2.4 Employment Records

The college [university] maintains employment records for each faculty member as
required for the implementation of college [university] policies concerning faculty
members. Such records are maintained with appropriate safeguards to ensure security
and confidentiality.

241 Availability of Employment Records

The records concerning a faculty member are available on a need-to-know basis to the
president, the provost, the associate provost and academic dean, the college
[university] counsel, and the Human Resources director. The faculty member, or
someone authorized in writing by the faculty member, may have access to the
nonconfidential portions of such records. The faculty member may, for the cost of
duplication, request that copies of any nonconfidential materials in the file be provided
by the college [university].

24.2 Mandated Release of Employment Records
Information in the file will be released pursuant to subpoena or in other circumstances
where the college [university] is required by law to release the information. The faculty

member will be informed by the college [university] about any such release of
information.
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