CSB|SJU CURRICULUM COMMITTEE 

CAPSTONE COURSE PROPOSAL
INSTRUCTIONS

1. Complete this form by clicking on the shaded areas and filling in the appropriate information.
2. Send a copy of this form via e-mail attachment the Curriculum Committee Chair by the following deadlines:
	Term in which revision is to take effect:
	Deadline for submission to the Curriculum Committee:

	Spring or Summer
	September 1 of the year before revision is to take effect. 

(For example, Spring 2010 revisions must be submitted by September 1, 2009.)

	Fall
	December 1 of the year before revision is to take effect 

(For example, Fall 2010 revisions must be submitted by December 1, 2009.)


3. IF THIS IS A NEW COURSE: 

a. Send a copy of this form via e-mail attachment to your department chair and ask her/him to send an e-mail note to the Curriculum Committee Chair to signify her/his approval of this course.
b. Send a copy of this form via e-mail attachment to your division head and ask her/him to send an e-mail note to the Curriculum Committee Chair to signify her/his approval of this course.
THE CURRICULUM COMMITTEE CANNOT GUARANTEE TIMELY REVIEW OF PROPOSALS RECEIVED AFTER THE DEADLINES.  FURTHER, IT IS THE POLICY OF THE CURRICULUM COMMITTEE TO GIVE PRIORITY TO PROPOSALS THAT ARE THE RESULT OF PROGRAM REVIEW.
Date submitted to the Curriculum Committee:      
I. Basic course information

1. Instructor(s):      
2. Department or Program:      
3. Course Number:      
4. Course Title:      
5. Is this a NEW Course?   FORMDROPDOWN 

IF THIS IS NOT A NEW COURSE, PLEASE SKIP TO QUESTION 6.  IF THIS IS A NEW COURSE, PLEASE COMPLETE THE FOLLOWING QUESTIONS:

a. Abbreviated Course Title (limit 20 spaces)      
b. Frequency course will be offered:

 FORMCHECKBOX 
every term    FORMCHECKBOX 
annually (Fall)    FORMCHECKBOX 
annually (Spring)    FORMCHECKBOX 
alternate years in      ​​ term

c. Will reassignment of current faculty cover this course?  FORMDROPDOWN 

If not, please attach your departmental or program staffing plan, clearly indicating the increased personnel costs.  The plan must be approved by the Associate Provost and Division Head.

d. Cost and brief description of needed additions to library/media resources:      
e. Cost and brief description of needed additional computer software and/or hardware:      
f. Cost and brief description of needed additional equipment and/or instrumentation:      
Any costs requiring increased budget lines must be pre-approved by the Associate Dean for Academic Budget and Planning or the Associate Provost.  If applicable, please attach statements of approval.
g. Unusual classroom or space needs for this course, if any:      
6. Semester and year this course will first be offered:      
7. List all other Common Curriculum designations applied for and received:      
8. List all other Common Curriculum designations applied for but not yet received:      
9. Are there any prerequisites for this course?  FORMDROPDOWN 

a. If yes, please list all prerequisites:      
10. Will adding this capstone course change the requirements for your major?  FORMDROPDOWN 

If you answered yes, you must also fill out a “Proposal for revision of major or minor requirements” form.  This is available on the Faculty Governance SharePoint site.
 
II. Learning goals and general course description for the capstone requirement in the common curriculum

In order to complete a major, every student must meet the capstone requirement described by the department or program responsible for the major. The course or courses constituting the capstone must be taken at CSB/SJU – that is, the requirement cannot be met by work that has been accepted by the institution as transfer credit.

The capstone requirement for each major will meet the learning goals and general course description given below.

Learning Goals:
1. Students will demonstrate appropriate ability to work independently in their major discipline.  

2. Students will demonstrate appropriate ability to integrate a variety of resources and learning from their major and, when appropriate, from across their undergraduate studies. 

3. Students will demonstrate appropriate ability to present and discuss their work.

General Course description:
 

Each major program will develop its own capstone experience, using the following criteria for guidance:

1. The capstone should ordinarily be available only to senior majors.

2. The capstone will require a minimum of two credits, at the 300-level.

3. Departments will describe in detail how their capstone will fulfill the learning goals within the context of their own disciplines and in ways appropriate to senior undergraduates.
4. Programs may provide multiple options for satisfying the capstone requirement. 
5. Students with double majors ordinarily will complete the capstone in each major.  With the approval in advance of both departments, a student may complete a single capstone that integrates both majors rather than a separate capstone in each major.

III. Questions regarding Capstone learning goals
Each of the following questions is designed to help the Committee understand how the Capstone learning goals will be met in your course.  
Please be as specific as possible in your responses.  Examples are especially helpful.
1. Capstone courses require students to “demonstrate appropriate ability to work independently in their major discipline.”  What are your department’s expectations regarding a student’s ability to work independently, and how will the students demonstrate this ability?  

     
2. Capstone courses require students to “demonstrate appropriate ability to integrate a variety of resources and learning from their major and, when appropriate, from across their undergraduate studies.”  
a. What are your department’s expectations regarding a student’s ability to integrate resources and learning from their major and, when appropriate, across their undergraduate studies?

     
b. Discuss how students will demonstrate this ability in this course:      
3. Capstone courses require students to “demonstrate appropriate ability to present and discuss their work.”  What are your department’s expectations regarding a student’s ability to present and discuss their work, and how will students demonstrate this ability?
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