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ATLAS Planner
ATLAS Planner provides an opportunity to examine, discuss and make intentional decisions about your academic and co-curricular experiences. It provides a place to document and reflect on the steps you have taken as well as to plan for integrative learning experiences in and out of the classroom.
PAGES 2 and 4: Academic Planner and the Common Curriculum Requirements provide spaces for you to document your academic progress as well as plan your curriculum. You may want to fill in your future planning with pencil knowing that your ideas and goals may change as you move through college. Discuss these sections with your Faculty Advisor and other academic mentors.
PAGE 3: Experiential Learning Planner provides space for you to maintain a snapshot of your co-curricular activities and to plan for involvement that helps you achieve your learning goals. These experiences may be credit- bearing or non-credit, may be on campus or off (e.g., community involvement), and may occur during the academic year or during the summer.  Discuss the Experiential Learning Planner with faculty, mentors, supervisors and career counselors to identify experiences that are important to your learning and goals.
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In conjunction with filling in the ATLAS Planner, you should be collecting evidence of your learning, skills, and accomplishments in the pockets of ATLAS.  It is important to reflect on your experiences as you create a portfolio and apply to positions (job, internship and volunteer) and graduate school.

· Items to collect (not a complete list): writing samples, research-related materials, presentation materials, learning contracts, syllabi, performance appraisals, supervisor evaluations, internship/job/volunteer descriptions, certificates, pictures, design/composition work (e.g., brochures, websites, set design, musical score), copies of licenses and certificates, reflection papers, details of each experience (e.g., title/role, name of organization, city and state, dates, and number of hours), lists of programs/conferences/workshops (name, date, location, length, key learning).
· Visit www.csbsju.edu/career/students/tools/portfolios.htm for more information on developing your portfolio.
