CURRICULUM COMMITTEE 
PROPOSAL TO OFFER A NEW COURSE OR MODIFY AN EXISTING COURSE

1. Complete this form by clicking on the shaded areas and filling in the appropriate information.

2. Send a copy of this form via e-mail attachment to the Registrar and the Curriculum Committee Chair by the following deadlines:
	Term in which revision is to take effect
	Deadline for submission to the Curriculum Committee

	Spring 2007; Summer 2007
	September 1, 2006

	Fall 2007
	December 1, 2006

	Spring 2008; Summer 2008
	September 1, 2007

	Fall 2008
	December 1, 2007


3. Send a copy of this form via e-mail attachment to your department chair, program director or the associate provost (whichever is appropriate) and ask them to send an e-mail note to the Curriculum Committee Chair to signify their approval of this course.

4. Send a copy of this form via e-mail attachment to your division head and ask them to send an e-mail note to the Curriculum Committee Chair to signify their approval of this course.

The Curriculum Committee cannot guarantee timely review of proposals received after the deadlines.  Further, it is the policy of the Curriculum Committee to give priority to proposals that are the result of program review.

Date submitted:     

Is this proposal the result of program review?  FORMDROPDOWN 

If so, what year was the review completed?      
I.  Catalog and Schedule Information
1. Department or Program:      
2. Full Course Title:      
3. Abbreviated Course Title (limit 20 spaces)      
4. Course Number or Level:          Credit Value:      
5. Grading type:

 FORMCHECKBOX 
Standard (A – F or S/U)      FORMCHECKBOX 
A – F only    FORMCHECKBOX 
S/U only

6. Intended Core designations and/or flags:      
(Note:  Core designations and flags require the approval of the Curriculum Committee.)

7. Instructor(s):      
8. This proposal regards (check all that apply):
 FORMCHECKBOX 
a new course
 FORMCHECKBOX 
a modification of content for an existing course, including (check all that apply):

      FORMCHECKBOX 
change in title               FORMCHECKBOX 
change in number    

 FORMCHECKBOX 
the regularization of a topics course (i.e., approval as a regularly offered course )

 FORMCHECKBOX 
a change in number of credits for an existing course

 FORMCHECKBOX 
a change in number of credits for a major or minor. (Please attach rationale.)

9. Frequency course will be offered:

 FORMCHECKBOX 
every term    FORMCHECKBOX 
annually (Fall)    FORMCHECKBOX 
annually (Spring)    FORMCHECKBOX 
alternate years in      ​​_term

10. If modular scheduling, during which mods will the course be offered? (Check all that apply):

 FORMCHECKBOX 
A        FORMCHECKBOX 
B        FORMCHECKBOX 
C         FORMCHECKBOX 
D         

11. Effective term:

 FORMCHECKBOX 
Spring 2007
 FORMCHECKBOX 
Summer 2007
 FORMCHECKBOX 
Fall 2007
 FORMCHECKBOX 
Spring 2008
 FORMCHECKBOX 
Summer 2008
 FORMCHECKBOX 
Fall 2008

II. Course Information 
12. Course Description for the Catalog, including prerequisites:

     
13. Rationale for new course or proposed modifications:
     
14. Course objectives:

     
15. Means of evaluation:

     
16. Ordinarily, one credit represents approximately three hours of course work per week, including scheduled class meetings, calculated as an average over the course of a full semester. Thus, for example, a four-credit course represents approximately 168 hours of course work. If you expect that your course will deviate significantly from that standard, we ask that you provide us with a rationale.
     
17. Please attach any additional information that you believe will help the committee understand the nature and purpose of the new course or course modifications, such as a reading list, or proposed activities.
18. Teaching methodology (check all that apply):
 FORMCHECKBOX 
lecture    FORMCHECKBOX 
discussion    FORMCHECKBOX 
studio    FORMCHECKBOX 
performance    FORMCHECKBOX 
lab    FORMCHECKBOX 
other (specify:     )
19. Intended for (check all that apply):

 FORMCHECKBOX 
majors (required)    FORMCHECKBOX 
majors (elective)   FORMCHECKBOX 
all students

20. Estimated enrollment:      
III.  Curricular Impact  
21. Course(s) this proposed course will replace      or alternate with     
22. Does your proposal affect any other departments or programs, now or in the near future? FORMDROPDOWN 

If you answered yes to this question, please attach statements from the chairs or directors of those departments or programs, describing the effect.

IV. Budget Impact

23. Will reassignment of current faculty cover this course?  FORMDROPDOWN 

If not, please attach your departmental or program staffing plan, clearly indicating the increased personnel costs.  The plan must be approved by the Associate Provost and Division Head.
24. Cost and brief description of needed additions to library/media resources:
     
25. Cost and brief description of needed additional computer software and/or hardware:
     
26. Cost and brief description of needed additional equipment and/or instrumentation:

     
Any costs requiring increased budget lines must be pre-approved by the Associate Dean for Academic Budget and Planning or the Associate Provost.  If applicable, please attach statements of approval.

27. Unusual classroom or space needs for this course, if any:
     
