
Bias Incident Toolkit  

This Toolkit is intended to:

What is a bias incident or hate crime? 

1.

2.

3.
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How do I report a bias incident? 

Bias Incident Reporting

STEP 
1

STEP 
2

STEP 
3

STEP 
4

STEP 
5

STEP 
6

Incident Report received 
through Advocate online 

reporting system.

Incident Report is directed 
to and reviewed by SDO 

and Associate Provost who 
confirms receipt of the report 

to the reporting party. 

SDO and Associate Provost 
will designate matter to 

appropriate administrator 
(see below) for review and 

process oversight. Any 
incidents related to Title IX 

will be forwarded to the 
Title IX Coordinator.

If necessary, the Incident 
Report and information 

from the preliminary review 
will be provided to the 

Compliance Investigator for 
additional investigation.

If the investigation indicates a 
bias incident, the appropriate 

process will be followed. 
(see below)

Report back to Bias Team 
with results.

For bias incidents involving students, the Student Conduct Process will be followed by relevant Dean of Students and/or Residence Life staff.  Bias incidents alleging the 
incident was committed by a staff member will be reviewed by Human Resources in coordination with appropriate supervisors.  Bias incidents alleging the incident was 
committed by a faculty member will be evaluated by Human Resources in coordination with the Dean of Faculty.

�
�
�
�
�
�
�



3 

How are incidents investigated?

How will the campus community know of the outcome of the case? 
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What resources are available on campus to assist students after a bias related 
incident?

What can staff in other areas of the CSB/SJU do to help students after a 
bias-related incident?


