Areas Which Should be Included in an 

Orientation Program

1.  Welcome by Director of Department. 

2.  Introduction of Department Faculty, Staff and Students.

3.  Motivational Guest Speaker (or other topic of interest).

4.  Presentation on Departmental Expectations of 

     Student Employees.

Make sure and stress importance of Student Employee contributions to the department.

5.  Tour of Department for New Employees.

Optional

6.  Training Sessions for New Employees.

7.  Training Sessions for Specialized Duties.

8.  Review Sessions for Returning Employees.

9.  Break with Refreshments (highly recommend doing this).
10.  Student Evaluations of Orientation Program.

B. Kalla/Brown Bag Luncheon 6/17/98

