proposals for new courses that are also applying for Common general education curriculum and Integrations Curriculum; 

designation; 



e. propose revisions in the Common general education curriculum and Integrations Curriculum; to the Joint Faculty Senate; 



f. communicate with the appropriate faculty committees as deemed necessary; and 



g. initiate whatever action is necessary to fulfill its duties and responsibilities.





5.3.4 The Academic Curriculum Committee (ACC) 



The Academic Curriculum Committee oversees the quality and functioning of the academic curricula of majors, minors, and programs, and any other credit bearing opportunities other than areas relating to the Common general education curriculum and Integrations Curriculum. 





5.3.4.2 Responsibilities 



The duties and responsibilities of the Academic Curriculum Committee are to: 



a. oversee the quality and ongoing development of the academic curriculum; 



b. create, review, and revise policies relating to the academic curriculum; 



c. review and act on proposals for new courses (except those that would carry a common general education curriculum designation); 



d. review and act on proposals for revisions in majors, minors, and programs; 



e. evaluate the academic merit of formal proposals for the addition of new academic programs; as described in section 4.4; 



f. recommend to the Faculty Senate the addition or deletion of majors, minors, and programs; 



g. communicate with the appropriate faculty committees as deemed necessary; and 



h. initiate whatever action is necessary to fulfill its duties and responsibilities.
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Rationale: Handbook Typographical Errors that needs corrected. Approved by JFA 10-work-day posting between 4-27-21 and 5-14-21.



2.6.5.3 Committee Deliberation for Third-year and Tenure Review 



 i. Charis Chairs [and/or dean of the School of Theology] respond to the questions in writing. 





2.6.5.3.b.i:



Charis Chairs [and/or dean of the School of Theology] respond to the questions in writing. These responses to the questions will become part of the confidential minutes of the committee. After receiving the chair’s (and/or dean of the School of Theology] written responses, the committee may also solicit a meeting with the chair [ and/or dean of the School of Theology], if needed.





4.1.7 The Filing Process: Beginning of the Formal Stage 

If the grievant has not settled the dispute within the 20 working day preliminary stage and wants to proceed with the grievance, the grievant shall submit an initial grievance statement within 5 working days after the 20-working day preliminary stage has ended. The initial grievance statement shall be submitted to the chair of the Faculty Handbook and Elections Committee, and the provost,. If the grievant can establish to the chair of the Faculty Handbook Committee that a delay in filing is the result of extenuating circumstances, to then the chair may establish a new filing date.	Comment by Ohman, Kathleen: The Elections Committee is not longer a responsibility of the FHB committee.	Comment by Ohman, Kathleen: period not comma





5.1.3 [bookmark: _bookmark192][bookmark: _Procedures]Procedures



j. Except as otherwise provided in Part ll, any action taken by the Joint Faculty Assembly is reported to the provost, who is responsible for both securing and any necessary approvals and reporting back to the Joint Faculty Senate. 



5.3.7.1 Composition 



< . . . >

Each subcommittee has five to seven members, including one member elected by each of the four divisions. The faculty members must be tenured faculty, with not more than two from any one department. Members from the same department as an applicant under review my may serve on the committee but do not participate in deliberations and voting on that file, unless their participation is necessary in order to have divisional representation on the subcommittee to which they are assigned. Faculty members shall not serve as a member of the committee in the academic year in which they apply for promotion or tenure.









2.2.4 Issuance and Return of Contracts 	Comment by Ohman, Kathleen: Rationale: Sections 2.2.4, 2.14.4.2, and 5.4.7.1 are edited to reference the correct location of the definition for working days.

Working days is defined in 4.1.3 as “…. working days refers to days on which classes are held on campus at either the college or the university, as determined by the registrar’s published Academic Calendar. The term “working days” will also include Scholarship and Creativity Day, study days, and exam period days. Faculty Workshop days, Commencement days and free days are excluded.”



Except for initial appointments or after third-year review (see Section 2.13.3.1) or in situations of financial emergency (see Section 2.13.5) or by mutual agreement of the Assembly and the president, all probationary and continuous contract offers for the subsequent academic year must be issued by the college [university] on or before April 1 and be signed and returned on or before April 15, or the first working day thereafter. (See section 4.1.2 4.1.3 for the definition of the term “working day”.) If a contract offer is not accepted by April 15 (or by 15 days after the date of issuance of contracts, if that occurs after April 1) and if special arrangements have not been made with the provost by that date, the offer automatically expires. 





2.14.4.2 Announcement of Specific Recommendations 

The completion of the process from declaration of intent to activate this policy to the announcement of the provost’s specific recommendations on program reduction, impaction, merger, and closure shall be not less than 20 working days (with “working days” defined by Section 4.1.2 4.1.3). At the time of the announcement of the provost’s recommendations, the provost shall provide a written statement explaining which of the following reasons support the recommendation: 





3.0.1 Submission or revision of policies and procedures 

The Provost will initiate revisions and additions to Part III of the Faculty Handbook. Faculty are invited to bring concerns regarding any components of part III at any time to the Faculty Handbook Committee (FHC). The Provost is encouraged to consult with the Faculty Handbook Committee (FHC) during the construction of any such revisions and additions. The provost will provide to the FHC the final text of the addition or revision and a brief rationale. The role of the FHC, in this context, is to provide initial feedback regarding the addition or revision. In particular, the FHC is expected to represent the interests of the faculty, and to examine the proposed addition or revision for clarity and consistency with other sections of the Handbook. Within ten working days of receipt of the final text, the FHC shall respond to the Provost articulating its concerns or suggestions or affirming that there are none.(See section 4.1.2  4.1.3 for the definition of the term “working day”.)



5.4.7 Joint Faculty Senate Meetings and Procedures 

5.4.7.1 Joint Faculty Senate Meetings 

a. Regular meetings. The JFS holds regular meetings, at least four times in the fall and four times in the spring, with the first fall meeting held no later than three weeks following the beginning of the fall semester. The notice of each meeting shall include the agenda, together with any supporting documentation, and is distributed to the entire faculty at least five working days before the meeting. (See section 4.1.2 4.1.3. for the definition of the term “working day”.) 
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-
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-
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-
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-
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2.6.5.3



 



Committee Deliberation for Third



-



year and Tenure Review 



 



 



 



i.



 



Charis



 



Chairs



 



[and/or dean



 



of the School of Theology] respond to the questions in 



writing. 



 



 



 



2.6.5.3.b.i:



 



 



Charis



 



Chairs



 



[and/or dean of the School of Theology] respond to the questions in writing. 



These responses to the questions will become part of the confidential minutes of th



e 



committee. After receiving the chair’s (and/or dean of the School of Theology] written 



responses, the committee may also solicit a meeting with the chair [ and/or dean of the School 



of Theology], if needed.



 



 



 



4.1.7 



The Filing Process: Beginning of the Formal Stage 



 



If the grievant has not settled the dispute within the 20 working day preliminary stage and wants to 



proceed with the grievance, the grievant shall submit an initial grievance statement within 5 



working da



ys after the 20



-



working day preliminary stage has ended. The initial grievance statement 



shall be submitted to the chair of the Faculty Handbook 



and 



Elections



 



Committee



,



 



and the provost



,.



 



If the grievant can establish to the chair of the Faculty Hand



book Committee that a delay in filing is 



the result of extenuating circumstances, 



to



 



then 



the chair may establish a new filing date.



 



 



 



5.1.3



 



Procedures



 



 



j.



 



Except as otherwise provided in Part ll, any action taken by the Joint Faculty 



Assembly is reported to the provost, who is responsible for both securing 



and



 



any 



necessary approvals and reporting back to the Joint Faculty Senate. 



 



 



5.3.7.1 Composition 



 



 



< . . . >



 



Each subcommittee has five to seven members, including one member elected by 



each of the four divisions. The faculty members must be tenured faculty, with not more 



than two from any one department. Members from the same depa



rtment as an 



applicant under review 



my 



may



 



serve on the committee but do not participate in 



deliberations and voting on that file, unless their participation is necessary in order to 



have divisional representation on the subcommittee to which they are assi



gned. 



Faculty members shall not serve as a member of the committee in the academic year 






    Rationale:  Handbook Typographical Errors   that needs  corrected.   Approved by JFA 10 - work - day posting between 4 - 27 - 21 and 5 - 14 - 21.     2.6.5.3   Committee Deliberation for Third - year and Tenure Review        i.   Charis   Chairs   [and/or dean   of the School of Theology] respond to the questions in  writing.        2.6.5.3.b.i:     Charis   Chairs   [and/or dean of the School of Theology] respond to the questions in writing.  These responses to the questions will become part of the confidential minutes of th e  committee. After receiving the chair’s (and/or dean of the School of Theology] written  responses, the committee may also solicit a meeting with the chair [ and/or dean of the School  of Theology], if needed.       4.1.7  The Filing Process: Beginning of the Formal Stage    If the grievant has not settled the dispute within the 20 working day preliminary stage and wants to  proceed with the grievance, the grievant shall submit an initial grievance statement within 5  working da ys after the 20 - working day preliminary stage has ended. The initial grievance statement  shall be submitted to the chair of the Faculty Handbook  and  Elections   Committee ,   and the provost ,.   If the grievant can establish to the chair of the Faculty Hand book Committee that a delay in filing is  the result of extenuating circumstances,  to   then  the chair may establish a new filing date.       5.1.3   Procedures     j.   Except as otherwise provided in Part ll, any action taken by the Joint Faculty  Assembly is reported to the provost, who is responsible for both securing  and   any  necessary approvals and reporting back to the Joint Faculty Senate.      5.3.7.1 Composition      < . . . >   Each subcommittee has five to seven members, including one member elected by  each of the four divisions. The faculty members must be tenured faculty, with not more  than two from any one department. Members from the same depa rtment as an  applicant under review  my  may   serve on the committee but do not participate in  deliberations and voting on that file, unless their participation is necessary in order to  have divisional representation on the subcommittee to which they are assi gned.  Faculty members shall not serve as a member of the committee in the academic year 
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Faculty Handbook Committee Meeting Minutes

4-21-21 Zoom meeting, 10:15-11:45a



Members: Phil Chu, Kathy Ohman (chair), Terri Rodriguez, and Alexa Evenson (secretary pro tem). Absent: Michael Livingston; Pam Bacon (ex officio member, Dean of the Faculty).



Agenda: 

The agenda with the addition of one item, Discussion of whether to schedule a final meeting in May, was approved by consensus. 



Minutes:

Approval of 4/8/21 minutes are pending. 



Announcements

[bookmark: _Hlk65703473]1. Proposal for revisions to sections 2.1.2 Tenured/Tenure-track Faculty: Workload; 2.12.1 Salary; 2.3.7 Summer-session Faculty [for the Saint John’s University Handbook only]; 2.9.4.3 Other Support JFS endorsed 4/14/21; on JFA agenda

2. 3-0 proposed revisions removing the term full-time language from benefit eligible (Kathy and Pam) 

3. X-cel file 









Update on new/unfinished FHC assignments

2.13.6.1 Grounds for Discipline and/or Dismissal (Alexa; see minutes 11/3/20)



Original 2.13.6.1:

Saint John’s University Handbook only: Faculty members who are monks of Saint John's Abbey or who are employed as agents of other religious institutes, or who are Catholic priests, may be dismissed for lack of canonical good standing.]



Proposed changes by Carol Abel:

Faculty members who are monks of Saint John's Abbey, sisters of the Order of Saint Benedict, Monastery, monastics from other Monasteries,  and those employed as agents of other religious institutes may be dismissed for lack of canonical good standing.



FHC discussed if we are able to take out the statement: Saint John’s Handbook only. 



Email from Carol:

I presume the reference to SJU only is because the statement spoke only to monks of Saint John’s Abbey. The revised statement would apply to monks and sisters so, yes, we could remove the SJU only statement. Please see my additional edits re: the sisters, and there is duplication in the statement re: monastics, as monastics from other monasteries would be agents of other religious orders.



We discussed if the proposed language was current practice for sisters of the OSB. Alexa will follow up with Carol on this question. Phil will also look into if there was original language in the CSB Handbook that indicated Grounds for Discipline and/or Dismissal pertaining to CSB only, over the summer.  

 





New Business

1. Motion: Phil moved to indicate changes in sections 5.3.a.2.3 and 5.3.a.2.4 be non-substantive. Terri 2nd and the motion was approved. Phil provided a final version of 5.3 (attached below) with corrections that included Todd Johnson’s comments (FHC approved these comments at an earlier meeting). 









2. Election of FHC chair 2021-2022: Phil Chu will serve as FHC chair for 2021-2022. 

· FHC membership:

Faculty Handbook Committee (FHC)

(At least three members must be tenured.)

At Large    Alexa Evenson (NUTR)                   tt               2020-2022

At Large    Phil Chu (BIOL)                               t                2020-2023

At Large    Terri Rodriguez (EDUC)                  t             2020-2023

At Large    Jim Read (POLS)                           t                2021-2024

At Large    Megan Sheehan (SOCI)                 tt               2021-2024



[bookmark: _Hlk51269676]3. Renumbering and reformatting of FHB using the Finn/Livingston guidelines.  

a. Part I and Part II have been done tentatively, but not reviewed. There are recent changes to these sections and are no longer current. 

b. FHC suggested that Part III should be completed by HR.

c. Part IV – this section will need to be reviewed.

d. Part V was reviewed and has inconsistencies throughout. There are also recent changes to 5.3.



FHC discussed Part II and the numbering – once a change to a number is made, we must ensure the numbering gets changed in all corresponding sections throughout the handbook – this is one of the reasons that part II renumbering was not completed. 

· Phil and Kathy will try to work on renumbering Parts I and II this summer. 



4. Discussion of whether to schedule a final meeting in May

· FHC agreed that if there is nothing outstanding on the agenda, there is no need for a meeting. 



5. Implementation of Revisions to Part II 

Regarding 2.16.5.1: Any amendments to the contractual portions of the Faculty Handbook (i.e., Part II or its appendices) ……FHC will draft a motion and discuss via email to send to JFA.





Meeting Adjourned at 11:07 AM
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Sheet1


			FHB Revisions for 20-21			FHB Approved /To JFS			JFS Approved			JFA Approved			To Provost			Presidents Approved			Boards' Approved			Final Copy to Nancy Dueland			MS Teams Site-JFA approved			MS Teams Board -President approved			FHB Updated			FHB Update Postponed for FHB 22-23


			2.13.6.5 revision related to changes in the Title IX policy in Part III of the Faculty Handbook			7/23/2020 Also, approved using emergency procedure			7/23/2020 Chair JFA			Emergency Procedure			7/23/20			7/23/20			7/29/20			8/14/20			9/23/20			9/23/20			8/14/20			NA


			Sexual Misconduct Policy (Part III Addendum)			7/28/2020 with revisions			7/28/2020 Chair JFA			NA 			7/28/2020 to Pam Bacon (acting on behalf of the Provost), Kathryn Enke, Patti Epsky			7/29/20			7/29/20			8/13/20			9/23/20			9/23/20			8/14/20			NA


			2.6.5.2 Third-year and Tenure-review Files and 2.7.2.3 Promotion Review Files 			9/3/20			9/8/20			9/17/20			9/10/2020 by Greg Schoeder			9/10/20			9/25/20			9/10/20			11/4/20			11/4/20			10/13/20			NA


			2.14 Academic Program Reduction, Impaction, Merger, and Closure --2.14.4.1 Declaration, 2. Providing Evidence and Information Supporting Declaration; 			8/24/20			9/8/20			9/17/20			9/10/2020 by Greg Schoeder			9/10/20			9/25/20			9/10/20			11/4/20			11/4/20			10/13/20			NA


			4.4-- 4.4.1. --4.4.2.--Protocol for the Addition of an Academic Program			8/24/20			9/8/20			9/17/20			9/10/2020 by Greg Schoeder			9/10/20			N/A			9/10/20			9/23/20			9/23/20			10/13/20			NA


			2.6.5.1 Simultaneous application for tenure and promotion; 			9/21/20			9/8/20			10/29/20			11/3/20			11/8/20			2/26/21			11/10/20			11/4/20			1/25/21						NA


			5.4.4.1 Duties, Responsibilities of Joint Faculty Senate 			8/24/20			8/24/20			9/17/20 (voice vote); 10/28/2020 (electronic vote)			11/3/20			11/8/20			N/A			11/10/20			11/4/20			1/25/21						NA


			5.4.6.2 Joint Faculty Senate Committee on Technology (Dissolved)			from 19-20			from 19-20			9/17/20 (voice vote); 10/28/2020 (electronic vote)			11/3/20			11/8/20			N/A			11/10/20			11/4/20			1/25/21						NA


			5.4.6.5 Joint Faculty Senate Committee on Inclusion, Equity, and Justice			9/28/20			9/29/20			9/17/20 (voice vote); 10/28/2020 (electronic vote)			11/3/20			11/8/20			N/A			11/10/20			11/4/20			1/25/21						NA


			2.5 and 4.3 sections related to Student Course Surveys 			1-27-21 returned to subcommittee





			2.6.1: Definition of Probationary Status (Proposal Formerly identified as 2.5.1 E Teaching Effectiveness (Evidence from other Institutions): 			1/27/21			2/9/21			passed JFA 2/18/21 as presented


			1.1.1	  Mission of the College of Saint Benedict			Not submitted to FHC			N/A			N/A-- should it be announced to JFA?			N/A			N/A			N/A			N/A			N/A			N/A			1/4/21


			2.5 sections related to IEJ 			1/27/21			2/9/21; 3/2/21 endorsed w/revisions


			2.5.1						Endorsed JFS 2/9/21			Passed JFA 2/18/21


			2.5.2						Endorsed JFS 2/9/21			Passed JFA 2/18/21


			2.5.3						Endorsed JFS 2/9/21			JFA passed 3/11/21


			2.5.4						Endorsed JFS w/revision 2/9/21			JFA passed 3/11/21


			2.5.5.2						Endorsed JFS 2/9/21			JFA passed 3/11/21


			5.3 General Procedures Revisions Proposal (Todd Johnson)			2/17/21			to Greg (JFS) 2/17/21; endorsed 3/2/21			JFA passed 3/11/21


			Common or Core Curriculum FHB references 			11-4-20 editorial changes that will need to be posted for 10-day faculty approval; will address in March			3/10/2021; Greg alerted 3/15/21			Need to do 10-workday review


			FHB Typographical errors			11-4-20 editorial changes on MS teams			3/10/21			Need to do 10-workday review


			2.12, 2.9.4.3: Proposal regarding removing the term full-time language from benefit eligible			3/10/21			to Greg 3/15; on JFS agenda 4/14/21


			3-0 proposed revisions removing the term full-time language from benefit eligible			4/8/21			need to go to Provost/Pam first; then 10-day


			5.3 Standing Committees of the Joint Faculty Assembly reformatting			4/8/2021; to be continued 4/21
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FH Section 5.3 with corrections v2 Phil_Chu with T_Johnson changes incorporated

5.3	Standing Committees of the Joint Faculty Assembly 


The standing faculty committees of the college and university actively participate in the governance of the college and university. The standing committees report to the Joint Faculty Senate, except that campus-specific standing committees report to the appropriate assembly for that campus. The standing faculty committees are: 


a.	Coordinating Committee for Academic Policies and Standards (CCAPS) (Section 5.3.1) 


b.	Program Assessment Committee (PAC) (Section 5.3.2) 


c	The General Education Curriculum Committee (GECC) (Section 5.3.3) 


d.	The Academic Curriculum Committee (ACC) (Section 5.3.4) 


e.	Academic Planning and Budget Committee (APBC) (Section 5.3.5) 


f.	Faculty Development and Research Committee (FDRC) (Section 5.3.6) 


g.	Rank and Tenure Committee (Section 5.3.7) 


h.	Faculty Handbook Committee (FHC) (Section 5.3.8) 


i.	Faculty Compensation and Benefits Committee (FCBC) (Section 5.3.9) 


j.	Graduate Theological Studies Committee (GTSC) (Section 5.3.10)


The standing faculty committees of the college and university actively participate in the governance of the college and university. The standing committees report to the Joint Faculty Senate, except that campus-specific standing committees report to the appropriate assembly for that campus. The standing faculty committees are:


· Coordinating Committee for Academic Policies and Standards (CCAPS) (Section 5.3.1) 


· Program Assessment Committee (PAC) (Section 5.3.2) 


· The General Education Curriculum Committee (GECC) (Section 5.3.3) 


· The Academic Curriculum Committee (ACC) (Section 5.3.4) 


· Academic Planning and Budget Committee (APBC) (Section 5.3.5) 


· Faculty Development and Research Committee (FDRC) (Section 5.3.6) 


· Rank and Tenure Committee (Section 5.3.7) 


· Faculty Handbook Committee (FHC) (Section 5.3.8) 


· Faculty Compensation and Benefits Committee (FCBC) (Section 5.3.9) 


· Graduate Theological Studies Committee (GTSC) (Section 5.3.10) 


General Procedures for Standing Committees 


a.	Faculty service on a standing faculty committee or as an officer of the faculty is an integral part of a faculty member's responsibility. 


b.	Standing committee representatives are elected by: 


1.	All members of the Joint Faculty Assembly for at-large standing committee representatives; 


2.	All members of the respective division of the Joint Faculty Assembly for divisional representatives; 


3.	All members of the College of Saint Benedict Faculty Assembly for CSB Rank and Tenure representatives; 


4.	All members of the Saint John’s University Faculty Assembly for SJU Rank and Tenure representatives; 


5.	All members of the School of Theology for the graduate Theological Studies Committee. 


c.	School of Theology 


1.	When there is a designated School of Theology representative on a committee, School of Theology faculty members vote only for the School of Theology representative. 


2.	When there is no designated School of Theology representative on a committee, faculty members of the School of Theology will vote with the Humanities Division, except for faculty members of the School of Theology who hold a joint appointment in a department outside the Humanities Division. 


d.	Faculty in More than One Division


1.	Faculty members holding a joint appointment in two divisions (or in the School of Theology and some division other than Humanities) will choose their locus of voting but will vote in only one division during any academic year. 


For the purpose of elections to standing committees, departments will be associated with divisions as follows: 


· Fine Arts Division—Art, Music, Theater; 


· Humanities Division—Communication, English, Hispanic Studies, History, Languages and Cultures, Philosophy, Theology; 


· Natural Science Division—Biology, Chemistry, Computer Science, Environmental Studies, Mathematics, Nursing, Nutrition, Physics; 


· Social Science Division—Accounting and Finance, Economics, Education, Exercise Science and Sport Studies, Global Business Leadership, Military Science, Peace Studies, Political Science, Psychology, and Sociology. 


e.	The Senate Committee on Elections or a designated Subcommittee of the Joint Faculty Assembly supervises the elections of faculty members to standing committees and to faculty offices. Elections shall be conducted by electronic ballot, with confidentiality of ballots ensured by the committee. In the case of election ties, the committee may, at its discretion, rerun the election or toss a coin to determine the winner. 


f.	Should a vacancy occur among the elected members of a committee, the Senate Executive Committee appoints a new member to serve the remainder of the academic year. Election to complete the remainder of the term will take place at the next scheduled election. Terms of office start during the last committee meeting of the spring semester but not earlier than four weeks before the last day of final examinations. 


g.	If the elected members of a committee are to serve multiple-year terms, the terms are staggered to ensure continuity. 


h.	An ex officio member of a committee is one who becomes a member by virtue of an office held. Consultant members, including student representatives, are appointed to assist the deliberations of the committee and to facilitate communication to appropriate offices, administrative areas and student governments. Such members have the same rights and responsibilities as do other members of the committee with the exception of voting rights, which are stipulated below. 


i.	Only elected, appointed or ex-officio faculty members of standing committees vote on matters before the committee. Ex-officio administrative members and consultants are not voting members of standing faculty committees or subcommittees. 


j.	Each newly constituted standing committee and subcommittee meets in the spring to elect its chair and begin its work for the coming year. Unless otherwise noted, the chair of the committee is to be chosen from the tenured faculty members of the committee. Subcommittees may be chaired by non- tenured faculty members. 


k.	All faculty members, administrative officers, and students of the college and university are welcome to attend standing committee meetings, except portions of meetings designated by the committee as executive session. Any business pertaining to institutional policies and procedures is considered to be non- confidential and may not be discussed in executive session; any business which reviews, evaluates, or proposes action pertaining to a particular faculty member, student, group of individual faculty members, or group of individual students is considered confidential and must be discussed in executive session. 


a.	General Procedures for Standing Committees 


1.	Faculty service on a standing faculty committee or as an officer of the faculty is an integral part of a faculty member's responsibility. 


2	Standing committee representatives are elected by: 


(i)	All members of the Joint Faculty Assembly for at-large standing committee representatives; 


(ii)	All members of the respective division of the Joint Faculty Assembly for divisional representatives; 


(iii)	All members of the College of Saint Benedict Faculty Assembly for CSB Rank and Tenure representatives; 


(iv)	All members of the Saint John’s University Faculty Assembly for SJU Rank and Tenure representatives; 


(v)(iii)	All members of the School of Theology for the graduate Theological Studies Committee. 


3.	School of Theology 


(i)	When there is a designated School of Theology representative on a committee, School of Theology faculty members vote only for the School of Theology representative. 


(ii)	When there is no designated School of Theology representative on a committee, faculty members of the School of Theology will vote with the Humanities Division, except for faculty members of the School of Theology who hold a joint appointment in a department outside the Humanities Division. 


4.	Faculty in More than One Division


(i)	Faculty members holding a joint appointment in two divisions (or in the School of Theology and some division other than Humanities) will choose their locus of voting but will vote in only one division during any academic year vote in the division of their administrative home department as identified in their memorandum of understanding. 





For the purpose of elections to standing committees, departments will be associated with divisions as follows: 


· Fine Arts Division—Art, Music, Theater; 


· Humanities Division—Communication, English, Hispanic Studies, History, Languages and Cultures, Philosophy, Theology; 


· Natural Science Division—Biology, Chemistry, Computer Science, Environmental Studies, Mathematics, Nursing, Nutrition, Physics; 


· Social Science Division—Accounting and Finance, Economics, Education, Exercise Science and Sport Studies, Global Business Leadership, Military Science, Peace Studies, Political Science, Psychology, and Sociology. 


5.	The Senate Committee on Elections or a designated Subcommittee of the Joint Faculty Assembly supervises the elections of faculty members to standing committees and to faculty offices. Elections shall be conducted by electronic ballot, with confidentiality of ballots ensured by the committee. In the case of election ties, the committee may, at its discretion, rerun the election or toss a coin to determine the winner. 


6.	Should a vacancy occur among the elected members of a committee, the Senate Executive Committee appoints a new member to serve the remainder of the academic year. Election to complete the remainder of the term will take place at the next scheduled election. Terms of office start during the last committee meeting of the spring semester but not earlier than four weeks before the last day of final examinations. 


7.	If the elected members of a committee are to serve multiple-year terms, the terms are staggered to ensure continuity. 


8.	An ex officio member of a committee is one who becomes a member by virtue of an office held. Consultant members, including student representatives, are appointed to assist the deliberations of the committee and to facilitate communication to appropriate offices, administrative areas and student governments. Such members have the same rights and responsibilities as do other members of the committee with the exception of voting rights, which are stipulated below. 


9.	Only elected, appointed or ex-officio faculty members of standing committees vote on matters before the committee. Ex-officio administrative members and consultants are not voting members of standing faculty committees or subcommittees. 


10.	Each newly constituted standing committee and subcommittee meets in the spring to elect its chair and begin its work for the coming year. Unless otherwise noted, the chair of the committee is to be chosen from the tenured faculty members of the committee. Subcommittees may be chaired by non- tenured faculty members. 


11.	All faculty members, administrative officers, and students of the college and university are welcome to attend standing committee meetings, except portions of meetings designated by the committee as executive session. Any business pertaining to institutional policies and procedures is considered to be non- confidential and may not be discussed in executive session; any business which reviews, evaluates, or proposes action pertaining to a particular faculty member, student, group of individual faculty members, or group of individual students is considered confidential and must be discussed in executive session.


Committee Chairs 


Each standing committee has a chair. The responsibilities of the chair are to: 


a.	report proposals and requests of the committee to the proper channels; 


b.	respond to proposals and requests on behalf of the committee; 


c.	establish the agenda for committee meetings and notify faculty and administration of the times of meetings; 


d.	oversee the maintenance of minutes and records, report non-confidential portions of the minutes as specified by the Faculty Senate, and make them available to the faculty, the dean of the faculty, the academic dean, the provost, and presidents of the College/University; 


e.	submit an annual report to the Faculty Senate; 


f.	communicate regularly with other chairs when there are matters of shared concern before the committee; 


g.	transmit recommendations on changes in policy and procedure to the Faculty Senate; and 


h.	periodically summarize the committee’s non-confidential activities for the appropriate assembly.


b.	Committee Chairs 


Each standing committee has a chair. The responsibilities of the chair are to: 


1.	report proposals and requests of the committee to the proper channels; 


2.	respond to proposals and requests on behalf of the committee; 


3.	establish the agenda for committee meetings and notify faculty and administration of the times of meetings; 


4.	oversee the maintenance of minutes and records, report non-confidential portions of the minutes as specified by the Faculty Senate, and make them available to the faculty, the dean of the faculty, the academic dean, the provost, and presidents of the College/University; 


5.	submit an annual report to the Faculty Senate; 


6.	communicate regularly with other chairs when there are matters of shared concern before the committee; 


7.	transmit recommendations on changes in policy and procedure to the Faculty Senate; and 


8.	periodically summarize the committee’s non-confidential activities for the appropriate assembly.


5.3.1 Coordinating Committee for Academic Policies and Standards (CCAPS)
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.
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2.3.7 Summer
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session Faculty [for the Saint John’s University Handbook only]
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2.9.4.3 



Other Support 



JFS
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4/14/21



; on JFA agenda
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0 proposed revision
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time language from benefit eligible (Kathy and 
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Update on new/unfinished FHC assignments



 



2.13.6.1 Grounds for Discipline and/or Dismissal (Alexa; see minutes 11/3/20)



 



 



Original



 



2.13.6.1



:



 



Saint John’s University Handbook only: Faculty members who are monks of Saint John's Abbey or who are 



employed as agents of other religious institutes, or who are Catholic priests, may be dismissed for lack of 



canonical good standing.]
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Order of Saint Benedict, 



Monastery,



 



monastics from other Monasteries, 



 



and 



those



 



employed as agents of other religious institutes may be dismissed 



for lack 



of canonical good standing.
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see my additional edits re: the sisters, and there is duplication in the statement re: monastics, as monastics from 
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Sect 3 FT language  benefit eligible status Final FHC 4-8-21

		From

		Ohman, Kathleen

		To

		Bacon, Pam

		Cc

		Waggoner, Mary Jo

		Recipients

		PBACON@CSBSJU.EDU; MJWaggoner@CSBSJU.EDU



Hi Pam,



The attachment is the document for Part III that Carol Abell and I worked on to remove the term full-time from benefit eligible status.  It was approved by the FHC on 4/8/21. The next step in the process would be to obtain Richard’s approval so that this can be sent out to faculty for the 10 workday comment period. With the end of the semester so near, we have a very short window to get this implemented this year and into the FHB for 21-22. Please let me know if you will be able to address it with Richard.



Thanks!



Kathy



 



2.10.5.2 Part III of the Faculty Handbook: Administrative Policies 



 



Policies included in Part III are created by the appropriate college [university] administrator and are amended by administrative update from that administrative officer.



 



3.0.1 Submission or revision of policies and procedures





Sect 3 FT language  benefit eligible status Final FHC 4-8-21.docx




[bookmark: _Hlk66702066]Section 3 of the Joint Faculty Handbook- Language to delete the term full-time from the benefit eligible status





Carol Abell and colleagues final review 3-9-21; FHC reviewed 1-27-21; FHC final review 3-10-21; Carol Abell final after FHC comments-4-5-21; FHC approved 4-8-21 





Rationale:  


The term full-time is identified in the Joint Faculty Handbook in reference to full-time benefit eligible status (greater than 3/6) and full-time faculty which is understood to be a 6/6 teaching load or its equivalent.  The double meaning for the use of full-time is most concerning when the term full-time is used in sections of the Joint Faculty Handbook that pertain to the application for third year or tenure review, promotion, or sabbatical leave.





The phrase “(greater than 3/6)” is being removed in section 2.1.2 Tenured/Tenure-track Faculty: Workload because it is the benefit meaning of “full time,” not the workload meaning. “Part time (up to 3/6)” is being replaced with “reduced load” because the subsidiary section 2.1.2.2 refers to reduced load, not to part time.








3.4.2 Other Employment Benefits 


Benefits are an integral part of a faculty member’s total compensation. The Employee Benefits Program is designed to meet the need of both the faculty member and his/her family. 





Questions regarding benefit information may be directed to the Human Resources department. 








Eligibility Definitions 


Full-Time Benefit Eligible: A faculty member under contract for both semesters of an academic year to work greater than 3/6ths FTE is eligible for the following benefits:


…..





3.4.2.5 Sick Leave (See Sections 2.10.3.2.c for reporting an absence)





Eligibility


A benefit eligible faculty member may earn up to 20 days (160 hours) per year. Sick leave accrues based on FTE status and begins to accrue immediately upon employment.


…..





Use of Sick Leave A benefit eligible faculty member may use accumulated sick leave hours to account for absence(s) from work due to his/her non-occupational injury or illness, the illness or injury of the faculty member’s relative (as defined below), or for a medical/dental/vision care appointment. Relative is defined as:





3.4.2.7 Educational Benefits for Faculty Member/Spouse Eligibility 


A full-time benefit eligible faculty member and/or his/her spouse may receive this benefit the beginning of the next full semester following six calendar months of continuous employment, and with the approval of the provost. The summer break between academic years/contracts is not considered a break in continuous employment.





3.4.2.7.2 Tuition Remission for Spouses of Faculty Members 


The spouse of a full-time benefit eligible faculty member who is interested in the educational benefit should contact the Human Resources Office at either the College of Saint Benedict or Saint John’s University for further information. 





3.4.2.7.3.1 Internal Tuition Remission for Dependents Eligibility 





a. Eligibility Period 


1. For a faulty faculty member beginning benefit eligible employment prior to July 1, 2017: Eligibility begins the fall or spring semester following the accumulation of four full semesters of employment.





[bookmark: _Hlk66703005][bookmark: _Hlk66704589]Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. If no longer employed due to resignation or retirement with 20 years of benefit eligible employment service, or due to disability or death with 10 years of benefit eligible employment service, the extension of the benefit to the eligible dependent(s) of the former faculty member is as described in section 3.4.2.7.3.1.f, g and h below. 





2.  For a faculty member beginning benefit eligible employment on or after July 1, 2017, eligibility begins the fall or spring semester following the accumulation of ten full semesters of benefit eligible employment. 





      Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit appointment eligible status. If no longer employed due to resignation or retirement with 20 years of benefit eligible employment service, or due to disability or death with 10 years of benefit eligible employment service, the extension of the benefit to the eligible dependent(s) of the former faculty member is as described in sections 3.4.2.7.3.1.f, g and h below.





…..





d. Dollar Value of Tuition Remission 





For a faculty member beginning full-time benefit eligible employment prior to July 1, 2017: The maximum dollar amount of the benefit each school year shall be 100% of the College /University’s tuition for the current year. 





For a faculty member beginning full-time benefit eligible employment on or after July 1, 2017 and who has accumulated ten full semesters of benefit eligible employment at 6/6ths FTE: The maximum dollar amount of the benefit each school year shall be 100% of the College/University’s tuition for the current year. 





For a faculty member beginning full-time benefit eligible employment on or after July 1, 2017 and who has accumulated ten full semesters of benefit eligible employment at greater than 3/6ths but less than 6/6ths FTE: The maximum dollar amount of the benefit each school year shall be 90% of the College/University’s tuition for the current year.





In all cases, the faculty member, or son or daughter, will pay all other applicable charges, such as room and board, fees, books, etc. 





A faculty member who has met the 100% eligibility requirement (ten full semesters of benefit eligible employment at 6/6ths FTE) and subsequently has an FTE reduction will retain 100% benefit, provided he/she maintains full-time benefit eligibility (greater than 3/6th FTE).





…..





f. Following Disability or Death of a Benefit-Eligible Faculty Member 


Following the disability or death of a faculty member who has accumulated ten years of full-time benefit eligible employment with the College/ of Saint of Saint Benedict or Saint John’s University, a 50 percent tuition remission benefit shall survive the faculty member for each remaining qualified son or daughter and an additional 5 percent for each year of employment over 10 years. 





The benefit applies to internal tuition remission at the College/ of Saint benedict or Saint John’s University and to the traveling tuition benefit for Saint John’s University faculty members hired prior to July 1, 1998. It only applies to the Tuition Consortia pProgram if the dependent is already receiving the consortia benefit at the time of the faculty member’s death or employment separation sdue to disability. 





g. Following the Retirement of a Faculty Member 


A College/ of Saint Benedict or Saint John’s University faculty member who began benefit eligible employment prior to July 1, 2017 and retires after accumulating twenty or more years of full-time benefit eligible employment will retain the internal tuition remission benefit. The benefit applies to attendance at the College/ of Saint Benedict and Saint John’s University for the faculty member‘s sons and daughters who are qualified at the time of retirement.








h. Resignation following Twenty Years of Service [CSB Benefit -Eligible Faculty Member] 


A College of Saint Benedict faculty member hired prior to July 1, 1998, and who has twenty or more years of full-time continuous service benefit eligible employment at the time of resignation, will retain the tuition benefit for sons and daughters who are qualified at the time of resignation.








3.4.2.7.3.2 Tuition Consortia Program for Dependents 


The Tuition Consortia Program provides a reciprocal scholarship opportunity for the dependents of eligible faculty at member schools. The program includes: 


• Tuition Exchange (TE) and 


• Catholic College Cooperative Tuition Exchange (CCCTE) 





a. Eligibility Period 


[bookmark: _Hlk65670414][bookmark: _Hlk66704081]1. For a faculty member beginning benefit eligible employment prior to July 1, 2017: Eligibility begins the fall or spring semester following the accumulation of four full semesters of employment. Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. Upon employment separation due to death or disability following 10 years of benefit eligible employment service, the faculty member’s dependents) remain eligible for the benefit if the dependent was already receiving the benefit at the time of the faculty member’s death or employment separation due to disability. 





2. For a faculty member beginning benefit eligible employment on or after July 1, 2017, eligibility begins the fall or spring semester following the accumulation of ten full semesters of employment. Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. If not longer employed due to resignation, or retirement with 20 years of benefit eligible employment service, or disability or death with 10 years of benefit eligible employment service, the faculty member’s dependents remain eligible for the benefit if the dependent was already receiving the benefit at the time of the faculty ember’s death or employment separation due to disability.





3.4.2.7.3.3 Traveling Tuition Remission Assistance 





A Saint John’s University full-time benefit eligible faculty member hired before July 1, 1998 is eligible to receive this benefit. 


…..





9. Following Disability or Death of a Faculty Member


After 10 years of full-time benefit eligible employment with the Saint John’s University, a 50 percent tuition remission shall survive the faculty member for each remaining son or daughter and 5 percent for each additional year over 10 years.





3.4.2.7.3.2 Tuition Consortia Program for Dependents 





<……>





a. Eligibility Period 


1. For a faculty member beginning benefit eligible employment prior to July 1, 2017: Eligibility begins the fall or spring semester following the accumulation of four full semesters of employment. Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. Upon employment separation due to death or disability following 10 years of service benefit eligible employment, the faculty member’s dependents) remain eligible for the benefit if the dependent was already receiving the benefit at the time of the faculty member’s death or employment separation due to disability. 








3.4.2.8.1 Paid Parental Leave A benefit- eligible, full-time faculty member will be granted a one-sixth course release with pay due to the birth or adoption of a child in the semester that the new parenting occurs or in the following semester. New full-time benefit eligible faculty members are eligible for the benefit as long as the birth or adoption occurs on or after the first date of contract. In the event of court-ordered legal guardianship, parental leave will be evaluated on a case-by-case basis by the dean of the faculty in consultation with Human Resources. Consideration will be given to length of guardianship, age of child, and needs of the family. Alternative arrangements for leave other than a one-sixth course release may be granted in cases of legal guardianship. 





3.4.2.9.1.a. For a faculty member beginning full-time benefit eligible employment prior to July 1, 2017








3.4.2.9.1.b. For a faculty member beginning full-time benefit eligible employment on or after July 1, 2017 


Enrollment in the retirement plan will be effective the first day of the month following date of hire, unless the faculty member elects to opt-out.
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…..




 




 




3.4.2.5 Sick Leave (See Sections 2.10.3.2.c for reporting an absence)
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Rationale:  

The term full-time is identified in the Joint Faculty Handbook in reference to full-time benefit eligible status (greater than 3/6) and full-time faculty which is understood to be a 6/6 teaching load or its equivalent.  The double meaning for the use of full-time is most concerning when the term full-time is used in sections of the Joint Faculty Handbook that pertain to the application for third year or tenure review, promotion, or sabbatical leave.



The phrase “(greater than 3/6)” is being removed in section 2.1.2 Tenured/Tenure-track Faculty: Workload because it is the benefit meaning of “full time,” not the workload meaning. “Part time (up to 3/6)” is being replaced with “reduced load” because the subsidiary section 2.1.2.2 refers to reduced load, not to part time.





3.4.2 Other Employment Benefits 

Benefits are an integral part of a faculty member’s total compensation. The Employee Benefits Program is designed to meet the need of both the faculty member and his/her family. 



Questions regarding benefit information may be directed to the Human Resources department. 





Eligibility Definitions 

Full-Time Benefit Eligible: A faculty member under contract for both semesters of an academic year to work greater than 3/6ths FTE is eligible for the following benefits:

…..



3.4.2.5 Sick Leave (See Sections 2.10.3.2.c for reporting an absence)



Eligibility

A benefit eligible faculty member may earn up to 20 days (160 hours) per year. Sick leave accrues based on FTE status and begins to accrue immediately upon employment.

…..



Use of Sick Leave A benefit eligible faculty member may use accumulated sick leave hours to account for absence(s) from work due to his/her non-occupational injury or illness, the illness or injury of the faculty member’s relative (as defined below), or for a medical/dental/vision care appointment. Relative is defined as:



3.4.2.7 Educational Benefits for Faculty Member/Spouse Eligibility 

A full-time benefit eligible faculty member and/or his/her spouse may receive this benefit the beginning of the next full semester following six calendar months of continuous employment, and with the approval of the provost. The summer break between academic years/contracts is not considered a break in continuous employment.



3.4.2.7.2 Tuition Remission for Spouses of Faculty Members 

The spouse of a full-time benefit eligible faculty member who is interested in the educational benefit should contact the Human Resources Office at either the College of Saint Benedict or Saint John’s University for further information. 



3.4.2.7.3.1 Internal Tuition Remission for Dependents Eligibility 



a. Eligibility Period 

1. For a faulty faculty member beginning benefit eligible employment prior to July 1, 2017: Eligibility begins the fall or spring semester following the accumulation of four full semesters of employment.



[bookmark: _Hlk66703005][bookmark: _Hlk66704589]Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. If no longer employed due to resignation or retirement with 20 years of benefit eligible employment service, or due to disability or death with 10 years of benefit eligible employment service, the extension of the benefit to the eligible dependent(s) of the former faculty member is as described in section 3.4.2.7.3.1.f, g and h below. 



2.  For a faculty member beginning benefit eligible employment on or after July 1, 2017, eligibility begins the fall or spring semester following the accumulation of ten full semesters of benefit eligible employment. 



      Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit appointment eligible status. If no longer employed due to resignation or retirement with 20 years of benefit eligible employment service, or due to disability or death with 10 years of benefit eligible employment service, the extension of the benefit to the eligible dependent(s) of the former faculty member is as described in sections 3.4.2.7.3.1.f, g and h below.



…..



d. Dollar Value of Tuition Remission 



For a faculty member beginning full-time benefit eligible employment prior to July 1, 2017: The maximum dollar amount of the benefit each school year shall be 100% of the College /University’s tuition for the current year. 



For a faculty member beginning full-time benefit eligible employment on or after July 1, 2017 and who has accumulated ten full semesters of benefit eligible employment at 6/6ths FTE: The maximum dollar amount of the benefit each school year shall be 100% of the College/University’s tuition for the current year. 



For a faculty member beginning full-time benefit eligible employment on or after July 1, 2017 and who has accumulated ten full semesters of benefit eligible employment at greater than 3/6ths but less than 6/6ths FTE: The maximum dollar amount of the benefit each school year shall be 90% of the College/University’s tuition for the current year.



In all cases, the faculty member, or son or daughter, will pay all other applicable charges, such as room and board, fees, books, etc. 



A faculty member who has met the 100% eligibility requirement (ten full semesters of benefit eligible employment at 6/6ths FTE) and subsequently has an FTE reduction will retain 100% benefit, provided he/she maintains full-time benefit eligibility (greater than 3/6th FTE).



…..



f. Following Disability or Death of a Benefit-Eligible Faculty Member 

Following the disability or death of a faculty member who has accumulated ten years of full-time benefit eligible employment with the College/ of Saint of Saint Benedict or Saint John’s University, a 50 percent tuition remission benefit shall survive the faculty member for each remaining qualified son or daughter and an additional 5 percent for each year of employment over 10 years. 



The benefit applies to internal tuition remission at the College/ of Saint benedict or Saint John’s University and to the traveling tuition benefit for Saint John’s University faculty members hired prior to July 1, 1998. It only applies to the Tuition Consortia pProgram if the dependent is already receiving the consortia benefit at the time of the faculty member’s death or employment separation sdue to disability. 



g. Following the Retirement of a Faculty Member 

A College/ of Saint Benedict or Saint John’s University faculty member who began benefit eligible employment prior to July 1, 2017 and retires after accumulating twenty or more years of full-time benefit eligible employment will retain the internal tuition remission benefit. The benefit applies to attendance at the College/ of Saint Benedict and Saint John’s University for the faculty member‘s sons and daughters who are qualified at the time of retirement.





h. Resignation following Twenty Years of Service [CSB Benefit -Eligible Faculty Member] 

A College of Saint Benedict faculty member hired prior to July 1, 1998, and who has twenty or more years of full-time continuous service benefit eligible employment at the time of resignation, will retain the tuition benefit for sons and daughters who are qualified at the time of resignation.





3.4.2.7.3.2 Tuition Consortia Program for Dependents 

The Tuition Consortia Program provides a reciprocal scholarship opportunity for the dependents of eligible faculty at member schools. The program includes: 

• Tuition Exchange (TE) and 

• Catholic College Cooperative Tuition Exchange (CCCTE) 



a. Eligibility Period 

[bookmark: _Hlk65670414][bookmark: _Hlk66704081]1. For a faculty member beginning benefit eligible employment prior to July 1, 2017: Eligibility begins the fall or spring semester following the accumulation of four full semesters of employment. Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. Upon employment separation due to death or disability following 10 years of benefit eligible employment service, the faculty member’s dependents) remain eligible for the benefit if the dependent was already receiving the benefit at the time of the faculty member’s death or employment separation due to disability. 



2. For a faculty member beginning benefit eligible employment on or after July 1, 2017, eligibility begins the fall or spring semester following the accumulation of ten full semesters of employment. Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. If not longer employed due to resignation, or retirement with 20 years of benefit eligible employment service, or disability or death with 10 years of benefit eligible employment service, the faculty member’s dependents remain eligible for the benefit if the dependent was already receiving the benefit at the time of the faculty ember’s death or employment separation due to disability.



3.4.2.7.3.3 Traveling Tuition Remission Assistance 



A Saint John’s University full-time benefit eligible faculty member hired before July 1, 1998 is eligible to receive this benefit. 

…..



9. Following Disability or Death of a Faculty Member

After 10 years of full-time benefit eligible employment with the Saint John’s University, a 50 percent tuition remission shall survive the faculty member for each remaining son or daughter and 5 percent for each additional year over 10 years.



3.4.2.7.3.2 Tuition Consortia Program for Dependents 



<……>



a. Eligibility Period 

1. For a faculty member beginning benefit eligible employment prior to July 1, 2017: Eligibility begins the fall or spring semester following the accumulation of four full semesters of employment. Continued eligibility and use of the benefit requires the faculty member to remain in a full-time benefit eligible appointment status. Upon employment separation due to death or disability following 10 years of service benefit eligible employment, the faculty member’s dependents) remain eligible for the benefit if the dependent was already receiving the benefit at the time of the faculty member’s death or employment separation due to disability. 





3.4.2.8.1 Paid Parental Leave A benefit- eligible, full-time faculty member will be granted a one-sixth course release with pay due to the birth or adoption of a child in the semester that the new parenting occurs or in the following semester. New full-time benefit eligible faculty members are eligible for the benefit as long as the birth or adoption occurs on or after the first date of contract. In the event of court-ordered legal guardianship, parental leave will be evaluated on a case-by-case basis by the dean of the faculty in consultation with Human Resources. Consideration will be given to length of guardianship, age of child, and needs of the family. Alternative arrangements for leave other than a one-sixth course release may be granted in cases of legal guardianship. 



3.4.2.9.1.a. For a faculty member beginning full-time benefit eligible employment prior to July 1, 2017





3.4.2.9.1.b. For a faculty member beginning full-time benefit eligible employment on or after July 1, 2017 

Enrollment in the retirement plan will be effective the first day of the month following date of hire, unless the faculty member elects to opt-out.
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