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Request to Switch Placement

Service-Learning Program
Student

Name: ____________________________________  Email: _____________________________ 

Cell Phone:__________________________ Current Site: _______________________________

Class:_______________________________ Professor:__________________________________

Reason for request:  _____________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

New Site: _____________________________________________________________________

*list site(s) interested in, make a note if already contacted
Regardless of site changes, students are required to complete their service-learning project as specified by their professor.

By signing, I certify that I have spoken with my professor and have permission to switch community partners. I understand that by requesting to switch my Service-Learning placement, I plan to leave the site where I am currently serving.  I am responsible for locating, contacting and setting up a work schedule at a new community partner site, to be approved by the Service-Learning Program.  I will take responsibility to contact my current community partner to inform them that I am leaving.  I will also notify my professor of any and all changes made.  
Student Signature: ___________________________________________  Date: _____________
This form will be shared with your instructor.  In most cases, academic credit will not be given without this document.  Please return to the Service-Learning Coordinator, Marah Jacobson-Schulte in Murray 170, CSB.

Service-Learning

To be completed by Service-Learning Program Coordinator

I approve of the change in community partner, as specified above.  
Program Coordinator

Signature: __________________________________________________  Date: _____________
Office Use Only - Confirmation
New Site: ____________________________________ Date: _____________ Initials: ________
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