College of Saint Benedict/Saint John’s University
Student Employee of the Year

Supervisor Nomination Form

	Student’s Name:       

	Nominee’s Job Title:       

	Brief Job Description of Nominee:  



	Length of time nominee has been employed in this position:       


Please describe the accomplishments of the nominee that you feel meet the qualification of Student Employee of the Year.  Where possible, cite reason(s) for the nomination.  The following qualities are used to evaluate the nominees:  reliability, quality of work, initiative, professionalism, and uniqueness of contribution.  The nomination should be as comprehensive as possible to give your nominee the best chance to receive this award.  

The CSB and SJU Writing Centers have agreed to help supervisors write letters.  If you would like assistance, please visit the writing center on your campus.  

     
​​​​​

	Name of Nominator:       

	Department:       
	Phone:  


Nominations are due by 4:30 p.m. Friday, February 17th.  Please return completed form by emailing it as an attachment to seoffice@csbsju.edu.   

Please note: Both the supervisor and student must complete their respective nomination forms.  Supervisors please inform your nominee that he/she needs to complete the individual student nomination form available on the CSB/SJU Student Employment website: www.csbsju.edu/student-employment.  
